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JOJKHOCTHBIE HHCTPYKIIMHU
IMPO®ECCOPCKO-ITPEIIOJABATEJIBCKOI'O U YYEBHO-BCIIOMOI'ATEJIBHOI'O
COCTABA OHICKOI'O MEXAYHAPOAHOI'O MEJUIIUHCKOI'O YHUBEPCUTETA

CoaepxaHue 10JKHOCTHON HHCTPYKIMHU
Kak npaBuio, J0DKHOCTHASE MHCTPYKLUSL PYKOBOJUTENST MM PaOOTHUKA JJOJKHA COJIEPKaTh
ISTh Pa3zeiioB:

1. OO01I1e MOJ0KCHUS.

2. OcHOBHEIC 3a7a4d B 00SI3aHHOCTH.
3. ITpasa.

4 OTBETCTBEHHOCTD.

5 TpeboBanus k pabOTHUKY.

B pazmene «OOume mONOXKEHUSA» ONpEIeNseTcss TOYHOE HaWMEHOBAHHE JOKHOCTH
paOoTHHKA. DTO HEOOXOAWMO Ui ONpPEAETCHUS POJNU JODKHOCTH B KOHKPETHBIX YCIOBHSAX
JeSITEIBHOCTH 00pa30BaTEIbHOIO YUPEKICHHS; YPOBHS OIUIAThl Tpy/ia paOOTHHKA, 3aMEIIA0LIeTro
JIOJKHOCTB; YCJIOBUM NIPEMUPOBAHUS, a TAK)KE JUIsSl IPABUIIBHOTO PELIEHUS BOIIPOCOB COLIMAIBLHOTO
obOecnieuenus. HanMeHnoBaHMe NOMKHOCTH paOOTHUKA JOJKHO OTpa)kaThb XapakTep BBITOJIHIEMOM
UM pabOThl M CTPOrO COOTBETCTBOBATh JCHUCTBYIONIEH HOMEHKJIAType IOJKHOCTeH. TonbKo
OTpe/ieNIuB HAUMEHOBAaHUE JOHKHOCTH, MOYKHO PAaCKpBITh €€ Ha3HAUeHHE U OINpeleUTh YPOBEHb
10 oIyIaTe Tpyia pabOTHHKA, 3aMEIIAOLIETO TY JOJKHOCTb.

Jlanee ompenenseTcss MOJYMHCHHOCTh pPaOOTHWKA. B COOTBETCTBMHM C TNPUHIIUIIAMH
yrnpaBieHus: pabOTHUK JOJDKEH HMETh TOJBKO OJHOTO HEMOCPEJICTBEHHOTO PYKOBOJIUTEIIS.
Hanmuuue nByx u Oonee pykoBoauTeNled TNPUBOAMT K CHIKEHHUIO OTBETCTBEHHOCTH Kak
MOTYMHEHHOT'0, TAK U CAMUX PYKOBOJUTEIIEH.

Kpome Toro, ompenensieTcss MOJKHOCTHOE JIMIO, KOTOpO€ Ha3zHadyaeT pabOTHHKA Ha
JOJDKHOCTB M OCBOOOXK/IaeT €ro OT Hee.

VYka3bIBaeTcss HAIMYUE Y paOOTHHUKA MOAYNHEHHBIX.

OTOT MyHKT yBs3aH C pa3aeiaoM «OTBETCTBEHHOCTH», B KOTOpPOM, B CIydyae HaJIM4us
MOTYMHEHHBIX, OrOBApUBAETCSI OTBETCTBEHHOCTh HE TOJIBKO 3a COOCTBEHHbBIE JACHCTBUSI TaHHOTO
paOOTHUKA, HO U 32 JACWCTBUS MOAYUHECHHBIX.

Copepxarcs yKazaHus O TIOpSIKE 3aMelleHusi pa0OTHHKAa B Cily4yae €ro BPEMEHHOIO
OTCYTCTBUS (OTIYCK, JUIUTENbHAs KOMAaHAMPOBKA, 00JI€3Hb U T. I.) DTOT MYHKT OCOOCHHO BaXKEH B
JOJKHOCTHBIX MHCTPYKIMSIX pyKoBojauTesnel. Ecian HeT yeTKuxX ykazaHui O JTOJKHOCTHBIX JIMIAX,
BBITOJIHSIONIMX OOS3aHHOCTU PYKOBOJIUTENEH BO BpeMs MX OTCYTCTBHS, TO 3TO J€30pTaHU3YyeT
paboTy yupexJIeHusl.

Kpome Ha3zBaHHOTO, pa3fen COAEPKUT NEPEeUeHb JOKYMEHTOB (3akoHonaTenbHble akThl KP,
ycTaB 00pa30BaTENIbHOTO YUPEXKICHUS, UHCTPYKIIMU, PEKOMEHAALINU U T. J.), KOTOPBIMH PaOOTHUK
PYKOBOJCTBYETCSI B CBOEH JEATEIBHOCTH.

Pasnen «OcHoBHbIE 3a7auyul W OOS3aHHOCTH» JIOJDKHOCTHOM WHCTPYKLIMU PacKpbIBaeT
OCHOBHBIC 3aJlaud pabOTHMKA, BBITEKAIONIME M3 3a1a4 U (PyHKIHMH AaHHOTO 00pa30BaTENBHOIO
YUPEXKICHUS.



[Tpu sToM Hambosee TOUHO OMpEeNeNsieTcs CoAepKaHue KOHKPETHOW 3a1auM MM (YyHKIINH,
BBIMIOJITHEHHE KOTOpPOW Bo3jaraercd Ha paboTHuka. Cleayer OTMETHTb, 4YTO Bce (PyHKUIUU
00pa30BaTENILHOTO YUPEXKACHUS, ©0€3 HCKIIOYeHUS, DPACHpPEeNIoTCs MEXIy paOOTHUKaMHU,
BKJIIOYasi U pyKOBOJIUTENEH OT/iea, yIpaBICHUS.

Jlanee 3amMChIBAIOTCS KOHKPETHBIE OOS3aHHOCTHM pPa0OTHHKA, BBIIOJIHEHUE KOTOPBIX
o0OecrieynBaeT pelIeHUe IOCTAaBJIEHHBIX IMepel HHUM 3ajady. OTOT MOApasled BaXeH Ui
pyKoBoOJUTENECH 00pa30oBaTENbHOTO YUPEXKICHHS, TaK KaK COJCPKHUT BOMPOCHI, OMpEACSIoIne
00513aHHOCTH, CBSI3aHHBIE C OpraHu3aluen JesTeIbHOCTH 00pa30BaTeIbHOrO yupexaeHus. K Hum
OTHOCATCS: paboTa IO MOBBIIMICHUIO KBATH(UKALMH, TOJI00PY U pacCTaHOBKE KaJpOB, BHEAPCHHIO
AJIEMEHTOB HAy4YHOM OpraHu3aiuu TpyAa, Pa3BUTHIO TBOPYECKONH WHUIMATHUBBI pPaOOTHUKOB M
Jpyroe.

Pasnen «IIpaBa». B Hem paercs mnepedyeHb MpaB, MPEIOCTABISIEMbIX PaOOTHUKY IJis
YCIICLTHOTO BBIMIOJHEHUSI BO3JIOKEHHBIX Ha Hero obs3anHoctel. [Ipu cocTtaBieHnu 3TOro paszieina
HEOOXOJMMO YUYHUTHIBATh (PUKCAIMIO KOHKPETHBIX MPaB 110 HAIIPABIICHUIO JIEATEIBHOCTH pabOTHHUKA
C y4eToM cnenuduku ero padboTsl.

Yerkoe ompeneraeHUe IMpaB CIOCOOCTBYET pa3pelIeHHIO CIOPHBIX BOMPOCOB  BO
B3aMMOOTHOIICHUSX MEXAy paOOTHUKaMU B 00pa3oBaTelbHOM YyupexaeHuu. PaOoTHuUK B
HEOOXOJUMBIX CIydyasix MOKET OTCTauBaTh CBOM IIPpaBa Ha OCHOBAaHUM IOPUIUYECKOrO JOKYMEHTa,
KaKHUM SIBJISIETCS JOJDKHOCTHAS! MHCTPYKIIHSL.

[IpenocraBienne pabOTHHUKY MpPaB CIIOCOOCTBYET IMOJIHOMY HCIOJHEHUIO BO3JIOXKEHHBIX Ha
Hero oOs3aHHOCTE. BoT mouemy B cieaylomeM paszene JODKHOCTHOM — MHCTPYKIMH
(«OTBETCTBEHHOCTHY») MpeAyCcMaTpUBaeTCs OJMHAKOBAasi OTBETCTBEHHOCTb KaK 3a HEBBIIIOJHEHHE
00513aHHOCTEH, TaK M 32 HEUCIIOJIb30BaHUE MPEIOCTABICHHBIX paOOTHUKY IpaB.

Pasnen «OtBercTBeHHOCTH». B a3TOM pasgene MoXHO ObUl0 OBl TEPEUYUCIUTH BCE
00s3aHHOCTM M TpaBa, yKa3aB B 3arjlaBHOM YacTH Ha JIMYHYI0 OTBETCTBEHHOCTh 3a UX
HEBBITNOJIHEHHE WM HeucnojHeHne. OJHaKO 3TO HEOIpaBAaHHO YBEJIMYWIO Obl 00bEeM Kaxkaoi
MHCTPYKIIHH, I03TOMY PEKOMEH/YETCs OIPEAETUTh OTBETCTBEHHOCTh OJTHON (hpa3oil:

«PaboTHUK  HeceT  JUCHMIUIMHAPHYIO  OTBETCTBEHHOCTh 32  HEKAueCTBEHHOE U
HECBOEBPEMEHHOE BBITIOJHEHUE OO0S3aHHOCTEH M HEHCIIOJIb30BAaHHE IIpaB, INPeTyCMOTPEHHBIX
JIOJ>KHOCTHOM MHCTPYKIIMEI.

ConepxxanneM paszziena «TpeGoBaHus K paOOTHUKY» ONpeAesIoTcs TpeOOBaHUSA K YPOBHIO
o0pa3oBaHUsl M CTaXy pabOOTHUKA, MO3BOJIAIOIIMM YCHEIIHO BBIMOJHATH OOS3aHHOCTH IIO
JOJIKHOCTH.

[lo xayecTBY pa3paboTaHHBIX HOPMATHUBHBIX MPABOBBIX JOKYMEHTOB B YHCIE€ OCHOBHBIX
3aME€YaHul OTMETUM CIIEAYIOLIHUE:

- pacruiblBUaThie, depecuyp oOmme (HOopMyIUpOBKH 3a7ad U (PYHKIUHA HE TMO3BOJSIOT HX
KOHKPETU3UPOBATh U TIOHSATH;

- ny0nMpoBaHMe — OJHM M Te K€ 3a7aud, (QYHKIUHM BBIOJHAIOTCS Pa3HBIMU
noJpa3ficiecHusIMKA,  OpraHaMd  CaMOYIpaBJCHHS,  OOpa30BATENBHBIMH  YUPEKICHUSIMH,
pabOTHHUKAMU;

- BaKyyM - (YHKIMH, KOTOpbIE HEOOXOAMMO BBINOJHATH, HE 3aKPEIUICHbl HH 3a KaKUM
nospaszzeneHueM, paboTHuKoM. [Ipu ocymiecTBieHUN TakuX «OecHpU30PHBIX» (QYHKIMI 0OBIYHO
CKJIaJIBIBAIOTCS HANIPSKEHHBIE CUTYAllNY;

- HEyBsI3Ka - HE TPEAyCMOTpPEHA B3aWMHAs VYBS3Ka JIEATEIILHOCTH IOJPa3/IeIICHUH,
paOOTHUKOB, 3a/1a4K HE BBIMOJIHAIOTCS /10 KOHIA, a MOTOKU JOKYMEHTOB HE COTJIACOBAHBI JIPYT C
Apyrom;

- TIeperpy3ka WM HeJoTpy3Ka - KOJMUYECTBO (YHKIHMH, KOTOpPbIE HEOOXOJUMO BBIOIHSATD,
OTIpeZIeNIEHO0 HEepalMOHalIbHO, 0€3 ydera pealbHOro oObeMa padoT, MPEeayCMOTPEHHBIX ATHMH
(GYHKIMSAMU, 1 HOPMATUBOB BPEMEHM Ha UX BBITIOJIHEHUE;

- mucbaanc - HecOamaHCUpoBaHHBIE (YHKIMU (O0S3aHHOCTH), TMPaBa U OTBETCTBEHHOCTD.
[Tpu MHOXecTBe 00s3aHHOCTEHl W MUHUMYME IMpPaB pPaOOTHHUK yCTaeT OT JOJDKHOCTH M HauMWHAeT
NPOSIBJIATE UHTEPEC K OoJiee cOaTaHCHPOBAaHHOW paboTe. DTO, B YACTHOCTH, M €CTh OJJHA U3 IPHUYHH



KOH(JIMKTOB B KOJIJICKTHBAX.

[IpeHeOpeXUTENNFHOE OTHOIIEHHE K pa3padOTKe MOJOXKEHHH W JIOJKHOCTHBIX WHCTPYKIAN
IPUBOJIUT K UX HECOOTBETCTBHIO peasIbHON JIEHCTBUTENBHOCTU. B cuily BCTymaeT npaBmiio: TO, 4TO
HE CACJIaHO C IIOMOIIBIO MOJOKEHUH | JOJDKHOCTHBIX HHCTPYKHHﬁ, aBTOMAaTHYECCKH
nepeKyaiblBaeTCsl Ha IUIeYd OpraHu3atopoB. OHU BBIHYXJEHbl MHOTO BpPEMEHH YAECTATH
OpraHu3aniu pabOThl OPraHOB YINpaBICHHWS W PAOOTHUKOB, a HEYJAYHbIC TIOJOXKCHUS W
JOJDKHOCTHBIE MHCTPYKLMHU XPAHATCS TOJIBKO JUTSI TPOBEPSIONINX, B KAUECTBE apryMEHTOB

«XOpOIIel OpraHW3aluu padoTh». B opraHm3amusx, Te MOJOKEHHUS H JIOJKHOCTHBIC
MHCTPYKLIMM pacCMaTpUBAIOTCS HE KaK JOKYMEHTBI <«JUId TOJOK», a Kak 3(QeKTUBHbIC
OpraHHu3allMOHHBIC MCTOBI. oco00e BHHMaHHE YACTACTCA HUX MNIECPHOJUYCCKOMY YTOYHCHMUIO,
oOHOBNeHMIO. Takoi MOAXOJ TO3BOJIIET CBOEBPEMEHHO NPHUBOJUTH COJCpKAHUE TOJ0KEHUH,
APYrux JIOKaJIbHBIX aKTOB B COOTBCTCTBHEC C YCIIOBHAMM, 3aga4daM, HOTpe6HOCT$[M H YIPaBJICHUA
o0pa3oBaHHMEM Ha COBPEMEHHOM JTale pa3BUTHUA, oOOecleunBas COBEPIIEHCTBOBAHHE W,
CJIeI0BaTeNIbHO, TMOKOCTh CUCTEMBI YIIPaBJICHUS 00pa30BaTEIbHBIMU YUPEKACHUSIMU.

[IpuBosvMBIE B JaHHOM mMyONMKAalMM PEKOMEHIALMU ONPEACNSIOT TOJBKO OCHOBHBIC
IIOJIOKEHU L q)OpMI/IpOBaHI/Iﬂ HOpMaTI/IBHOI\/'I OCHOBEI. IMO3TOMY OHH MOTYT OBITH JOITIOJIHEHBI Ha
MECTax CaMOCTOSATENbHBIMU pPa3paboTKaMM, COBEPIICHCTBYIOIIMMHU 3Ty CHCTEMYy. HO He
pOTUBOpeyaIuMu 3akoHonarenbcTBy KP B ob6macti o6pa3oBanus.

JOJDKHOCTHBIE MHCTPYKIUMHN U ®YHKIIMOHAJIBHBIE OBA3AHHOCTU

ITIPOPEKTOPA T10 YYEBHON M HAYYHOUN PABOTE OMMY

1.1.ITpopektop no yuebHoi 1 HaydHoi pabote OMMY oTHOCHUTCS K KaTeropuu
PYKOBOAMTEIIEH.

1.2.Ha nomxHOCTh IpOpEKTOpa 1o yueOHol 1 HayuHol pabore OMMY HazHauaeTcs 1uno,
UMerolIlee BhICIee npodeccuoHanbHoe 00pa3oBaHuE, YUEHYIO CTENeHb M YUSHOE 3BaHHe
(momtenT, mpodeccop).

1.3.IIpopeKTop N0MKEH 3HATH:

- Koncturynuro KP;

- JlokanbHBIE HOPMATUBHBIE aKThl Y HUBEPCHUTETA;

- Teoputo 1 MeTO/IbI yIpaBiIeHUS 00pa30BaTEIbHBIMUA CUCTEMAMH;

- l'ocynapcTBeHHbIe 00pa3oBaTeNbHbIE CTAHJAPTHI BBICIIETO U CPEAHEro Npo(ecCHOHATBHOTO
obOpa3zoBaHus;

- [lopsimok coctaBieHus: y4eOHBIX MJIaHOB,;

- [IpaBwita BeieHus TOKYMEHTAIIMH 110 y4eOHOM padoTe;

- [InaHupoBaHKe U OpraHU3alMIO BCEX BUJOB YUEOHBIX 3aHATHIA U y4eOHOH paboThI;

- Opranu3zamuio MEeTOANYECKOM, HAYYHO-METOANIECKON paboTHI;

- Opranusanuio HayYyHbIX UCCIICOBaHUI;

- KynpTypy 0011eHUS U cTy>KeOHON 3TUKHU;

- OCHOBBI aIMMHHACTPAaTUBHOI' O, TPYJOBOI'0 3aKOHOJATEIILCTBA;

- [IpaBuna no oxpane Tpyaa 1 MoKapHOH 0€30MaCHOCTH;

1.4. B cBoeli A€SATENBHOCTH IPOPEKTOP PYKOBOJICTBYETCS:

- Koncturynuei KP;

- 3aKoHaMH, MMOCTAHOBJICHHUSIMH, MTOJIOKEHUSMU U MTHBIMA HOPMATHUBHO-ITPABOBBIMHU aKTaMHU
KP B o65acti 06pa3oBaHus U HAYKH;

- l'ocynapcTBeHHBIMH 00pa30BaTEIbHBIMU CTaHAAPTAMU BBICHIETO MPOPECCHOHATLHOTO
oOpa3zoBaHus;

- HopmaTuBHBIMEU TOKyMEHTaMH OpraHa yIpaBlieHUs 00pa30BaHHEM;

- YCcTaBOM YHUBEPCUTETA;

- KonnekTHBHBIM 10TOBOPOM;

- [IpaBunamMu BHyTpEeHHETO pacropsi/ika yHUBEPCUTETA;

- [Ipukazamu pexTopa;

- HBIMM HOPMATHBHBIMH M PaCTIOPSAUTEILHBIMA aKTaMH YHHBEPCUTETA,



- Hacrosien 10mKHOCTHOM MHCTPYKITUEN.

2. JlomKHOCTHBIE 00SI3aHHOCTH

- KoopauHupyer nesTebHOCTh CTPYKTYPHBIX 10/Ipa3ieieHUd YHUBEPCUTETA MO pa3paboTKe
Y BHEIPEHUIO B yUeOHBIN MPOIIECC MHHOBAIIMOHHBIX MTPOrPaMM U TEXHOJIOTUN 00yUEeHHSI.

- PykoBoauT pa3paboTKoOil MPOEKTOB U UX BHEAPCHUEM B MPAKTUKY PaOOThI CTPYKTYPHBIX
MO/Ipa3/IeICHN YHUBEPCUTETA.

- OcyiecTBiseT HOPMaTUBHO-METOANYECKOE 00eCTIedeHNEe CUCTEMbI KauecTBa 1
MHHOBAIIMOHHOM IS TEIIbHOCTH YHUBEPCUTETA.

- OcymecTBiseT HHPOPMAITMOHHO-KOHCYJIBTAIIHOHHYIO OJIEPKKY M HH(POPMAIIMOHHO -
MeTou4eckoe o0ecredeHne CTPYKTYPHBIX MoIpa3/ielieHuii YHUBEpCUTETa MaTepruaIaMu 1o
BOIIPOCAM YIPaBICHHUS KayeCTBOM 00pa30BaTeIbHOM, HAyYHOH 1S TeTbHOCTH.

- BeiHOCHT BOTIPOCHI 00 yrpaBlieHUH Ka4eCTBOM 00pa30BATEIHHOM IEATETLHOCTH JIJIs
o0CyX/1eHusI Ha Y4eHOM U Y4eOHO-METOAMYECKOM COBETaX YHUBEPCUTETA U KOHTPOJIUPYET
BBITNIOJIHEHHUE UX PEIICHUH.

- Y4acTByeT B IOATOTOBKE NPOEKTOB PaCHOPSAUTEIbHBIX, HOPMAaTUBHO-METOANUECKUX U
IUIAHOBO-OTYETHBIX JJOKYMEHTOB 110 pa3paboTKe, BHEPEHUIO, PA3BUTHIO CUCTEMbI KauecTBa
00pa3oBaTeNbHON, HAYYHOU JeSITEIbHOCTH.

- Opranu3yer MOHUTOPHUHT ITPOIIECCOB CUCTEMBI KaueCTBa U MOKa3aTesiel HHHOBAIIMOHHOM
JESATEIIBHOCTH CTPYKTYPHBIX [TOIPA3JEJICHNN YHUBEPCUTETA.

- AHanu3upyeT JaHHble MOHUTOPUHTA U pa3pabaThiBaeT PEKOMEHIALUU 110 YIIy4IIEHUIO
IPOIIECCOB CUCTEMBI KauecTBa 00pa30BaHus U HAYKH.

- Koopaunupyet paboTsl 10 MPOBEIEHUIO BHEITHETO U BHYTPEHHET O ayIUTa CUCTEMBI
KayecTBa.

- OcymecTBisiet cBa3u ¢ Munuctepcrsom OOpazoBanus u Hayku KP, a Taxxke ¢
AQHAJIOTMYHBIMHU TO/IPA3/IEJIEHUSIMU APYTHUX BY30B 10 BOIIPOCAaM YIPABJIEHHS KaU€CTBOM
00pa3zoBaTeNbHON JACATEIHPHOCTH U HAYKH.

- KonTponnpyer pykoBoauTENEN U yIOTHOMOYEHHBIX IO KAYECTBY CTPYKTYPHBIX
MO/Ipa3/IeICHN YHUBEPCUTETA.

- Opranuzyet yueOHy10 1 yueOHO-METOIMUYECKYI0 padOTy B YHUBEPCUTETE U OCYILIECTBISET
YIOPaBIEHYECKYIO U OPraHU3aI[MOHHYIO AESITEIbHOCTD B LIEJSIX COBEPIICHCTBOBAHUS yUeOHOM,
HAYYHO-METOINYECKOI paboThl, MOBBIIEHUS KBATH(UKALUN HayYHO-TIeIarOTMYeCKUX KaIpOB;

- ObecnieunBaeT Npoleypy rocyJapCTBEHHOTO JINLEH3UPOBAHUS U aKKPEIUTAIIIH.

- PykoBoUT yueOHO-METOINYECKMM COBETOM YHUBEPCHUTETA.

- Opranusyet oopMiIeHHE JOKYMEHTAlUU UTOIOBOM aTTeCTal[uy, OANUCAHNE U BbIIAUy
JIOKYMEHTOB 00 00pa3oBaHuU.

- Opranusyet paboTy LIEHTpa COEUCTBUS TPYAOYCTPOMCTBY BBIITYCKHUKOB, TPUEMHOMN
KOMHCCHUH, LIEHTpa NMPo(OpUEHTALINHU U JIO By30BCKOM MOATOTOBKH.

- Opranusyet paboTy KOHKYPCHON KOMHCCHH YHUBEPCUTETA.

- OpranuzyeTt, KOOpAUHUPYET U KOHTPOJIMPYET OpPraHU3aLUI0 HAyYHO-UCCIIEI0BATENIBCKON
JeSITEIbHOCTH B Y HUBEPCUTETE U OTBEYAET 3a €€ 3 (HEeKTUBHOCTb.

- OcyiecTBiseT KOHTPOJIb 32 IOJATOTOBKOM U MpOBeIeHNEM HayYHbIX KOH(pEepeHINN 1
CEMHHAPOB.

- Oxa3pIBaeT COACHCTBUE B OpraHU3aluU paboThl (PaKyIbTETOB U Kadeap U KOHTPOIUPYET UX
paboTy 1Mo MOATrOTOBKE KaJApPOB BhICIUIEH KBANM(UKAIIMN B MATUCTPAType, aClIUPaHTYpe,
JIOKTOPaHTYpE.

- OpranusyeTt pa3pabOTKU U BBINOJIHEHUS TPOOIEMHO-TEMAaTHYECKOTO MJJaHa HAy4YHO--
UCCIIEI0BATEIbCKONW PabOThl YHUBEPCUTETA, OPraHU3aINs UCCIIE0BATEILCKON paboThI 10
XO035MCTBEHHBIM JIOTOBOPAaM C OPraHU3alUsAMU, IPEAIPUATUAMUA U Xo3sicTBamu ATIK.

- Ocy1ecTBIsIeT ynpaBiIeHUYECKYI0 U OPraHU3al[MOHHYIO IE€ATEIbHOCTD B LENSX
COBEpUICHCTBOBAHUS y4eOHOM, HAYYHOU, HAyYHO-METOINYECKON pabOThl, HOBBIIICHHUS
KBaJM(PHUKAIUK HAYYHO--TIEIarOTMYECKUX KaJApPOB B 001aCTH MPUMEHEHUS TUCTAHIIUOHHBIX
00pa3oBaTeNbHbIX TEXHOJIOTHH, U pOBU3aLMs yIeOHOT0 Mpoliecca;



- YuacTue B 3ace/laHHsIX peKTopaTa, YUeHOIo COBETa, COBETOB (PaKyJIbTETOB U METOANYECKHX
KOMHCCHH.

- OO011ee pyKOBOJCTBO HAYYHO-UCCIIEAOBATENILCKOM paboTOM, CTY€HTOB, HAYYHO-
TEXHUUYECKUM COBETOM, PEJaKIIMOHHO-U3IaTeIbCKUM COBETOM, COBETOM MOJIOJBIX YUEHBIX.

- IIpoBenieHre KOHKYPCOB Ha JIy4lllie HAy4YHO-UCCIIEA0BATENIbCKUE paboThI MpenoaBarenen
YHUBEPCUTETA U CTY/ICHTOB.

- IloaroroBka npeanoKeHu o pa3paboTKe U peaau3alMyi HayqHbIX UCCIIeI0BaHUN Ha
OCHOBE T'OCY/IapCTBEHHBIX JOTOBOPOB U IPAHTOB.

- OpraHuzanus CTy/IeH4eCKUX U MEXYHAPOJHBIX Y4eOHO-IPAKTUYECKUX KOH(DEpEHIHU.

- 3aMenaeT pekTopa yHUBEpCUTETA MPH €ro OTCYTCTBUU.

- CoOmroiaTh MpaBwil MO OXpaHe TPyAa, CAHUTAPUU U MTOKAPHOM 6e30MacHOCTH.

3. IIpaBa

ITpopekTop no yueOHOI 1 Hay4HOI paboTe UMEET MpaBo:

3.1. U30upath 1 ObITh U30pPaHHBIM B YUEHbIE COBET YHUBEPCHUTETA.

3.2.BHOCHTB NIpeI0OKEHUS 110 KOPPEKTUPOBKE MHUCccHH, cTpaTeruu By3a, OOII BITO no
HaIpaBJIEHUSM MOJATOTOBKHU CHEMAIbHOCTEN, yUeOHOM, yueOHO-METOIUYECKOM, HayuHO -
MCCJIEIOBATENBCKON U IPYroil JOKYMEHTAIMM YHUBEPCUTETA C MOCIEIYIOIINUM UX YTBEPKICHUEM B
YCTaHOBJICHHOM THOPSKE.

3.3. BHOocuTh Ha paccMoTpeHue yueHoro coeera OMMY mnpennokenus no
COBEPLICHCTBOBAHUIO Y4eOHOM, yueOHO-METOINYECKON, HAyYHO-METOINYECKOM, HAyYHO
UCCIIEI0BATEIbCKON PabOTHI By3a.

3.4. IlpoBepsATh U IPUCYTCTBOBATH Ha JIFOOBIX BuAaxX yueOHbIx 3ausatuid [1T1C mo
BBIOOpPY, Ha HK3aMeHax IO BY3Y.

3.5. 3anmpammBaTh y pyKOBOJMTENEH CTPYKTYPHBIX MOJAPA3ICICHHI, OTICIOB U HHBIX
CHENMATUCTOB HH(POPMAIIMIO U TOKYMEHThI, HEOOXOJUMBbIE [Tl BBITIOJIHEHUS CBOMX JOJKHOCTHBIX
00s13aHHOCTEH.

3.6. Ilonb3oBaThes ycnyraMu OMOIHOTEKH, UH(OPMAIIMOHHBIX (DOHJIOB, YUEOHBIX U
Hay4HBIX MOJIpa3ICIICHUH.

3.7. VHble npaBa, IpeayCMOTPEHHBIE YCTABOM YHUBEPCUTETA U KOJUIEKTUBHBIM JI0OTOBOPOM,
NENCTBYIOIINMM 3aKOHOIATEIbCTBOM.

JOJDKHOCTHAA MHCTPYKIMA MHCIIEKTOPA OTHEJI KA/IPOB
OO61ue noaoxKeHus

1. WNHucnekTop oTnena KaapoB (J1ajee - HHCTIEKTOP) OTHOCUTCS K KaTeropuu
CHCIIHAJINCTOB.

2. Hasnauenne Ha TOJDKHOCTH MHCIIEKTOPA M OCBOOOXKICHHE OT HEE TIPOU3BOIUTCS
MPUKA30M PEKTOpa YHUBEPCUTETA 110 MPEACTABICHUIO HAYaIbHUKA OT/I€Ia KaJIPOB.

3. WNHcnekTop moaunHAETCS HETIOCPEACTBEHHO HAYAIbHUKY OT/elIa KaJpoB.

4. WNHcnekTop J0MKEH 3HATh:

- TpyAOBoO€ 3aKoHOAaTeNbeTBO Kbiproizckoii PecyOmmku;
HOPMATHUBHBIE IIPABOBBIE AKThI, METONYECKUE MATEPUAJIBI 110 YIIPABICHUIO IIEPCOHATIOM,;
VYcraB yHuBEpCUTETA;
CTPYKTYpY U LITaTHOE PACIIMCAHUE YHUBEPCUTETA;
KaJIpOBYIO NIOJINTUKY U CTPATETHIO0 YHUBEPCUTETA;
CUCTEMBI U METO/IbI OLIEHKH IIE€PCOHAA;

- IOpAA0K 0(hOpMIICHUS, BEJIEHUS U XPaHEHUSI TOKYMEHTAIUH, CBSI3aHHOU C JABM)KEHHEM
KaJIpoOB;
MOpsA0K (OPMUPOBAHUS U BeIeHUs OaHKa TaHHBIX O MEPCOHAEe YHUBEPCUTETA;

- METO/bI yueTa JBUKEHUS KaJpOB;

- TIOPSIIOK COCTABJICHUsI YCTAHOBIECHHOW OTYETHOCTH.

- BO3MOXXHOCTH UCIIOJIb30BAaHUS COBPEMEHHBIX MH(POPMALIMOHHBIX TEXHOJIOTUI B paboTe
KaJIPOBBIX CITYXkO0;



paboty uH(popMaIoHHO! cucTeMbl « eBilim »;

CpEJICTBA BBIUMCIUTEIbHOW TEXHUKH, KOMMYHHUKAIUI U CBSI3U;

OCHOBBI IICUXOJIOTUH, COLIMOJIOTUN ¥ OPTaHU3aLUU TPYAQ;

OCHOBBI 9KOHOMHKH M OpraHU3alliy yIIPaBICHHUS.

IpaBuiIa U HOPMbI OXpaHbl TPyJa, TEXHUKU 0€30MacCHOCTH, IPOU3BOACTBEHHON CAaHUTApUU U
IIPOTHUBOIIOKAPHOW 3aIHTHI.

2. JloKHOCTHBIE 00513aHHOCTH

HNucnekrop:

- popMHpYeT U BEJeT JIUYHBIE JIeJIa COTPYAHUKOB,

- hopmupyet 6a3y JaHHBIX COTPYAHUKOB Yepe3 HHPOPMAIIMOHHYIO cucTeMy «eBilimy;
o(opMIIsIeT TPYAOBBIE JOTOBOPHI C pAOOTHUKAMU;

TOTOBUT MPOEKTHI MPUKA30B O HA3HAYEHHH, [IEPEBO/IE, OCBOOOKIEHNN PaOOTHHUKOB;

- TOTOBUT MPOEKTHI IPUKA30B 00 OTIYCKaxX, OTBEYAeT 3a 0(hopMIIEHHE OTIIYCKOB;

- BeJleT KaipoByto padoty (popma T-2) u opopmieHne 00X0IHBIX JIUCTOB;

- BEJIET 3aIlMCH B TPYJOBBIE KHUKKH, UX YU€T U XPaHEHHE, HECET NIEPCOHANIBHYIO
OTBETCTBEHHOCTb 32 UX COXPAHHOCTH;

- BeJIeT Tabenb y4yeTa pabodyero BpeMeHH OT/eNa;

- Y4acTBYET B IIPOBEJICHUN KOHKYPCHOTO OTOOpa Ha 3aMElIeHHE BAKAHTHBIX JOJIKHOCTEH;

- Y4acTBYeT B OJTrOTOBKE ¥ 0()OPMIIEHUHM MAaTEPUAJIOB K HarpaXkJICHUIO rOCy1apCTBEHHBIMU
Y BE€JIOMCTBEHHBIMH HarpajamMy U MPUCBOEHUIO 3BaHMIA;

- BEJIET y4€T HarpakIeHHBIX, OOIPEHHBIX, HAKA3aHHBIX B TUCLUIUIMHAPHOM HOPSAIKE;

- HECeT MePCOHAIbHYIO0 OTBETCTBEHHOCTh 32 COXPAHHOCTb JIMYHBIX JI€JI COTPYIHUKOB;

- BBIMIOJTHSIET JPYyTUe MOPYUEHHs 10 paboTe ¢ KaJpamH.

3. IlpaBa

WNHucnekrop umeeT npaso:

- BHOCUTbH Ha pPaCCMOTpPEHHUE HaualbHHUKA OT/eJa KaJpOB MPEJIOKEHHS 110 YIYUIICHUIO
JIESATEIIbHOCTH OT/ENA;

- TpeboBaTh OT PyKOBOJICTBA YHUBEPCUTETA OKA3aHUS COJICHCTBUS B UCTIOJTHEHUH CBOUX
JOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3allpallliBaTh OT PYKOBOJUTENEH CTPYKTYPHBIX MOJpa3AeieHH, ClIeUaIicToB
HE00X0IMMYI0 HH(POPMALIHUIO.

4. OTBETCTBEHHOCTh

MHcnekTop HECET OTBETCTBEHHOCTH:!

- 3a HEeHa/AJexKallee UCTIOIHEHNE WM HEUCIIOMHEHUE CBOUX JI0JKHOCTHBIX 00S3aHHOCTEH,
IIPEyCMOTPEHHBIX HACTOSILEN JOJKHOCTHON MHCTPYKIUEH, B ITpeieax, ONpeaeIeHHBIX
JIEHCTBYIOIMM TPYIOBBIM 3aKOHOAATENbCTBOM KP;

- 3a IPaBOHAPYLIEHMsI, COBEPLIEHHBIE B IPOLIECCE OCYIIECTBICHUS CBOEH 1€ATEIbHOCTH, B
npejenax, onpeieeHHbIX JeHCTBYIOMNUM aIMUHUCTPATUBHBIM, YTOJIOBHBIM U IPaskKJaHCKUM
3akoHoAarenscTBoM KP;

- 3a IpUYMHEHHE MaTepHalIbHOTO yliepOa, B Ipeesnax, onpeaeeHHbIX 1eHCTBYIOIINM
TPYZOBBIM U I'PaKJaHCKUM 3aKOHOAATenbCTBOM KP.

JOJDKHOCTHAA MHCTPYKIUA BY XT'AJITEPA

OO01Me noJI0KEHNS

1. Byxrantep OTHOCHUTCS K KATETOPUU PYKOBOIUTEIEH.

2. Byxrantep HazHayaeTcs Ha JOKHOCTH U OCBOOOXKIACTCS OT HOJDKHOCTH MTPUKA30M
pekrTopa.

3. [Ilpuem u cnava gen mpu Ha3HAYEHUH U YBOJIBLHEHUH TJIaBHOTO OyXranTtepa opopmisieTcs
aKTOM IIOCJI€ IPOBEPKU COCTOSIHUS OYXTaITEPCKOTO y4eTa U OTYETHOCTH.

4. byxranrep NOJYUHSAETCSA HEIIOCPEACTBEHHO PEKTOPY.

5. bByxranTtep H0KEH 3HATH:



*  Koncrurynuto Keipreizckoit Pecry6mmkuy;

*  3aKOHOJAATENBCTBO O OyXTaJITepPCKOM YUeTe;

*  IIOCTaHOBJIEHMS, PACIIOPSKEHUS], IPUKA3bl, IPYTHe PYKOBOAAIINE, METOJUYECKHE U
HOpMaTUBHBIE MaTepHasbl (PUHAHCOBBIX U KOHTPOJIbHO-PEBU3MOHHBIX OPraHOB IO BOIIPOCaM
OpraHu3aluy OyXrajlTepcKoro yueTa U COCTaBICHHUS OTYETHOCTH, a TAKXKe MO BOIPOCaM,
KacaromuMmcst (MHAHCOBO-XO03MCTBEHHOM JIeATEIbHOCTH YHUBEPCUTETA;

*  TpaXIaHCKOE U aIMUHUCTPATHBHOE MPaBO, (PMHAHCOBOE U HAJIOTOBOE
3aKOHOJATENbCTBO;

*  CTPYKTYpY YHHUBEPCHUTETA, CTPATETHIO U MEPCIEKTUBBI €r0 PA3BUTHS;

*  MOJIOXKEHUS U MHCTPYKIUU 110 OpraHU3aIlK OyXTrajJTepCcKoro yuera B YHUBEPCUTETE,
IIPaBUJIa €T0 BEACHMUS,

*  HopAnoK oopMIIeHUs onepalyii 1 OpraHU3aluio JOKYMEHT0000pOoTa IO y4acTKaM
y4era;

*  (opmbl 1 OPsIIOK (HUHAHCOBBIX PACUETOB;

*  NOPAIOK IPUEMKH, OIIPUXOJOBAHMS, XPAHEHUS U PACXOJOBAHUS TOBAPHO-MATEPUAJIbHBIX
LIEHHOCTEH, ICHEKHBIX CPEICTB U APYTUX LIEHHOCTEH;

*  METObI 3KOHOMHUYECKOI'0 aHaJIM3a X035l CTBEHHO-(UHAHCOBOH J1eATEEHOCTH
YHUBEPCUTETA, BBISIBIICHUS! BHYyTPEHHUX PE3EPBOB;

*  TpaBWiIa pacyera c JeOUTOpaMM U KPEeIUTOPaMU;

*  YCIIOBHUS HAJIOTOOOJI0XKEHUS IOPUINYECKUX U GU3NUECKUX JTULL;

*  TIOPSJIOK CIIMCAHMS CO CYETOB OyXTaJTepCKOro yueTa He10cTay, 1eOUTOPCKOn
3aJJOJKEHHOCTH U IPYTUX NOTEPh;

*  IpaBWIa IPOBEIEHUS UHBEHTAPU3ALUN JEHEKHBIX CPEJCTB U TOBaPHO-MAaTEpUAJIbHBIX
IIEHHOCTEI;

*  TIOPSIOK M CPOKU COCTABIICHHS OyXTalITEPCKHX OTYETOB;

*  IpaBWJIa IPOBEJIEHUS MPOBEPOK U JOKYMEHTAIbHBIX PEBU3UM;

*  COBPEMEHHBIE CPEACTBA BHIYMCIUTEIBHON TEXHUKU U BO3MOXXHOCTU UX IPUMEHEHHUS IS
BBITIOJTHEHHSI YUETHO-BBIYMCIIUTENBHBIX PA0OT U aHaIKM3a X039UCTBEHHOM U (PMHAHCOBOM
JESATEIIBHOCTH YHUBEPCUTETA;

. MepeI0OBOM OTEUECTBEHHBIN U 3apyOE)KHBII OMBIT COBEPIICHCTBOBAHUS OpraHU3alluU
OyXrajaTepcKoro yuera,

*  IpaBuia BEACHMS JI€JI0BOM MEepEenucKy Mo BonpocaM (UHAHCOBO-3KOHOMUYECKON
paboThI;

. 3aKOHOJIaTEIbCTBO O Tpyie U oxpaHe Tpyaa KP;

*  MpaBWJIa ¥ HOPMBI IPOTUBONOXKAPHON OE30MACHOCTH.

6. TpeOGoBanus Oyxranrepa o JOKyMEHTAJIbHOMY O(OPMIICHHUIO XO35HCTBEHHBIX OIEpaluii
U TIPEJ/ICTaBJICHUIO B OT/I€] OyXTalITepCKOro yyeTa He0OX0IUMBIX TOKYMEHTOB U CBEJICHUN
00s3aTenbHBI I BceX paOOTHUKOB yHHBepcuTeTa. be3 moanucu Oyxranrtepa AeHEKHbIE U
pacyeTHbIe JOKYMEHTHI, ((MHAHCOBBIE M KPEAUTHBIEC 0053aTEILCTBA CUUTAIOTCS
HEeJIeCTBUTEIBHBIMU U HE TOJIKHBI IPUHUMATHCS K UCIIOJTHEHUIO.

7. Bo Bpems OTCYTCTBHS INTABHOTO OyXrajirepa ero 00s3aHHOCTH BBIMIOJIHSET JIMIIO,
Ha3Ha4yaeMoe B PUKa3 PEKTOpa C cornacus OyxrajaTepa 1 Hecyllee MOJHYI OTBETCTBEHHOCTD 3a
HaJIJIeKalee UCIoHeHHe 00s3aHHOCTeH Oyxranrepa.

Kpanudukanronusie TpeboBaHus

Ha nomxHocTh Oyxranrepa Ha3HayaeTCs JIMLO, UMEIOIEe BBICIIEE S3KOHOMUYECKOE
o0Opa3oBaHue U CTax paboThl B (PHHAHCOBO-IKOHOMUYECKOH chepe Ha PYKOBOISIINUX JTOIKHOCTIX
HE MEHEE 5 JIeT.

2. oI KHOCTHBIE 00S13aHHOCTH
Byxranrep o0s3aH:
1. OcyuiecTBIsATh OpPraHU3alUI0 OyXraaTepCKOro yuera X03s1icTBeHHO-(DPMHAHCOBON
JACATCIIBHOCTH U KOHTPOJIb 3a 9KOHOMHBIM HUCITIOJIB30BAHUEM MATCPUAJIbHBIX, TPYAOBBIX 1



(PMHAHCOBBIX PECYPCOB, COXPAHHOCTHIO UMYIIIECTBA YHUBEPCUTETA.

2. ®opMHPOBATH B COOTBETCTBHH C 3aKOHO/IATEIILCTBOM O OYXTaITEPCKOM YUeTe YICTHYIO
HOJIUTUKY, UCXOAS U3 CTPYKTYPHI M OCOOCHHOCTEH NesTeTbHOCTH YHUBEPCUTETA, HEOOX0AUMOCTH
obecrnieyeHus ero (PMHaAHCOBOW yCTONYHUBOCTH.

3. BosrnaBnare paboTy 1O NOATOTOBKE U MPUHATHIO paboyero mnjiaHa cueToB, Gopm
MEPBUYHBIX YUETHBIX JTIOKYMEHTOB, IPUMEHSAEMBbIX U1 0(OPMIICHUSI XO3SUCTBEHHBIX ONEpalnii, IO
KOTOPBIM HE MPEeAyCMOTPEHBI THUIIOBBIE (hOPMBI, pazpaboTke (opM TOKYMEHTOB BHYTPEHHEH
OyXTraJTepCKON OTUYETHOCTH, a TAKXKe 00CCTICUCHHIO ITOPSIKA TIPOBEICHHUSI MHBEHTAPH3AIHIA,
KOHTPOJIS 32 MPOBEJCHUEM X035 CTBEHHBIX ONepalHii, COOII0ICHUS TEXHOIOTHH 00paboTKH
Oyxrantepckoi nHpOpMAIUU U TIOPsAIKA TOKYMEHTO000poTa.

4. OpraHu30BBIBaTh yUeT JOXOJ0B, UMYIIECTBA, 003aTEIbCTB U XO3HCTBEHHBIX
Onepaunﬁ, MOCTyHIaroIX OCHOBHBIX CPCACTB, TOBAPHO-MATCPHUATIbHBIX HeHHOCTeﬁ 1 ICHCKHBIX
CpPEZCTB, UCTIOJIHEHUS] CMET PacXo/10B, BBIMOIHEHUs paboT (YCiyr), pe3ybTaToB (PMHAHCOBO-
XO3SIICTBEHHOM AESITeTbHOCTH YHUBEPCUTETA, a TaKkKe (PMHAHCOBBIX, paCUETHBIX ONepalui,
CBOEBPEMEHHOE OTPaKEHHE HA CUeTax OyXrajJTepCKOro yueTa Ornepamui, CBsI3aHHbIX C UX
JBHKCHUCM.

5. OcyuecTBisATh JIUYHO U Yyepe3 NOJUNHEHHBIX KOHTPOJIb 3a:

. coOroieHreM nopsaka opopMIICHHS TEPBUYHBIX U OyXTalTepCKUX JOKYMEHTOB,
pacyeToB M IUIATEKHBIX 0053aTENILCTB, 3aKOHHOCTBHIO COBEPIIAEMbIX ONEpaLnii;

*  pacxomoBaHueM (poHJIa 3apabOTHOM TIJIATHI,

*  TpOBeJeHHEM MHBEHTApH3alUi OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUAIBHBIX IIECHHOCTEH
U JICHE)KHBIX CPEJICTB, MPOBEPOK OPTaHU3AIUH OyXTaITePCKOTO yUeTa U OTYETHOCTH.

6. IlpuHuUMAaTh MepsI MO MPEIYNPEKACHUIO He10CTad, HE3aKOHHOTO PacX0I0BaHUS
JIEHEKHBIX CPEJICTB U TOBAPHO-MaTepUabHbIX LIEHHOCTEH, HapyIeHUH (PUHAHCOBOTO U
X039HCTBEHHOTO 3aKOHO/1aTENILCTBA.

7. Bectu paboty no obecrnieueHuo coOo1eHns PUHAHCOBOM M KACCOBOW TUCIIUTIIINHEI,
CMET aJIMUHUCTPATUBHO-XO35IIICTBEHHBIX U IPYTHX PACXO0/0B, 3aKOHHOCTHU CIIUCAHUSI CO CYETOB
OyXTraJTepCKOro ydera HeJ0CTad, IeOUTOPCKOH 3a]J0JDKEHHOCTH U IPYTHX TIOTEPh, COXPAHHOCTH
OyXraiaTepcKux TOKyMEHTOB, O(pOpPMIICHHUS U CIaYH UX B YCTAHOBIIEHHOM IOPSIJIKE B apXUB.

8. ObecneunBarts:

. pacyeTsl 1o 3apaboTHOH 1aTe;

. y4eT olepaluii Mo NoCTYIJIEHUIO U BBIOBITHIO UMYIIIECTBA;

*  MpaBWIBHOE HAUMCIIEHUE U TIEPEUUCIICHNE HAJOrOB U cOOPOB B PeCIyOIMKAHCKUN U
MECTHBIE OFOKETHI, CTPaXOBBIX B3HOCOB B CoIManbHBINA (POH/T;

. TUTATEXKHU FOPUIUICCKUM U (PU3MYECKUM JTUIaM, MOTallICHHE B YCTAHOBICHHBIE CPOKU
3aJI0JKEHHOCTEN 0 CCylaM;

. palMOHATIBHYIO OPTaHU3AINI0 OyXTaJTePCKOro yueTa U OTYETHOCTH B YHUBEPCUTETE Ha
OCHOBC IMPUMCHCHUA COBPEMECHHBIX TEXHHUYCCKUX CPECACTB U I/IH(i)OpMaHI/IOHHBIX TGXHOJ’IOFHfI,
IPOTPECCUBHBIX

(hopM U METOJIOB y4eTa U KOHTPOJIS;

. (dbopMHpOBaHUE U CBOEBPEMEHHOE MTPEICTABICHHE MOTHON U JOCTOBEPHOM
OyxranTepckoi HH(OPMAITUH O IEATETLHOCTH YHUBEPCHUTETA, €0 UMYIIICCTBEHHOM TOJIOKEHUH,
JI0X0JIaX M pacxojax;

. pa3paboTKy M OCYIIECTBICHUE MEPONIPUSATHI, HAIIPABICHHBIX Ha YKPEIUICHUE
(bUHAHCOBOM AUCIUILIINHBL;

. 3amuUTy HHOOPMAIIMOHHBIX HCTOYHUKOB, COJIEPKAINX KOHGUACHIIMATbHBIC CBEJICHHS,
BKJIIOYAs IEPCOHAIbHBIE TAHHBIE COTPYIHUKOB YHUBEPCUTETA.

9. YuactBoBaTh B 0pOPMIICHUN MATEPUAIIOB MO HE0CTaYaM JICHEKHBIX CPEICTB U
TOBapOMAaTEePUAIIbHBIX IIECHHOCTEH, KOHTPOJIUPOBATh TMIepeiady B HEOOXOIUMBIX CITydasiX dTUX
MaTepUajoB B CIEICTBEHHBIC U Cy/IeOHbIC OPTaHBI.

10. VYuacTBOBaTh B MPOBEICHUN SKOHOMHUYECKOTO aHaJIN3a X035iCTBEHHO-(DIHAHCOBOM



JeSITeTIbHOCTH YHUBEPCUTETA 110 JAHHBIM OYXTalITepPCKOr0 yYeTa U OTYETHOCTH B LENISAX BBISBICHUS
BHYTPUXO35IIICTBEHHBIX PE3E€PBOB, YCTPAHEHUS MTOTEPh U HEMPOU3BOAUTEIbHBIX 3aTpPAT.

11. VYwyactBoBaTh B pa3pabOTKe M BHEAPECHUH PALIMOHATIBHOMN yIpaBICHYECKON U yUeTHON
JIOKYMEHTAIMH, IPOTPECCUBHBIX (POPM U METOJIOB BEACHUS OyXTajlTepCKOro yuyeTa Ha OCHOBE
IIPUMEHEHNUS] COBPEMEHHBIX CPEJICTB BBIUNCIUTEILHON TEXHUKH.

12. OcymiecTBasATh KOHTPOJIb 32 IPOBEAECHUEM YUETHBIX OIlepalui C IEMO3UTHBIMU U
KPEIUTHBIMH JJOTOBOpaMH OyMaramu.

13.  KoHCynpTHpOBaTh pEKTOpA, 3aMECTUTENIEH PEKTOPA 110 BOIIPOCAM MPAKTHYECKOU
opranu3zanuy (pUHaAHCOBO-IKOHOMHUYECKONW pabOThl U OyXTraJlTepCKOro yueTa.

14. PaccmarpuBaTh OpeIOkKEHHS 110 palliOHATN3AlUN U MOJEPHU3AINH PAa00YHX MECT
OyXranTepuu U NPeJCTaBIATh UX Ul IPUHATHS PEILICHUS PEKTOPY.

15. PykoBoauTh paboTOM MOJUYUHEHHBIX, OCYIIECTBISATH KOHTPOJIb 32 COOIIOICHUEM
MIOJYMHEHHBIMU MPABUJI BHYTPEHHETO TPYI0BOTO paclopsiika, OXpaHsl TpyAa U MPOTUBOIOXKAPHON
0€e30macHOCTH.

3. IlpaBa

Byxrantep umeet npao:

1. IIpeacTaBisTh HHTEPECH YHUBEPCUTETA BO B3aUMOOTHOIIICHUSX C HHBIMHU CTPYKTYPHBIMU
MOJIpa3ieIeHUsIMU M CTOPOHHUMU OpPTaHU3alUAMHU 110 PHHAHCOBO-XO3SHUCTBEHHBIM U MHBIM
BOIPOCaM, BXOJIAIIAM B €r0 KOMIIETEHIMIO, a TAKXKE M0 JOBEPEHHOCTH WIIH MO MOPYYEHUSAM
PEKTOpa U IO IPYTUM BOIIPOCAM.

2. BHOCHTB Ha PaCCMOTPEHUE PYKOBOJICTBA YHUBEPCUTETA MPEIOKEHUS 1O
COBEPIICHCTBOBAHUIO XO3SHUCTBEHHO-(DMHAHCOBOU ACSITENFHOCTA B YHUBEPCUTETE.

3. IloanuceiBaTh U BUBUPOBATH JOKYMEHTHI B MPE/IeNIaX CBOCH KOMIIETCHIIUH.

4. CBOEBpEMEHHO TOJIy4aTh OT PYKOBOJUTENEH MO pa3ieeHH(CIIeIIUATNCTOR)
HH()OPMAITHIO U TOKYMEHTHI HEOOXOIUMBIE JIJTsI BHITIOJTHEHHS CBOMX JTOJDKHOCTHBIX 00SI3aHHOCTEH.
3a HeCBOEBpPEMEHHOE, HeJJ0OOpOKaueCTBEHHOE 0(OPMIICHHE U COCTABIICHUE STUX TOKYMEHTOB,
3aJIEPKKY TIEpeIau uX JIJIsl OTPAXKEHUS B OyXTadTePCKOM YUYETE M OTUYETHOCTH, 32
HEJIOCTOBEPHOCTH COJIEPKALIMXCA B JOKYMEHTAX JAaHHBIX, @ TAKKE 32 COCTABIICHUE JOKYMEHTOB,
OTpaXarolNX HE3aKOHHBIEC OMEPAIMU, OTBETCTBEHHOCTh HECYT JIOJKHOCTHBIE JIMI[A, COCTABUBIINE
Y TIOJIMKUCABIINE 3TU JOKYMEHTHI.

6. YyacTBOBaTh B pab0TE KOJUIETHATBLHBIX OPTaHOB YIPABJICHHUS] YHUBEPCUTETOM TIPH
pPaccMOTPEHUH BOMIPOCOB, KACAIOIINUXCS (PMHAHCOBO-YKOHOMHUECKON pabOThI U e TEIILHOCTH
oTzeNa OyXTraJITepCKOro y4era.

4. OTBETCTBEHHOCTh

Byxrantep HECeT OTBETCTBEHHOCTH:

1. 3a HeHaMIEKAILlEE UCIIOTHEHNE MIIH HEUCITOIHEHHE CBOMX JOJKHOCTHBIX 00I3aHHOCTEMH,
MPETYCMOTPEHHBIX HACTOSIIECH TOJDKHOCTHOM HHCTPYKIIMEH, B Ipe/ienax, OnpeIeICHHBIX
JIEMCTBYIOIIUM TPYJIOBBIM 3aKOHOAATENLCTBOM KP.

2. 3a mpaBOHApYIIECHUS, COBEPIIICHHBIE TTPOIIECCE OCYIIECTBICHUS CBOCH NIEATETLHOCTH, B
npeieliax, ONpeAesICHHbIX IEUCTBYIOMINM aJIMUHUCTPATUBHBIM, YTOJIOBHBIM U TPaXk1aHCKUM
3akoHOaTenbCTBOM KP.

3. 3a mpuYMHEHUE MAaTePUANBHOTO yIiep0a, B mpeenax, OnpeeIeHHbIX AeHCTBYIONINM
TPYAOBBIM U TPAKIAHCKUM 3aKOHOAATENHCTBOM KP.

JOJDKHOCTHAA MHCTPYKLUA MHXXEHEP-IIPOITPAMMUCTA

OO01me noJI0KEeHU

Wmxenep-nporpammuct OMMY HazHadaeTcst 1 0CBOOOXKIAECTCS OT JAOJKHOCTH MPUKA30M
pPEKTOpa YHUBEPCUTETA.



B cBoeii 1eaTenbHOCTH HHKEHEP PYKOBOICTBYETCS:

- YcTaBOM yHHBEPCHTETa, HOPMATUBHBIMU JOKYMEHTAMH 110 BOIIPOCAM BHITIOJIHAEMON
paboThl, MPUKa3aMHU, paCIOPSDKEHUSIMU PYKOBO/ICTBA, IPAaBUIIAMU BHYTPEHHETO TPYAOBOTO
pacrnopsjika, HaCTOSIIEH TOHKHOCTHON UHCTPYKIIUEH;

- YrpasinseT HHQOPMAIIHOHHO-KOMMYHHKAIIMOHHBIMH TEXHOJIOTHUSIMH YHUBEPCUTETA B LIEJIAX
NOBBIIIEHUS () (HEKTUBHOCTH MX MPUMEHEHUS B YIeOHOM IIpoIIecce;

WHxeHep-nporpaMMUCT JTOJDKEH 3HATh:

- COBpeMeHHbIE HH()OPMAIIMOHHO-KOMMYHHKAIIMOHHON TEXHOJIOTHH;

- IPUHLMUIBI pabOTHI, MPaBUJIa SKCIUTyaTallul, TEXHUYECKHE XapaKTepPUCTHKH,
KOHCTPYKTUBHBIE 0COOCHHOCTH HUCTIOIh3yEMbIX TEXHHUYECKHX CPECTB U YCTPOWCTB KOMITBIOTEPHOM
TEXHUKH A7 cOopa, nepeaayu 1 o0paboTku HHPOpMALIUY;

BUJIBI TEXHHUECKUX HOCUTENEH nH(pOpMAIIHH, TIPaBUIIa MX XPAHCHUS B SKCILTyaTalluH,

METObI KIacCU(PHUKAIMU U KOJUPOBaHUS HHPOPMALINY;

METOBI TECTUPOBAHUS CPEICTB HHPOPMAIIMOHHO-KOMMYHUKAITMOHHOW TEXHUKH;
COBpEMEHHBIE IpauecKue peakTopbl 00padOTKH JaHHBIX, IPUKIIATHBIC TAKETHI
POTPaMM, pa3INYHBIC ONIEPAMOHHBIC CUCTEMBL;

- OCHOBBI TPYJIOBOT'O 3aKOHO/IaTEJIbCTBA, IPABUIIA U HOPMBI OXpaHbl TPY/a, TEXHUKU
0€30MacHOCTH U MPOTUBOIIOKAPHOH 3aIUTHI.

2. JloyKHOCTHBIE 00513aHHOCTH

2.1. Ilpumenenue MHrepHera:

Pa3pabotka u peanuzanus gorosopos ¢ MuaTepuer nposaiiaepamu KP o cotpyanuuectse B
oOmnactu npuMmenenust Uutepuera B OMMY;

YcTaHoBKa, HacTpoika U KOHTpoJib 3a paboToit WiFi -antenns u WiFi poyTepoB B yueOHbIX
koprycax OMMY;

KonTposns 3a pyHKIIMOHUpOBaHUEM JIOKAIbHBIX ceTel IHTepHeTa B yueOHbIX KopIycax
OMMY;

HacTtpoiika u skcrutyaTtanus kaHanoB Beixojia B IHTepHeT, u obecrieueHne nux
OecniepeOoitHOi paboTHI;

KoHTpoub ncnonb30Banus JOMEHA M XOCTUHTa YHUBEPCUTETOM, €KEroHoe 0OHOBIIEHNE
JIBYCTOPOHHET0 IOT0OBODA;

ObecnieyeHue cBsI3M ¢ mpuMeHeHrneM Oemnoit [P B opranuzanum nesrensanoctd OMMY u
YCTaHOBJIEHHE BUJIEOCBSI3U C TapTHEPAMH;

VYcranoBka, ooHoBIeHHe U HacTpoiika Cepsepa EBILIM;

Cucremarnueckoe apXMBUpOBaHHE, KOMMMPOBAHUE U XpaHEHHE HH(OpMAITMOHHON 6a3bl
EBILIM.

2.2.11o mporpamme EBILIM:

- OGecnieuyeHne UCTIOIb30BaHUS BO3MOKHOCTEN HH(OPMAIMOHHO-00pa30BaTEILHOTO
NOpTaja; BEISICHEHUE U yCTpaHeHue cO00eB B paboTe; M3yUEHUE U IKCIUTyaTalusi HOBBIX IMOJACUCTEM
MOpTAaa;

- ®opmupoBaHue U IUIAHUPOBaHUE akaJeMuueckux rpymni B EBILIM;

- Pabota ¢ npuemHuoii komuccueit OMMY: noctyn, o0ydeHue, KOHCYJIbTaIllHOHHOE
COIIPOBOXKICHHUE;

- Texaudyeckoe CONMPOBOXKIECHUE IESITEILHOCTH BCEX CTPYKTYPHBIX noApazaeneHuii OMMY
no ucnonb3oBanuio EBILIM, KOHTposb JOCTYIA U KOHCYJIBTAIIMH: YU€OHBIH OT/IeN, OTAE KaJpoB,
IUTAHOBO -(DMHAHCOBBIN OTJIEN, IeKaHAThI, Kadeapbl, MpernoiaBaTeniei;

- [loarotoBka KapTo4€K, pETUCTPALNS U IPUCBOEHUE MAPOJIEN U JIOTHHOB CTYACHTaM U
npenogasaressim OMMY;

2.3.PaboTa no aIMUHHCTPUPOBAHUIO Y4eOHOTO Mpoliecca:

- TexHnueckoe CONPOBOKACHUE MPOLECCA TECTUPOBAHUS CTYICHTOB;

- 3arpy3ka TECTOB 110 NPEAMETAM;

- [IpoBeneHue ieTHEH MIKOJIBI AJIs CTYIEHTOB OYHOT'O OT/JECJICHUS;



- Kontponas nocryna npenonasarenei k nporpamme EBILIM;

- Texunueckoe obecnieuenne CMC - OmOBeIEeHUSI CTYICHTOB;

- ObGecrieyeHue 10cTyna K nojcucreMe on-line 00yueHust CTYJCHTOB;

- PaboTa ¢ mporpaMMHBIMH ITPOIYKTaMH 110 pa3padOTKe yueOHO-METOINYECKUX PECYPCOB;

- OcBOeHHUE HOBBIX METOI0B IPOrPaMMHUPOBAHUS AJIsl CO3AAHUS U BHEAPEHUS
AIIEKTPOHHBIX YU€OHBIX MaTepUAJIOB;

- Mcnonp30BaHNe TUNIOBBIX U CTAHAAPTHBIX POTPAMMHBIX CPEACTB KOHTPOJIS
(GYHKIIMOHUPOBAHUSI CUCTEM;

- [loBbIeHne KBaNU(UKALUHU yTEM CUCTEMAaTHYECKOTO N3YUYEHUS] HOBBIX
MHGOPMAILIMOHHBIX TEXHOJIOTHI U MAaKEeTOB MPUKIIAJHBIX MPOTPaMM.

- B ciaydae npoun3BoICTBEHHOI HEOOXOAUMOCTHU BBIMIOJIHATH ApyTrue paboThl, HE
BXOJIAIME B (PYHKIIMOHAIbHbBIE 00513aHHOCTH, HO MIPE/ICTABISIONIYIO0 Ba)KHOCTh C TOUKU 3pEHUS
MHTEPECOB YHUBEPCUTETA.

WHkeHep-nporpaMMHICT UMEET MPABO:
3HAKOMHUTBCS C IPOEKTAaMU PEUIEHUH PYKOBOJCTBA, KACAIOIINXCS €T0 JEATEIBHOCTH;

BHocuTh Ha paccMOTpeHHEe PyKOBOACTBA MPENJIOKEHUS 10 COBEPLUICHCTBOBAHUIO PaOOTHI,
CBSI3aHHOU C 00SI3aHHOCTSAMHU, NPEyCMOTPEHHBIMH HacTOsAIIEeH HHCTpYKUKeH; [IpuarMaTs yyactue
B 00CY>XJIEHUHU BOIIPOCOB, KACAIOUINXCS UCIOIHAEMBIX UM JIOJKHOCTHBIX 00S3aHHOCTEI;

TpeboBaTh OT pyKOBOJICTBA OKa3aHUs COACHCTBHS B UCIIOJHEHUHU CBOUX JOJKHOCTHBIX
00s13aHHOCTEH U MpaB.

NHxeHep-nporpaMMHUCT HECET OTBETCTBEHHOCTD 3a:

- 32 HEUCTIOJHEHHE CBOMX JOJIKHOCTHBIX 00S3aHHOCTEH, IPETyCMOTPEHHBIX HACTOAIIEH
JIOJKHOCTHOW MHCTPYKILIUEH;

- 3a COBEpULICHHbIE B MPOIIECCE CBOEH TPYI0BOM JIEATEIBHOCTH NMPAaBOHAPYILIEHHUS B IIPEIenax,
OTIpeIeJIeHHBIX ICHCTBYIOIIMM TPYIOBBIM 3aKOHOAaTeIbcTBOM KbIpreizckoit Pecry6inku;

- 32 IpUYMHEHNE MaTepHalIbHOTO yiiepOa B epuoJi CBOEH TPyI0BOM AESITEILHOCTH B
npezenax, onpeesieHHbIX 3aKOHOJaTeIbcTBOM KbIprei3ckoit Pecy6mmkuy;

- 32 HEeCOOJII0ICHNE YCTAHOBJICHHBIX TpeOOBaHUIl, IEHCTBYIOIINX HOPM, IIPaBUII U
CTaH/IapTOB;

- 32 HECBOEBPEMEHHOE BBIIIOJIHEHUE padoT;

- coboieHrne TpeOOBaHMM HepasTrIlalleHus ClTyKeOHOH, HayuyHOl nH(opMaIu
MPEJICTAaBUTENSIM CTOPOHHHUX OpraHU3aluii, pabOTHUKAM IPYTUX OT/EJIOB U MOApa3/iesieHuH,
JIOCTYTI KOTOPBIX K TaKOH MH(OpMAIKN OTpaHUYEH.

- coOIoIcHNE MTPABUII OXPaHbI TPYAa, TEXHUKH 0€30IaCHOCTH U MMPOTUBONOKAPHOMN 3alUTHI.

AOJDKHOCTHA S MTHCTPYKIYS CITEHUAJIMCT IO AAMUHUCTPATHBHO-
XO3AUCTBEHHOMY OBECIIEUEHHMIO

1. O6mue nonoxKeHus

1.1. Jlng paboThI CHEIUATMCTOM T10 aIMUHUCTPATHBHO-XO3MCTBEHHOMY 00ECTICUCHHIO
IIPUHUMAETCS JINLIO, UMEIOILEE:

1) cpenanee npodeccrnoHampHOE 00pa30BaHUE — MPOTPAMMa MOATOTOBKH CIICIIHAIUCTOB
CPEHETO 3BEHa, JIOTOJIHUTENbHOE MpodeccuoHanbHoe 00pa30BaHNEe — MPOrPaMMBbI
npodeccuoHaIbHOM MePenoAroTOBKY MO MPOGUIIO AEITETbHOCTH;

2) IOTONHUTENbHOE TIPOoeCcCHOHaTbHOE 00pa3oBaHNe — MPOTPAMMBI TTOBBIIICHUS
KBATH(UKAINH TI0 TTPOQIITIO ACSITEIBHOCTH (HE peke 4eM pa3 B 3 roja).

1.2. CnenuanucT mo aAIMUHUCTPATUBHO-X03HCTBEHHOMY 00€CIIEYCHUIO TOJIKEH 3HATh:

1) nokanpHBIE HOPMATUBHBIE aKThl OPTaHU3AIMK OOLIETO XapakTepa U Mo (PyHKIHNOHAILHOMY
HaIPaBJICHUIO JIEATEIbHOCTH;

2) pBIHOK MOCTABLIMKOB TOBAPOB U yCIIYT, 00ECIEUUBAIOIINX CO3/IaHUE ONTUMANIBbHBIX
YCIIOBUH TPYyAa;

3) mpaBua I€I0BOM MEPETHCKY;



4) npaBuiia AEI0BOTO 3TUKETA,

5) OCHOBHBIE YCIIOBUS 3aKJIFOUEHHBIX IOTOBOPOB Ha MOCTaBKY TOBAPOB U MPEIOCTABICHUE
YCIYT B 4aCTH MPOILEeaypbl 0popMIICHHUS 3aKa3a Ha UX MOJTyUeHHE;

6) crtocoOb1 00pabOTKH HHPOPMAIIMH C UCTIOIB30BAHUEM MPOTPAMMHOT0 00CCTICUCHUS 1
KOMIIBIOTEPHBIX CPEACTB;

7) CTPYKTypy OpraHu3aluu;

8) PBIHOK IMOCTABIIIMKOB TOBAPOB U YCIYT B paMKax BBIIIOJHEHUS 33jay MO CO3/IaHHIO
ONTHUMAJIbHBIX YCIOBUN TPYAQ;

9) NpUHIMII, AITOPUTM U STAIIbI IPOBEACHUS 3aKYTOK;

10) ocHOBBI JOTOBOPHOM pabOTHI;

11) mopsA0K 3aKIIIOYEHHUs TOTOBOPOB;

12) 6a30BbIe OCHOBBI HH(GOPMATUKU, TOCTPOEHUSI HH(OPMALIMOHHBIX CUCTEM H OCOOEHHOCTH
paboThI C HUMH,

13) ycioBus 3aKII0YEHHBIX JOTOBOPOB Ha IIOCTABKY TOBApOB U MPEAOCTaBICHHUE YCIIYT;

14) mopsA0K 3aKIII0YEHHUs T0TOBOPOB;

15) 3akononatenbeTBO Kbiproizckoii PecriyOmmku B 001acTu MaTepruaibHO-TEXHUYECKOTO
oOecrieueHHs, 3aKyTOYHOM IeATETbHOCTH, 3aIlUThI IIPAaB MOTPEOUTENs, IEIONPOU3BOICTBA U
apXMBHUPOBAHUS B PaMKaX BBITIOJIHAEMBIX TPYAOBbIX (QYHKIIUH.

16) canuTapHble HOPMBI U TPaBUJIa, KaCAIOIIMECs ONPE/IeICHUs KaueCcTBa MPHOOpEeTaeMbIX
TOBapoOB U YCIYT;

17) ctanapThl U TEXHUYECKUE YCIIOBHSI, KaCAIOIIMUECs ONpe/IesIeH s KauecTBa
proOpeTaeMbIX TOBAPOB U YCIIYT;

18) 6a30BbIC OCHOBBI HH(POPMATUKH, TOCTPOCHUS HHPOPMALIMOHHBIX CUCTEM U 0COOEHHOCTH
paboOTHI C HUMU;

19) mpaBuia CKIaJCKOTo y4era;

20) npaBuia COCTaBICHUS MaTEPUATIbHBIX OTYETOB ABM)KEHUS TOBAPHO-MaTEpPHAIIbHBIX
nerHocrel (nanee TMLI) n mepBUYHBIX TOKYMEHTOB;

21) cTpyKTypy ¥ IPHUHILIHUIIBI OPraHU3alKN JOKYMEHTO000pOTa C MOpa3ieIeHUSIMU
OpraHu3aIiy, BEAYIIUMHU OyXTranTepcKuil yuer;

22) npaBujia XpaHEHUs UCXOJHOW U TeKyIlel JOKyMEHTAIMH Ha IOCTAaBKY, YUeT U BblAauy
TML;

23) nopsA0K ydera, IpueMKH, Bbliauu u criucanust TMII;

24) ctaniapThl U TEXHUUYECKUE YCIIOBHs Ha XpaHeHue TMI;

25) mpaBuIia MpOBEICHUS UHBECHTApU3AIUH;

26) nopsAA0K AeHCTBUI NPH BOZHUKHOBEHUHU YPE3BBIYAMHBIX CUTYalNH;

27) ocHOBBI 3akoHOAaTeNbCTBA Kbiproizckoii PecriyOmnku B Bonpocax odopmiieHus
NIEPBUYHBIX YUETHBIX IOKYMEHTOB, BEJCHUSI CKJIAJICKOTO YUYETa, IPOBEICHUS MHBEHTApU3aLlUi, 110
BOIIPOCaM MOXkKapHOI 0€30MacHOCTH, OXpaHbl TPY/a, SKOJIOTHUYEeCKON O€301MacHOCTH;

28) 6a30BbIC OCHOBBI HH(OPMATUKH, IOCTPOCHUSI HTHPOPMALMOHHBIX CUCTEM U 0COOEHHOCTH
paboTHI C HUMU;

29) craHnapThl ¥ TEXHUUECKUE YCIOBHS HAa XpaHEHUE, UCTIOIb30BAHUE U HKCILTyaTaIUI0
TMILL;

30) 11eHOBYIO MOJIMTUKY PHIHKA HA OTIpe/ieIeHHbIe KaTerOpUH TOBAPOB U YCIYT JUIs
o0ecreyeHnst TEXHUYECKOTO ¥ CEPBUCHOTO 00CTyKUBaHUS OPUCHOTO 000pyA0BaHUs (KpoMe
OpPI'TEXHUKN);

31) mopsmok ohopmIIeHHS 3aKa30B Y MOCTABITAKOB TOBAPOB M YCIIYT JUIsl OOECTIeUeHUs
TEXHUYECKOTO U CEPBUCHOTO 00CITYKUBAaHUS O(UCHOTO 000pYAOBaHUS (KPOME OPITEXHUKH);

32) ocHOBBI 3aK0HOaTeIbCTBA KP B BOonpocax MaTepHalbHO-TEXHHYECKOTO 00eCIIeueHus,
o(opMIIeHHs TEPBUYHBIX YYETHBIX JOKYMEHTOB, TAPAHTUHHOTO M CEPBUCHOTO 00CTYKMBaHUS,
3aIUTHI TIPAB MOTPEOUTEIS,

33) 6a30BbIe OCHOBBI HH(POPMATUKH;



1.3. Cienmanuct 1o aIMHHUCTPATUBHO-X035HCTBEHHOMY 00€CTIEUCHUIO I0JKEH YMETh:

1) onpenenats Hanbosee H3pPEeKTUBHBIC U Ka4eCTBEHHBIE MTOKA3aTeIN HEOOXOIMMBIX TOBAPOB
U YCIIYT;

2) dopMyarpoBaTh NOTPEOHOCTH B TEX WJIM MHBIX TOBApax M yCIyrax, a TaKkXkKe u3jaraTb Ux
OTHMCaHue B MMCBMEHHOU (popme;

3) cOCTaBIATH CBOAHBIC YUETHBIC U OTYETHBIE JOKYMEHTHI B LIEJISAX OCYIIECTBICHUS KOHTPOJIS
Y aHaJln3a JaHHBIX O (paKkTaxX XO35SHUCTBEHHOU AESITEIbHOCTH OpraHU3allK, COCTOSHUS pbIHKA
TOBapoOB U YCIYT;

4) ucnosb30BaTh CPECTBA KOMMYHHUKAIINH;

5) BecTH IeperoBOpsI U JCIOBYIO MEPEMUCKY, COOIII01asi HOPMBI JeTOBOT0 3TUKETA,

6) OopraHM30BBIBATH MPOLEAYPY 3aKYIIKH TOBAPOB WU YCIIYT;

7) cocTaBiATh U OPOPMIISTH JOTOBOPHI HA MPHOOPETEHHE TOBAPOB M YCIIYT JJIS CO3aHUs
ONTHUMAJIBHBIX YCIOBUU TPYAQ;

8) Ki1accupUIUpPOBaTh MEPBUYHBIC OTYETHBIC TOKYMEHTHI, OLICHUBATh UX COOTBETCTBHUE
TpeOoBaHUAM 3aKoHO1aTeNbcTBa KbIprbi3ckoit PeciyGiuky 1 yclioBUsIM 0rOBOPA;

9) BecTH nieperoBOpsI O YCTPAHEHHUIO HAPYIICHUH YCIOBUI JOTOBOPOB;

10) BecTH e0BYIO MEPENUCKY, COOII0/1asi HOPMBI JIJIOBOTO 3TUKETA;

11) ncnonp30BaTh KOMIIBIOTEPHBIE TPOTPAMMBI JUTS BEJICHUS yYeTa, CHCTEMAaTU3aluu 1
aHaJIM3a JaHHBIX, COCTABJICHUs 0a3 JaHHBIX, BEJCHUS JOKyMEHTOO00pOTa, CIPABOYHO-IIPABOBHIE
CHCTEMBI, peCypchl HH(POPMAITMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTH VIHTEepHET, OPITEeXHHUKY;

12) ouenuBats cocrostnue TMLI;

13) ncnonp30BaTh NPUEMBbl KOMITJIEKCHOM MPOBEPKH MEPBUYHBIX YUETHBIX JOKYMEHTOB,;

14) obopmisATh IEpBUYHBIE JJOKYMEHTHI OyXTaJTepCKOIro yueTa;

15) hbopMupoBaTh 1 aKTyaIU3UPOBATH CUCTEMY YUYETHO-OTUETHOMN TOKYMEHTALIUH 110
JIBUXKEHHIO (Tpuxoay, pacxoxy) TML;

16) mpuMeHsTH NpaBuiia MPOBEACHUS HHBEHTAPHU3AIUH;

17) pabotaTs ¢ 3assBKaMu, (HGOPMUPOBATH CIMHBIN 3aKa3 Ha 0a3e HECKOJIBKUX 3asBOK,
dbopmMHpoBaTh 3aKa3bl U 00ecrieueHHsI TEXHUYECKOTO M CEPBUCHOTO 00CITY>KHBaHUS O(DUCHOTO
o0opyaoBaHus (KpoMe OPITEXHUKN);

18) onpenensaTe 00beM HEOOXOAUMBIX MTOTPEOHOCTEN B MaTepUAIbHO-TEXHUYECKHX,
(UHAHCOBBIX pecypcax B COOTBETCTBUU C JIOKAJIbHBIMH HOPMATUBHBIMHU aKTaMH U OI0/PKETOM
OpraHu3aluy;

19) ucnonb3oBaTh NPUEMbl KOMIUIEKCHON TPOBEPKU NEPBUYHBIX YUETHBIX IOKYMEHTOB;

20) cocTaBiATh U 0GOPMIIATH JOKYMEHTHI JJIsl MPOLIEAYpP BHIOOpA MOCTABIIMKOB U IPOLIETYP
3aKYIIKH JUIsl 00ecTieyeHUs] TEXHUYECKOTO U CEPBUCHOTO OOCITYKUBaHUs 0()UCHOTO 000pY10BaHUS
(KpoM€E OpPTTEXHHKH);

21) paboTaTh C 3aKIIOYEHHBIMU JIOTOBOPAMHU Ha MOCTaBKY TOBAPOB M OKa3aHME YCIYT, a
TaKXe CONPOBOAUTEIBHON U TEXHUYECKON JTOKyMEHTaIMel K MeGenn 1 000py10BaHHIO;

22) cocTaBisATh, CHCTEMATU3UPOBATh U aKTYaJIN3UPOBATh 0a3y MOCTABIIMKOB TOBAPOB U
YCIyT JUIst 00ecreueHus] TEXHUYECKOT0 M CEPBUCHOTO 00CTyKMBaHUS O(PUCHOTO 000PYJOBaHUS
(KpoMe OpPTTEXHHKH);

2. TpynoBble GyHKIUHU

2.1. OGecneuenne paOOTHUKOB PaCXOAHBIMU MaTepUalaMu, TOBapaMu, 000pPYIOBaHUEM U
yCIIyraMu Ui CO3JaHMsl ONTUMAJIBHBIX YCIOBUH TpyIa:

2.1.1. Onpenenenue noTpeOHOCTEN B TOBapax M yciayrax AJis CO3AaHUs ONTUMAJIbHBIX
YCJIOBHMH Tpyaa.

2.1.2. Opranuzanus npolecca 3aKynKd U TpuoOpeTEHNE TOBAPOB U YCIIYT /IS CO3/IaHuUs
ONTHMAJIBHBIX YCIOBUH TpyAa.

2.1.3. KoHTposb NCTIOJHEHNUS YCIOBHM IOTOBOPOB HAa MOCTABKY TOBAPOB U yCIIYT JUIS
CO3/1aHMS ONTHUMAJIBHBIX YCIOBUH TpyJa.

2.1.4. Opranuzanus paboThI CKJIAJICKOT0 X0351CTBAa OpraHU3allii U y4eT TOBapHO-



matepuainbHbIX HeHHocTer (TMLI), ucrnonb3yemsbIx Ui CO31aHUs] ONTUMAIBHBIX YCIOBUH TpyJa.

2.1.5. ObecnieueHre TEXHUUECKOTO M CEPBUCHOTO 00CITYKUBAHUSI TPHOOPETEHHOTO O(HUCHOTO
00opy10BaHuUs (KpOME OPITEXHUKH) U KOHTPOJIb €T0 COCTOSIHHUSI.

3. JlomkHOCTHBIC 00SI3aHHOCTH

3.1. Crenuanuct no aAMUHUCTPATUBHO-XO035IICTBEHHOMY 00€CIIeUeHHIO UCIIOIHSET
cieayromue 00s13aHHOCTH:

3.1.1. B pamkax TpyaoBoit pyHKIMH, yKazaHHOH B mil. 2.1.1 HacTosmel T0KHOCTHOM
MHCTPYKLHUU:

1) ocymiecTBisIeT MpHEM 3asBOK Ha TOBAPHI M YCIIYTH JIJIsl CO3AAHUS ONITUMAIIBHBIX yYCIOBUN
Tpy/a;

2) ompenenseT KaueCTBEHHbIE U KOJMYEeCTBEHHbIE TOTPEOHOCTH paOOTHUKOB B
KaHLEISPCKUX, XO39MCTBEHHBIX U COITyTCTBYIOLIUX TOBapax M yciIyrax, o(ucHOro o0opy10BaHMs;

3) NpOBOAMT aHAJIN3 COOTBETCTBHS IMOCTYMUBIIHNX 3a5BOK JIOKAJIbHBIM HOPMAaTUBHBIM aKTaM
OpraHu3aliy, a TaKXKe 3aIUIaHHPOBAHHOMY OIOJDKETY;

4) moaroTaBIMBaeT AaHHBIE AJIsl BBIOOpA MOCTABIIMKA TOBAPOB U YCIYT;

5) moAroTaBIMBACT IJIaH MOCTaBKHU IO 3asiBKaM Ha TOBAphl U YCIYTH;

6) popmupyeT 3aKa3 NOCTaBIIUKY TOBAPOB U yCIYT;

7) IpOU3BOAUT OTHPABKY 3asIBKM MOCTABIUKY TOBAPOB U YCIIYT;

8) cocTaBisieT CBOJIHbIC YYETHBIE U OTUYETHBIE JIOKYMEHTHI 110 OIPEeIICHUIO TOTpeOHOCTEN B
TOBapax M yCJIyrax Jjisl CO3/1aHUs ONTHUMAJIbHBIX YCIOBHM Tpy/a.

3.1.2. B paMkax Tpy0Boil pyHKIMH, yKazaHHOH B mil. 2.1.2 HacTosIel T0KHOCTHOM
MHCTPYKLHUU:

1) NpoBOJMT aHANU3 PhIHKA TOBAPOB U YCIYT, COOTBETCTBYIOIIUX NOTPEOHOCTIM
OpraHu3aIuy;

2) opranusyet oTOOp MOCTABIIMKOB C MPUMEHEHHUEM KOHKYPEHTHBIX CIIOCOOOB 3aKYIIKH;

3) noAroTaBIMBACT JOKYMEHTALMIO IS IPOBEICHUS POLEAyp BbIOOpA MOCTABIIUKOB U
3aKYIIKH;

4) conpoBOKIaeT MPOLEAYPY 3aKIIOUEHNS KOHTPAKTOB Ha IOCTaBKY TOBapOB U
IIPEIOCTABIICHUE YCIYT;

5) ocyuiecTBIsET CHCTEMAaTU3alnIo0 U 00001eHre HHPOPMAIMK O 3aKITIOYEHHBIX TOTOBOpax;

6) BezleT peecTp IOrOBOPOB Ha MMOCTABKY TOBAPOB M OKa3aHUE yCIYT;

7) Benet 6a3zy MOCTaBIIMKOB TOBAPOB U YCIYT;

8) MPOBOAUT MOHUTOPHUHT 1I€H Ha IPUOOpEeTaeMbIe TOBaphl U YCIYTH;

9) npoBoAUT PabOTy C MOCTaBIIMKAMHU TOBAPOB U YCIYT C LIEJbIO yIIyUIlIEHUS KauecTBa U
CHIDKEHHUSI 3aTpar;

10) cocTaBisieT CBOAHbBIE YUETHBIE U OTUETHBIE TOKYMEHTHI O (haKTaxX X03sSHCTBEHHON
JIESTEIIBHOCTH OpPraHU3alliy B 4aCTHU 3aKa3a [IOCTaBKU U UCIOJIb30BaHUS TOBAPOB U YCIIYT,
COCTOSIHUS pbIHKA TOBAPOB U YCIIYT.

3.1.3. B paMkax TpyAoBo# (yHKIINH, yKa3aHHOU B mil. 2.1.3 HaCTOSAIIEH TOIKHOCTHOM
MHCTPYKLHUU:

1) oTcrexuBaeT CpOKH MPOBEACHHUS OIIAThl B COOTBETCTBUH C 3aKJIIOYEHHBIMHU JI0TOBOPaMH,
B TOM YHCJIe OQepThI;

2) KOHTPOJHUPYET COOIIOICHNE U UCTIOTHEHUE YCIOBUI JOTOBOPOB MOCTABKH TOBAPOB MM
MIPEIOCTABIICHUS YCIYTH;

3) KOHTpOIHPYET COOIIOACHUE YCIOBUH MTPEeT0CTAaBICHUS IEPBUYHON JJOKYMEHTAIUH;

4) ocyuiecTBIIE€T IPUEMKY ITOCTABIISIEMBIX TOBAPOB U YCIIYT B COOTBETCTBUU C
JeHCTBYIOIMME JIOTOBOPAMHU, HOPMaMH U IIPABUIIAMU;

5) mpoBepsieT COOTBETCTBHE MOCTABISEMBIX TOBAPOB 3asBJICHHBIM MapKUPOBKAM U
XapaKTEPUCTUKaM, a TAKXKE UX KOJIMYECTBEHHOI'O U KAYECTBEHHOI'O COOTBETCTBHS;

6) IPOBOJUT OILIEHKY KauecTBa OKa3bIBAEMbIX YCIIYT;

7) ohopMIIsIeT IPUHSATHIE TOBApPhl U YCIYTH B COOTBETCTBHUH C ACHCTBYIOIIMMHU JJOTOBOPAMH,
HOpMaMU U MpaBUIaMH EPBUYHON OTYETHON JOKYMEHTAIIHH;



8) odopmiIsieT OTUETHBIE TOKYMEHTHI B COOTBETCTBHHU C TPEOOBAHUSAMU JIJIsl KOHTPAareHTOB U
noJipa3ziesieHui OyXrajaTepckoro y4era;

9) Benet paboTy C MOCTABUIMKAMHU MO YCTPAHEHUIO JIOMYIIEHHBIX HAPYIICHUH YCIOBHIA
JIOTOBOPOB;

10) B3auMOEHCTBYET € MOAPa3ICICHUSIMHI OpraHU3aLMH 110 PETEH3UOHHOI padoTe B ciryyae
HapylLIeHUs. KOHTpareHTaMH yCJIOBUN JOTOBOPOB;

11) ocymiecTBiseT akTyanu3anuio 6a3bl MOCTABIIUKOB TOBAPOB U YCIYT € TOUKH 3PEHUS UX
OJIaroHa e KHOCTH.

3.1.4. B pamkax Tpya0Boil pyHKIMH, yKazaHHOH B mil. 2.1.4 HacTosIel T0KHOCTHOM
MHCTPYKLHUU:

1) opranusyer pasrpy3Ky 1 JOCTaBKy TOBApOB Ha MECTa XpaHEHHUS;

2) opranusyet xpanenue TMLI;

3) coznaer ycnoBus A 0€30MaCHOTO XpaHEHHUs U COXPAaHHOCTH cKiagupyembix TMLL;

4) cocraBisieT 6a3y CKIAJCKOTO y4eTa;

5) BHOCHT B 0a3y CKJIaJICKOTO ydeTa JaHHbIE HA OCHOBAaHUHU O0(OPMIIEHHBIX B YCTAHOBJICHHOM
3akoHoaTenbCcTBOM KbIpreizckoil PecryOnnku 1 T0KambHBIMU HOPMAaTUBHBIMH aKTaMH
OpraHHU3al|y MOPSIIKE U UCIIOJHEHHBIX IEPBUYHBIX, OTYETHBIX M YYETHBIX JJOKYMEHTOB;

6) ompezenseT KaYeCTBEHHOE COCTOSIHUE MOCTYNAIOUINX Ha CKJIAJl M XpaHSIIUXCS Ha CKIIaze
TMLI, nX roIHOCTb MU HETOJHOCTH K MCIIOJIb30BAHMIO;

7) BeneT y4eT OCTaTKOB XpaHsmuxcs Ha ckiane TMII;

8) Benet yuet nBumxeHus TML;

9) npoBepsieT paxTrueckoe Hanuune TML;

10) mpou3BOAUT CIMCAHKUE MPULIEIIINX B HETOAHOCTh XPaHSIIIUXCA PECYpCOB B
COOTBETCTBUH C HOPMaMHU;

11) ocymiecTBiseT NOATOTOBKY K YTHIU3AIMH MIPULIEIIINX B HETOAHOCTD WM HE
TpeOyOMMX JanbHEeHero ucnoib3opanuss TMII;

12) opranusyet Bbiady TML] B cOOTBETCTBHM C HOPMaMU U pPETJIaMEHTaMU, BHECEHHE
COOTBETCTBYIOIIMX 3aIIUCEH B CUCTEMY yYEeTa;

13) KOHTpONUPYET pacxofoBaHUE U Ucnonb3oBaHue TMII;

14) opopmisier MaTepuaTbHBIC OTUYETHI, OTpaxaromue Asmxenne TMILI;

15) mpencraBnsieT B OyXraiaTepuio OpraHu3alii MaTepUalbHble OTYEThI, OTPaKAIOIINe
nexkenue TMII;

16) mpoBoauT nHBeHTapu3auo TMILI;

17) cocTaBisieT CBOJIHBIE YUETHBIE U OTYETHBIE TOKyMeHThI 0 TMILI, 00 ux nBmkeHuw,
MCIIOJIb30BAaHUU U COCTOSIHUU.

3.1.5. B pamkax TpynoBo# (yHKIHH, YKa3aHHOU B TiI. 2.1.5 HacTOSIIEH TOKHOCTHOM
MHCTPYKLHUU:

1) mpOBOAUT OLIEHKY TEXHUYECKOTO COCTOSIHUSI MeOesn, OPUCHOTO (KpOMe OPITEXHUKH) U
OBITOBOTO 0OOPY/I0BaHUS;

2) mpOU3BOIUT MPUEM OT PaOOTHHUKOB 3asiBOK Ha CEPBUCHOE 0OCTY>KMBaHUE WIN yCTpaHEHHE
HeHCIpaBHOCTEN MebenH, opucHOro (KpoMe OprTeXHUKH) U OBITOBOIO 000PY/IOBAHUS;

3) onpenenseT Ka4YeCTBEHHbIE M KOJMYECTBEHHBIE 3aTpaThl, HEOOXOAMMBIE B paMKax
CEpBUCHOTO OOCITYKUBAHUS WM JUIs yCTPaHEHUs] HeUCIpaBHOCTE Mebenu, 0pHUCHOTO U OBITOBOTO
000py10BaHMUS;

4) ompenenseT 1eaecoo0pa3HOCTh MPOBEACHUS CEPBUCHOTO 00CTYKUBAHUS WIIM PEMOHTA
Mebenu, 0UCHOTO U OBITOBOTO 000PYI0BaHUS;

5) ohopMIIIeT TEXHUUYECKOE 3aKIIOYEHUE O COCTOSHUN MeOeNu Uil 000py10BaHUs s
ornpeziesieHus MX JaJIbHEHIIero UCIIOIb30BAHUS WU MIPUHATHUS PELIeHHs O CIIMCAHUU ¢ OajaHca
OpraHu3aluy;

6) KOHTPOJIUPYET CPOKU TAPAHTHH U CEPBUCHOTO 0OCITYKUBaHUS MeOeTH U 000pyIOBaHUS;

7) opraHu3yeT CEpBHCHOE OOCITYy)KHBaHHUE UIN PEMOHT MeOeln, 0pHCHOTO U OBITOBOTO
000py10BaHMUS;



8) ocylIecTBIsIeT NPUEMKY BBITIOJHEHHBIX paboT M0 PEMOHTY MJIM CEPBHCHOMY
00cmyXuBaHUI0 MeOenr, OPUCHOTO U OBITOBOTO 00OPYIOBAHUS.

3.1.6. B paMKkax BBITIOJHEHUSI CBOUX TPYAOBBIX (YHKLMH UCIIOTHIET MOPYUYCHUS CBOETO
HENOCPEJACTBEHHOTO PYKOBOIUTENS.

4. Ilpasa

4.1. CienuayiucT 1Mo aIMUHUCTPATUBHO-XO03IUCTBEHHOMY 00ECTICUCHHIO UMEET IIPABO:

4.1.1. YyacTBOBaTh B 00CYX/I€HUH ITPOEKTOB PEIICHUI PyKOBOJCTBA OpraHU3alluy, B
COBEILIaHUSAX 110 UX MOJATOTOBKE U BBHIMOJIHEHHUIO.

4.1.2. IlopnucelBaTh U BUBMPOBATh JOKYMEHTHI B IPEAEIAX CBOEH KOMIIETEHIINN.

4.1.3. 3ampammBaTh y HEIOCPEACTBEHHOTO PYKOBOJIUTENS Pa3bsICHEHUS U YTOUYHEHUS 110
JTAaHHBIM IIOPYUYEHUSM, BbIJAHHBIM 33JaHUSM.

4.1.4. 3ampammBaThk 10 MNOPYYEHHUIO HEMOCPEACTBEHHOI'O PYKOBOIUTENS U MTOJIy4daTh OT
Jpyrux paOOTHUKOB OpraHU3alMy HEOOX0IUMYI0 HH(POPMALIUIO, TOKYMEHThI, HEOOXOJMMBbIE JIs
WCIIOJTHEHUS TIOPYUYEHUSI.

4.1.5. 3HaKOMHUTBCS C IPOEKTAMH PELIEHUH PYKOBOCTBA, KACAIOIINXCSI BBIITOJIIHAEMON UM
GyHKIMH, ¢ JOKYMEHTaMH, ONPECIISIIOIINMHU €ro IpaBa v 00s3aHHOCTH 110 3aHUMaeMO
JIOJDKHOCTH, KpUTEPUH OLICHKH KauyecTBa UCTIOJHEHUS! CBOMX TPYIOBBIX (DYHKITHIA.

4.1.6. TpeboBaTh npekpatieHust (MPUOCTAHOBJICHHsI) padoT (B ciIydae HapyIIEHUH,
HECOOJIOICHNS] YCTAaHOBJICHHBIX TPEOOBaHMIA U T.J1.) COOJIOZCHNS YCTaHOBJICHHBIX HOPM, IIPABUII,
MHCTPYKUUHN; AaBaTh YKa3aHUs 110 UCTIPABICHHUIO HEJIOCTATKOB U yCTPAaHEHHUIO HApPYILICHUH.

4.1.7. BHOCUTb Ha PACCMOTPEHNE CBOETO HEMOCPEICTBEHHOI'O PYKOBOAMUTENS MPEIOKEHUS
110 OpraHu3alluy Tpy1a B paMKaxX CBOUX TPYAOBBIX (PYHKIIHH.

4.1.8. Y4acTBOBaTh B 00CYX/IEHUH BOIPOCOB, KACAIOIIUXCS UCTIOJIHAEMBIX JOKHOCTHBIX
00s13aHHOCTEH.

5. OTBETCTBEHHOCTH

5.1. Cenmnanuct 1o aIMUHUCTPATUBHO-X035MCTBEHHOMY 00€CTICUCHUIO MPUBJICKAETCS K
OTBETCTBEHHOCTH:

— 3a HEeHaJIeKalllee NCIIOJIHEHUE WM HEUCIIOIHEHUE CBOMX JJOJDKHOCTHBIX 0053aHHOCTEH,
IIPEyCMOTPEHHBIX HACTOSIILEN JOIKHOCTHON MHCTPYKIUEH,

— B [IOPSIJIKE, YCTAHOBJICHHOM JIEUCTBYIOUIUM TPYIOBBIM 3aKOHOAATEILCTBOM KbIpreI3ckoit
PecnyOnuku, 3aKOHOIATEIECTBOM O OYXTaJITEPCKOM yUeTe;

— MpaBOHAPYIIEHUS U MPECTYIJICHHS, COBEPILIEHHBIE B IPOLIECCE CBOEH AESITETbHOCTH, — B
MOPSIZIKE, YCTAHOBJIEHHOM JIEHCTBYIOIIMM aJMUHUCTPATUBHBIM, YTOJOBHBIM U T'PAXK1aHCKUM
3akoHoaTenbcTBOM KbIpreisckoil Pecrybnuku;

— NpUYMHEHHUE yiiepOa opraHu3alyu — B MOPSIKE, YCTAHOBICHHOM JIEHCTBYIOLINM
TPYJOBBIM 3aKOHOAaTeNbCTBOM KbIprei3ckoil PecryOnuku.

JOJDKHOCTHASA MHCTPYKIIMA OXPAHHUKA

OO1m11e noIoXKeHus
OxpaHHUK Ha3HAa4YaeTcs Ha JOJKHOCTh U OCBOOOXKIAETCS OT IOJKHOCTH MTPUKA30M
pekropa. B cBoEH IeATEIBHOCTH OXPAaHHUK PYKOBOJICTBYETCS: HOPMATUBHBIMY AKTAMU,
PETYIUPYIONIHE IeATeTLHOCTh 00pa3oBaTeNbHbIX opranu3anuii Keipreizckoit PecryOnukm;
Ycerabom OMMY. u 1p. BHyTpeHHUMHU JIOKaJIbHBIMU akTaMmu OMMY.

1. DyHKIIMOHATBHBIE 00S3aHHOCTH

B ¢ynkunoHanbHbIe 00513aHHOCTH OXPAHHUKA BXOJISIT:

1.1. Cobmonenue 3akoHoaaTenbcTBa KpIpreizckoit PecriyOmukm.

1.2. CobmnroieHue HOpM CITy>KeOHOM STHKH.

1.3. Hecenune cmyx0b1 o 0XpaHe 00bEKTOB M MAaTEPUATLHBIX IICHHOCTEH.

1.4. OcymiecTBieHHe TPOBEPKU JOKYMEHTOB Y TpoxoAsmux B OMMY (BeIxoasux ¢
OMMY) nu1 ¥ KOHTPOJIb 32 BBO30OM U BBIBO30M (BBIHOCOM) MaTepUaIbHBIX LIEHHOCTEH.

L.5. OcymiecTBieHnEe KOHTPOJIS 32 pabOTOM yCTaHOBICHHBIX Ha MPEINPUITHH TPHOOPOB

OXpaHHOU M OXPAHHO-TIOKAPHON CUTHAIM3AIIMHN, COOOMIaeT 00 MX cpabaThIBAHUN



JTUPEKTOPY/HAaYaIbHUKY OXPAHBI , & TPU HEOOXOIUMOCTH - B OpraH BHYTPEHHUX JeIl WIH B
MO>KapHYIO YacCTh.

1.6. BrisicHeHMe PUYHMHBI cpabaThIBAHUSI CUTHATH3AIUH U IPUHITHE MEPHI

K 3aJICp>KaHUI0 HAPYITUTENICH WITH JIMKBHUIAINN TTOXKapa.

1.7. [TpunsiTHE IO OXpaHy OT MaTepUaIbHO OTBETCTBEHHBIX JIMII 000PYI0BAHHbBIE
curHajgnsamueii 000co0JIEHHBIE IIOMEIICHHU.

1.8. [Tpu 0OBSBIEHUU TPEBOTU HA OXPAHIEMOM OOBEKTE MEPEKPHITH KOHTPOJIBHO-
MIPOMYCKHOW MYHKT, BBIMYCK (BIYCK) C 00beKTa (Ha 00BEKT) BCEX JIUIL TPOU3BOIUTH TOJIBKO C
paspeuieHust AMPEeKTopa, HauaJIbHUKA OXPaHBI.

1.9. OcyiecTBiIeHNE 3a7ep>KaHUs JTUII, TTBITAIOIINXCS HE3aKOHHO BBIBE3TH (BHIHECTH)
MaTepuaIbHbIe IIEHHOCTH C OXPaHsIEMOT0 00bEKTa UM MOJA03PEBAEMBIX B COBEPIIICHUH
MpaBOHAPYIIECHUH, U COMPOBOXK/ICHUE UX B KapayJIhbHOE MOMEIIEHNE WIH OTIACICHIEC MITUITHH.

2. IIpaBa

OxpaHHHMK UMEET MPaBo Ha:

- O3HaKoOMJIEHHE C TOKYMEHTaMH, YCTaHaBJIMBAIOIIMMHU €0 MpaBa U 0043aHHOCTSAMU IO
3aMeIIaeMON TOJKHOCTH OXPAHHUKA.

- O3HaKOMJIEHHE CO BCEMHU MaTepualaMy JUYHOTO Jieja, ¢ OT3bIBaMU MPO(decCHOHANBEHOM
JEeSTENILHOCTH U APYTUMHU JOKYMEHTAMU JI0 BHECEHHSI X JIMYHOE JEJ0, a TAKXKe Ha MPHOOIIEeHHE K
JUYHOMY JIeJTy €r0 MUCbMEHHBIX O0BSICHEHHI.

3. OTBETCTBEHHOCTh

- OXpaHHUK HECET OTBETCTBEHHOCTD 3a HEBBINIOJHEHNE U/UITM HECBOEBPEMEHHOE, XaJIaTHOE
OTHOIIICHHE K CBOUM JIOJDKHOCTHBIM OOSI3aHHOCTSIM.

- HecoGmonenue [IpaBun BHyTpeHHETO TpyAoBOro pacrnopsaka OMMY, mpaBui moxxapHoOu
0e30macHOCTH M OXpaHbl TpyJa.

- 32 HECBOEBPEMEHHOE, HEKAaUYECTBEHHOE BBIIIOJIHEHNE 33JaHUH, paCIIOPSHKEHUN U YKa3aHUN
BBIIIECTOSIINX JIUILI, B TOPSAAKE MOAYUHEHHOCTH PYKOBOJIUTENEH, 32 UCKIIIOUEHHEM
HETPABOMEPHBIX MOPYUYECHUM.

- OXpaHHUK B COOTBETCTBHH C 3aKOHO/IATEILCTBOM HECET MAaTEPUAIbHYIO OTBETCTBEHHOCTh
3a ymiep0, CBA3aHHBIN ¢ XapaKTEePOM CITy>KEOHOU eI TETHPHOCTH.

Hesbinonnenue pemenuit pekropa OMMY.

JOJDKHOCTHAS MHCTPYKIUA

YBOPIIMIIBI

OO1u11e noIoXKeHus
Y6opuiia HazHavaeTCs Ha TOJDKHOCTh U OCBOOOKIAETCS OT IOJDKHOCTH MPHUKA30M
pexkropa OMMY.

1. DyHKIIMOHATBHBIE 00S3aHHOCTH

B nomkHOCTHBIE 00513aHHOCTH yOOPIIMIIBI BXOJIAT:

- Y6opka ciyxeOHbIX momenieHuit yueonoro koprnyca OMMY, kopu0opoB, J€CTHHUIL,
CaHy3JI0B, MOMKa CTEH, I10JIOB, OKOHHBIX paM M CTEKOJI, IBEPHBIX OJOKOB, YUCTKA U JA€3UH(EKIns
CaHMTaPHO-TEXHUYIECKOTO 000PYAOBaHUs (PAKOBUHBI U JIp.) YAAJICHHUE TIBUTH CO CTEH, TIOTOJIKOB,
MeOeIH U KOBPOBBIX JOPOXKKaX B PyUHYIO, IIETKaMU U Mbliecocamu. CO0p Mycopa 1 BEIHOC €T0 B
YCTaHOBJIEHHOE MECTO;

- l'apnepoOHbIe U Apyrue CaHUTAPHO-OBITOBBIC TTOMEIIEHHS TaKXKe TOJHKHBI IEPUOINIECKH
MOJIBEPTaThCsl AC3MH(EKIINN 1 TPOBETPUBATHCS.

- Pyuku aBepeii, nepuia JeCTHUL] TPOTHPATH XJIOPHBIM PACTBOPUTEIIEM.

2. [TpaBa y6opiuiibt

Y6opiuiia uMeeT npaso:

- loknapiBaTh pyKOBOJCTBY 000 BCEX BBISBICHHBIX HEIOCTATKaX B IpeesiaX CBOCH
KOMITETEHIINH;

-BHOCHUTP mpeioskeH s 0 COBEPIIICHCTBOBAHHIO PA0OTHI, CBA3aHHOMU C MPEIyCMOTPEHHBIMHU



JAHHOU JOHKHOCTHOW MHCTPYKIMEH 00S3aHHOCTSIMH.

3. OTBETCTBEHHOCThH YOOPITHIIBI

VY6opuuia HeceT AUCHUITMHAPHYIO OTBETCTBEHHOCTD 3a:

- HebpexHoe, xanaTHOE OTHOIICHUE K CBOMM OOS3aHHOCTSIM.

- Hedetkoe 1 HecBOeBpeMEHHOE BBIMTOJHEHUE CBOUX TOJDKHOCTHBIX 00sI3aHHOCTEH,
YKa3aHHBIX B JaHHOW MHCTPYKIUH.

- HenpaBomepHbIe neiicTBus ¢ MHPOpMAIUel o 1esTeTbHOCTH HHCTUTYTA, 32 COXPAHHOCTh
KOH(DHICHIIMAIIBHOCTH CITY>KeOHOHM mHpOpMAIIIH.

- JuctunnuHapHas, MaTepuaabHasi, aIMUHUCTPATUBHAS U MHASI OTBETCTBEHHOCTh YOOPIIIHIIBI
OTIPEIETISIETCSI B COOTBETCTBUU C JACHCTBYIOIIUM 3aKOHOIATEIHCTBOM KbIprbi3ckoii PecyOmukmy.

- Hecer 0TBETCTBEHHOCTD 32 HEBBIIIOJIHEHNE W/UITM HECBOEBPEMEHHOE, XaJJaTHOE OTHOILICHHUE
K CBOUM JIOJDKHOCTHBIM OOSI3aHHOCTSIM.

- HeBbinonuenue pemennit pekropa OMMY.

1. TIPO®ECCOP KA®E]JIPhI

1.1. ITpodeccop kadeapbl OTHOCUTCS K KaTETOPHH MTPOHECCOPCKO-TNPENoaaBaTeIbCKOro
CoCTaBa.

1.2.Ha nomxHOCTH npodheccopa kadeapbl Ha3HAYAETCs U0, UMEIOIIee BICIIee
npodeccuoHanbHOEe 00pa3oBaHUE, YUCHYIO CTEeHb JOKTOpa HAyK WM YUeHOe 3BaHue Ipodeccopa.

1.3.IIpodeccop n0oKeH 3HATE:

- Koncturynuro KP;

- JlokanbHbIe HOpPMATUBHBIE AKThl Y HUBEPCUTETA;

- Teoputo 1 MeTOIbI yIpaBiIeHUS 00pa30BaTEIbHBIMU CUCTEMAMH;

- l'ocynapcTBeHHbIe 00pa3oBaTeNbHbIE CTAHJAPTHI BBICIIETO U CPEAHEro NPo(ecCHOHATBHOTO
oOpa3zoBaHus;

- [lopsimok cocTaBieHus: y4eOHBIX MJIaHOB;

- [IpaBwita BeieHHs TOKYMEHTAIIMH 110 y4eOHOM padoTe;

- KonBenuuro o npasax peOeHKa;

- Teoputo 1 MeTOIbI yIpaBiIeHUS 00pa30BaTEIbHBIMU CUCTEMAMH;

- [InaHupoBaHKe U OpraHU3alMIO BCEX BUJOB YUEOHBIX 3aHATHNA U y4eOHOH paboThI;

- Opranuzanuio METOANYECKON, HAyYHO-METOANYECKON paboThI;

- Opranuzanuio Hay4HbIX UCCIIEI0BaHUN;

- CoBpeMeHHOE COCTOSIHUE 00JIaCTH 3HAHUH MO KypUPYEMbIM JUCHUIUIHHAM;

- Kynbrypy oO1ieHus u ciay’eOHON 3TUKH;

- OCHOBBI aIMUHUCTPATUBHOTO, TPYAOBOT'0 3aKOHO/1aTEIbCTBA,

- [IpaBuna no oxpase Tpy/za 1 MokapHOi 6€30MacHOCTH;

1.4.B cBoeii nearensHOCTH podeccop pyKOBOJACTBYETCS:

- Koncrurynueii KP;

- 3aKkOHaMH, MOCTAHOBJICHUSIMH, MTOJIO)KEHUSIMU U MTHBIMH HOPMATHUBHO-IIPABOBBIMU aKTaMHU
KP B o6mnacti 006pa3oBaHus U HAyKH;

- l'ocynapcTBeHHBIMU 00pa30BaTeNIbHBIMH CTaHAAPTAMU BBICIIETO MPOGECCHOHATBLHOTO
o0Opa3oBaHus;

- HopmaTuBHBIME TOKyMEHTaMU OpraHa yInpaBlieHUs: 00pa30BaHHUEM;

- YcTaBOM YHUBEPCUTETA;

- KonnekTuBHBIM JOTOBOPOM;

- IIpaBuiiamu BHyTPEHHETO pacnopsiika YHUBEPCHUTETA;

- [Tpukazamu pexTopa;

- PacniopspxenusiMu, ykazaHUSIMU JIekaHa (paKyIbTeTa, UHBIMA HOPMAaTUBHBIMH U
pacnopsAMTEIbHBIMU aKTaMU PYKOBO/ICTBAa YHUBEPCUTETA;

- Hacrosimen 10JKHOCTHOW HHCTPYKIUEH;

1.5.IIpodeccop kadeapbl MOTUUHAETCS HETIOCPEACTBEHHO 3aBEyIONIEMY KadeIpoid.

1.6.3amenienne JOKHOCTH Mpodeccopa Kadeapsl TPOU3BOAUTCS 110 TPYJOBOMY J0TOBOPY,
3aKJIF0YaEMOMY Ha CPOK JI0 TISITH JIET. 3aKII0YEHHIO TPYI0BOTO JOTOBOPA MPEIIECTBYET



KOHKYpPCHBII 0TOOp. [TopsoK 3aMelieHns yKa3aHHOM JOKHOCTH onpeaenseTcs: TpyaoBbIM
konekcoM KP, monoskenrem o mopsiike 3aMeIieHus JOJDKHOCTEN mpodeccopcko-
IPEernoJIaBaTeILCKOro COCTaBa BhICIINX yueOHbIX 3aBeaeHuit KP u OMMY.

1.7.Ha Bpems otcyTcTBus ipodeccopa (OTIyCK, O0JIE3HB | Mp.) €ro 00S3aHHOCTH HCTIOTHSET
JIMI0, HA3HAYEHHOE MPUKA30M PEKTOpa WM MHOTO YIIOJIHOMOYEHHOrO0 Jula. JJanHoe nuno,
pUOOpETaeT COOTBETCTBYIONIME MTPaBa M HECET OTBETCTBEHHOCTD 3a KaU€CTBEHHOE U
CBOEBPEMEHHOE HCIIOJIHEHUE BO3JIOKEHHBIX Ha HEro 00s13aHHOCTEH.

2. JIOmKHOCTHBIE 0053aHHOCTH

ITpodeccop kadeapsr 00s3aH:

2.1.0cymiecTBIsATh TUIAHUPOBAHNE, OPTAHU3AINIO U KOHTPOJIb y4eOHOH, BOCITUTATEILHON U
y4eOHO-METOIMNUECKOi paboThI 10 KYpHUPYEMbIM JUCIUIUIMHAM, B COOTBETCTBUH C
VHAMBHUIYyaJIbHBIM IJIAHOM paboThI pernoaaBaTes.

2.2.Bectu Bce BUBI YUEOHBIX 3aHATUH, PYKOBOJIUTH KYPCOBBIMU M TUTUIOMHBIMU MIPOEKTaMHU
Y HAyYHO-UCCIIEI0BATEILCKON Pab0TOM 00yJarOIIIXCS.

2.3.PykoBOIUTH HAyYHO-HCCIIEI0BATEIBCKON paboOTOM 110 HAYYHOMY HAIlPaBICHHUIO pabOThI
Kadenpsl (CMEKHBIM CIIEHUATBHOCTSIM), OPraHU30BBIBATh €€ AESITEIbHOCTb.

2.4.1IpuBnekath K BHIIIOJHEHUIO HAYYHO-HCCIIE0BATEIBCKOM paboThl B YCTAHOBIEHHOM
NopsiJIKe IpernoaaBareneii, yaeOHO-BCIIOMOTraTeNIbHbIN nepcoHain kadeapbl, aCHUPAHTOB U
oOyuaromuxcs Kadeapbl ¥ CIENUAINCTOB APYTUX CTPYKTYPHBIX MOApPA3eeHH yHUBEPCUTETA.

2.5.Co3naBaTh ycinoBus Jisi GOPMHUPOBAHUS Y OOYUAFOIITXCSI OCHOBHBIX COCTAaBIISIOIINX
KOMIIETEHTHOCTH, 00eCTIeUMBAIONICH yCIeUTHOCTh Oy ay1iei mpodeccuoHaIbHON AeATEIbHOCTH
BBIITYCKHHUKOB.

2.6.Pa3pabarteiBaTh pabourie yueOHbIe TPOrPaMMBbI 110 KYPHUPYEMBIM JUCLUIUINHAM,
PYKOBOJUTH UX pa3pabOTKOM APYyTrUMU MPEroiaBaTesiMu.

2.7.Y4acTBOBaTh B HAy4YHO-METOIMUECKOI paboTe Kadeapsl Mo BOmpocam
poeCCHOHAIBHOTO 00pa30BaHUs, @ TAKKE B COCTABE METOIMYECKOW KOMHCCHH 10
CHENHATbHOCTH WIIM HAYYHO - METOINYECKOT0 COBeTa (pakyibTeTa.

2.8.KoHTponupoBath MeTogu4YecKoe 00ecredeHne KypupyeMbIX TUCIUTUINH.

2.9.0cyecTBIATh PYKOBOJICTBO MOATOTOBKON Y4EOHUKOB, yUE€OHBIX M y4eOHO-
METOMYECKUX MOCOOMH, KOHCIIEKTOB JIEKIIMIA U MTHOTO METOIMYECKOT0 MaTepHaa Mo KypupyeMbIM
JUCLUTUIMHAM, HEIOCPEICTBEHHO YYaCTBOBAThH B MX pa3paboTkKe, B MOATOTOBKE MX K U3AAHUIO.

2.10.Y4acTBOBaTh B OpraHM3yE€MbIX B paMKaxX TEMATHKN HAIIPaBJICHUH UCCIIEI0BAHUN
Ka(eapsl CEMUHAPAX, COBEIAHUIX M KOH(PEPEHIUIX, B TOM YHCIIE U MEKIYHAPOIHBIX.

2.11.0pranu3oBbIBaTh, INIAHUPOBATH U PYKOBOJIUTH CAMOCTOSTEIbHONU paboTOM
00yyaromuxcs Mo KypupyeMbIM AUCHUILTHHAM, UX HAYyYHO-HUCCIIE0BATENIbCKOM padoToil,
CTYJI€HYECKIM Hay4YHbIM O0IIECTBOM Ha Kadeape, NpopecCHoHaNIbHON OpUEHTAIMOHHON padoToMH
MIKOJBHUKOB TIO CIIEHUAIBHOCTAM Kadeaphl.

2.12.IlppHNMATH aKTUBHOE YYaCTHE B TIOBBIIIEHUN KBATU(UKAIINK TperoaBaTeseci
Ka(eapel, OKa3pIBaTh UM HEOOXOIUMYIO METOAMYECKYIO TOMOILb B OBJIa/ICHUH M1E€AarorHuecKuM
MacTEepCTBOM U NMPO(PECCUOHANTBHBIMU HABBIKAMH.

2.13.PyKOBOANTH MOATOTOBKOW HAYyYHO-TIEJArOTHYECKUX KaJIpoOB (aCIUPAaHTOB U
MarucTpaHToOB) Ha Kadeape.

2.14.YyacTBOBaTh B ITpOIaral/ie¢ Hay4YHO-TEXHUUYECKUX, COLIUAIbHO-TYMAHUTAPHBIX,

SKOHOMUYECKUX U MPABOBBIX 3HAHUII.

2.15.Yutath aBTOpPCKHE KypChI [0 HAMPABJICHUIO HAYYHBIX HCCIeI0BaHUN Kaeaphl.

2.16.Ilpuaumars yyactue B cOOpaHMsIX IpernojaaBareneil u apyrux ¢popmax ydeOHo-
METOINYECKON JESITEIbHOCTH.

2.17.Cobnronath mpaBuiia 1Mo OXpaHe TpyAa, CAHUTAPUHU U TTOKapHON O€30TaCHOCTH.

2.18.KoHTpoarpoBaTh BBINIOJIHEHUE CTYJEHTAMHU IIPaBWJI IO OXPAHE TPY1a, CAHUTAPUU U
MIPOTUBOMNOXKAPHOI 0€301aCHOCTH IIPU MPOBEICHUH YUEOHbIX 3aHATUH.

2.19.CBoeBpeMEHHO OMOBELIaTh PYKOBOJACTBO Kadeapsl, KypaTopa AUCIUILIUHBI O
HEBO3MOKHOCTH BBITIOJIHUTH O0YCIIOBIIEHHYIO TPYIOBBIM JOTOBOPOM U PacTiiCaHueM yUeOHbBIX



3aHATHI y4eOHYI0 paboTy.

2.20.Pa3pabatbiBath aneKTpoHHbIE YueOHble MaTtepraibl (Y MK, npesenranuu, ayamo, Buaeo
JIEKIMH U T.7.). VIcTIoIBh30BaTh 3JIeKTpOHHOE (00yUeHHe ¢ TOMOIIBI0 HOBBIX HH(OPMAITMOHHBIX U
TEJIEKOMMYHUKALMOHHBIX TEXHOJIOTHIT) U CMEIIaHHOe 00yUYeHHe NP peatu3aliy MporpaMM O4HOMN
dopmy 00yueHuUs.

3. IlpaBa

ITpodeccop kadeapsl nmeeT npaso:

3.1.136upaTh 1 ObITh H30paHHBIM B YUEHbIE COBET YHUBEPCUTETA, YUCHBIN COBET
¢axybTeTa.

3.2.BHOCcuTh 3aBeayoniemMy kadeapon MpeayioKeHus 0 KOPPEKTUPOBKE MIaHa PaOOTHI
Kageapsl, paboYHX MPOrpaMM M Jpyroi yueOHOH TOKyMeHTaluu KadeIpsl ¢ MOCIeTyoIuM UX
YTBEPKIACHUEM B YCTAHOBJICHHOM MOPSIKE.

3.3.BHocuth Ha paccMoTpeHHe Kadeaphl MPEIOKEHH 110 COBEPIIIEHCTBOBAHUIO YUEOHOIM,
y4eOHO-METOIMUECKOM, HAYTHO-METOIMUECKOM, HAYYHO-UCCIIEA0BATEICKOW paboThl Kadeaphl.

3.4.IlpucyTcTBOBaTH Ha JOOBIX BUJAX YUEOHBIX 3aHATUH 110 BEIOOPY, a TAK)Ke Ha dK3aMEHaX
Y 3a4€Tax M0 KypUpyeMbIM AUCHUTLITMHAM.

3.5.3anpammBaTh y pyKOBOAMTENEH CTPYKTYPHBIX MOAPA3IEICHUNA U UHBIX CIIELIUAINCTOB
MHGOPMAIMIO U JOKYMEHTBI, HEOOXOAUMBIE JJIsl BBIMOIHEHHS CBOMX JOJIKHOCTHBIX 00S3aHHOCTEH.

3.6.I1pu ucnonHeHuu nNpohecCHoHaIBHBIX 00s13aHHOCTEN CBOOOHO BHIOMpATh U
WCITOJIH30BaTh METOAMKN O0YYEHUS U BOCITUTAHUS, yIeOHbIE TTOCOOHS U MaTEPHAIIbI, YUCOHUKH B
COOTBETCTBUM ¢ 00pa30BaTEILHON MPOTrPaMMOii, YTBEPKICHHOM B YHUBEPCUTETE, METOAUKH
OILICHKH 3HaHM, 00y4aroIuXcsi B COOTBETCTBUU C IPUHATHIMH CIIOCOOAMU OLIEHKH KauecTBa
o0ydeHusl.

3.7.11lonp30BaThCs ycayramu OuOINOTeKH, UHPOPMAIMOHHBIX (POHIOB, YUEOHBIX M HAYYHBIX
MOJpa3JIeNIeHuil, a TaK)Ke YCIyraMu COLMAIbHO-OBITOBBIX, JIEUEOHBIX M IPYTUX CTPYKTYPHBIX
NoJipa3fiesieHuii YHHBEPCUTETA B COOTBETCTBUU C YCTAaBOM U KOJUIEKTUBHBIM JIOTOBOPOM.

3.8.MHble npaBa, IpeyCMOTPEHHBIE YCTaBOM YHUBEPCUTETA M KOJUIEKTUBHBIM JJOTOBOPOM,
NENCTBYIOIINMM 3aKOHOIATEIbCTBOM.

4. OTBETCTBEHHOCTh

[Ipodeccop kadeapp! HECET OTBETCTBEHHOCTH 34!

4.1.Hu3kuii npodeccuoHaIbHbIN YPOBEHb OpraHU3alliu M MIPOBEACHUS yueOHON U yueOHO -
METOMYECKON pabOThl O BUJAM YUEOHBIX 3aHATUN MpenogaBaeMon JUCIUILITNHBI.

4.2 .IIpoBeneHue yueOHBIX 3aHATUI B MEHbIIIEM 00beMe, UeM 3aINIaHMpPOBAaHO B paboueit
porpaMMe Mo JUCIHUIUINHE.

4.3.Hu3zkue TpeOOBaHUS K Ka4eCTBY MOJATOTOBKH CTYJCHTOB I10 IPOBOAUMBIM UM BHJIaM
y4eOHBIX 3aHSATHH.

4.4.Hapy1ieHue Uil HEBBIIOJIHEHHE MOPsAKa IPOBEACHUS YUEOHBIX 3aHITHH,
YCTaHOBJICHHOT'O YTBEPXJACHHBIM paclUCaHNEeM Y4eOHBIX 3aHATUH.

4.5 .1lpaBoHapyI1eHHs], COBEPLIEHHBIE B IIPOLIECCE OCYILECTBICHUS CBOEH IEATENBHOCTH, B
npejenax, onpeieeHHbIX JeHCTBYIOMNM aIMUHUCTPATUBHBIM, YTOJIOBHBIM U IPasKJaHCKUM
3akoHoAarenscTBoM KP.

4.6 IlpnunHeHNE MaTEpPHAIBHOTO yIiepOa B Ipeieliax, ONpeACICHHBIX IeUCTBYIOIINM
TPYZOBBIM U I'PaKJaHCKUM 3aKOHOAATenbcTBOM KP.

4.7 HeBpinonHeHue 00A3aHHOCTEH, MPEyCMOTPEHHBIX YCTaBOM YHUBEPCUTETA,
JENCTBYIOIMMU IIPABOBBIMH AKTaMH U JOJDKHOCTHOW MHCTPYKLUEH.

4.8.Ilpoune Hapymenus, npexycmorpenasie TK KP, B nmponecce BbINOJIHEHUSI CBOUX
CITy>K€OHBIX 0053aHHOCTEH.

5. AOLHEHT KA®E/IPbI

5.1.oueHT Kadeapbl OTHOCUTCS K KaTETOPHH MPO(PECCOPCKO-TNPENoAaBaTeIbCKOro COCTaBa.

5.2.Ha nomxHOCTB To1ieHTa Kadenpsl Ha3HAYaeTCs JIMIIO, UMEIOIIEee BRICIIEE
npodeccuoHaIbHOe 00pa3oBaHKe, YUCHYIO CTENIeHb KaHJuaTa (J0KTopa) HayK WM yUYeHOe 3BaHue
JIOLIEHTa (HAyYHOT'O COTPYIHUKA).



5.3.[loueHT Kadeapsl JOHKEH 3HATD:

- Koncturynuro KP;

- 3aKOHBI, IOCTAHOBJICHNUS TPaBUTENLCTBA U HOpMaTHBHBIE akThl MOuH KP no Bonmpocam
o0pa3oBaHUs U HAyKU;

- JIokasbHbIE HOPMATHBHBIE aKThl Y HUBEPCUTETA;

- Teoputo 1 MeTO/IbI yIpaBiIeHUs 00pa30BaTEIbHBIMU CUCTEMAMH;

- l'ocynapcTBeHHbIe 00pa3oBaTeNbHbIE CTAHJAPTHI BBICIIETO U CPEAHEro NPo(ecCHOHATBHOTO
obOpa3zoBaHus;

- [lopsimok cocTaBieHus: y4eOHBIX MJIaHOB,;

- [IpaBwita BeieHHs TOKYMEHTAIIMH 110 y4eOHOM padoTe;

- KonBenuuro o npasax peOeHKa;

- Teoputo 1 MeTOIbI yIpaBiIeHUS 00pa30BaTEIbHBIMU CUCTEMAMH;

- [InaHupoBaHKe U OpraHU3alMIO BCEX BUJOB YUEOHBIX 3aHATHNA U y4eOHOH paboThI;

- Opranuzanuio METOANYECKON, HAyYHO-METOANYECKON paboThI;

- Opranusanuio Hay4qHbIX HUCCIIEI0BAaHUM;

- CoBpeMeHHOE COCTOSIHUE 00JIacTH 3HAHUH MO KypUPYEMbIM JUCHUIUIHHAM;

- Kynbrypy oO1ieHus u ciaykeOHON 3TUKH;

- OCHOBBI aIMUHUCTPATUBHOTO, TPYAOBOI'0 3aKOHO/1aTEIbCTBA,

- [IpaBuna no oxpase Tpy/za 1 MoxkapHOH 6€30MacHOCTH;

5.4.B cBoeii neATeIbHOCTH JIOIEHT Kadeapbl pyKOBOJICTBYETCS:

- Koncrurynueii KP;

- 3aKkOoHaMH, MOCTAHOBJICHUSIMH, MTOJIOKEHUSIMU U MTHBIMH HOPMATHUBHO-ITPABOBBIMU aKTaMHU
KP B o6mnacti 06pa3oBaHus U HayKH;

- l'ocynapcTBeHHBIMU 00pa30BaTEeNIbHBIMU CTaHAAPTAMU BBICIIETO MPOGECCHOHATBLHOTO
o0Opa3oBaHus;

- HopmaTuBHBIME TOKyMEHTaMU OpraHa yInpaBlieHUs: 00pa30BaHHUEM;

- YcTaBOM YHUBEPCUTETA;

- KonnekTuBHBIM JOTOBOPOM;

- [IpaBunamMu BHyTpEHHETO pacnopsiika yHUBEPCUTETA;

- [Tpukazamu pexTopa;

- PacnopspxenusiMu, ykazaHUSMU JIeKaHa (aKyIbTeTa, UHBIMA HOPMAaTUBHBIMU U
pacrnopsAMTEIbHBIMU aKTaMU PYKOBO/ICTBAa YHUBEPCUTETA;

- Hacrosimen 10JKHOCTHOM HHCTPYKLIUEH;

5.5.JloneHT Kadenpsl NOTUMHSIETCS HEMTOCPEACTBEHHO 3aBeIytolIeMy Kadeapoit.

5.6.3amenieHre TOJKHOCTH JOLEHTa KadeAphl IPOU3BOIUTCS IO TPYAOBOMY JIOTOBOPY,
3aKJIF0YaEMOMY Ha CPOK JI0 TISITH JIET. 3aKII0YEHHIO TPYI0BOTO JOTOBOPA MPEIIECTBYET
KOHKYpPCHBII 0TOOp. [TopsoK 3aMelieHns yKa3aHHOM JOKHOCTH onpeaenseTcs: TpyaoBbIM
konekcoM KP, monoskenrem o mopsiike 3aMerieHus JOJDKHOCTEH mpodeccopcko-
IPEerno/IaBaTeIbCKOro COCTaBa BBICIINX yueOHbIX 3aBeaeHuit KP.

5.7.Ha Bpems OTCYTCTBHUS J01IeHTa (OTITYCK, 00JIE3HB U TIP.) €ro 00sI3aHHOCTH UCTIOJTHSIET
JIMII0, HA3HAYEHHOE MPUKA30M PEKTOpa WM MHOTO YIOJIHOMOYEHHOTO Jula. JlanHoe nuno,
pUOOpETaeT COOTBETCTBYIONIME MTPaBa M HECET OTBETCTBEHHOCTD 3a KaU€CTBEHHOE U
CBOEBPEMEHHOE HCIIOJIHEHUE BO3JIOKEHHBIX Ha HEro 00s13aHHOCTEH.

6. JlomkHOCTHBIC 00SI3aHHOCTH

JlonieHT Kadenpsl 00s13aH:

6.1.0pranu3oBbIBaTh U MPOBOJIUTH YUEOHYIO U YUEOHO-METOAMYECKYIO paboTy 1o BceM
BUIaM y‘-Ie6HI)IX 3aHSTHU B COOTBETCTBHUH C WHIAWBHUAYAJIbHBIM INIAHOM pa6OTBI mpernoaaBaTeiIA.

6.2 Opranu3oBbIBaTh, PYKOBOJUTH U BECTH HAy4YHO-HCCIIEI0BATEIBCKYIO pa0bOTy 1O
npoduiato Kadeapsl.

6.3.BecTu Bce BUJIbI YUEOHBIX 3aHATUH, PyKOBOJUTH KyPCOBBIMU U TUIIJIOMHBIMH IPOCKTaAMH
Y HAyYHO-UCCIIEI0BATEILCKON Pab0TON 00yJarOIIXCS.



6.4.PyKoBOAUTH, KOHTPOJIMPOBATh U HAIIPABIIATH AECSITEIBHOCTh HAYYHOTO CTYACHUECKOTO
o01iecTBa.

6.5.0cy1IecTBIATh KOHTPOJIb KauecTBa MPOBECHUS MIPEroiaBaTesiMi Kadeapbl BceX BUJIOB
y4eOHBIX 3aHATHUH 110 KypUPYEMOl TUCIUIUIMHE.

6.6.006ecreunBaTh BHIOJHEHUE YUEOHBIX IJIAHOB, pa3pabOTKy U BHIIOJIHEHUE YUEOHBIX
MIPOrPaMM.

6.7.Co3naBathb ycinoBUs 411 GOPMHUPOBAHUS Y 00YUAIOIINXCSI OCHOBHBIX COCTABJIISIOIINX
KOMITETEHTHOCTH, 00ECIIEUNBAOIICH YCIIETHOCTh Oyay1iel mpodecCHOHAIBHON AeTETbHOCTH
BBIITYCKHUKOB.

6.8.Pa3pabatsiBaTh pabourie MporpaMMbl 0 KypUPyEMbIM KypcaMm.

6.9.IlpuHMaTh ydyacTHe B HAyYHO-METOIMUECKOi paboTe Kadeapsl B COCTaBE METOIUUECKOM
KOMUCCHH 110 COOTBETCTBYIOIIEH CHEIIMATbHOCTH.

6.10.Y4acTBOBaTh B OpraHU3y€eMbI€ B paMKax TEMAaTUKH HAIIPABJICHUN UCCIIEOBAHUN
Kadenpsl ceMUHapax, COBEIIAHNUAX U KOH(EepEeHIUAX, BKIII0Uask MEXTyHapOIHbIE.

6.11.Pa3pabarbiBaTh METOAMUYECKOE OOECIIEYCHUE KyPUPYEMbIX JUCLUIUINH.

6.12.IlpuHrMaTh ydyacTue B MOBBIIICHUH KBaJM(UKAIIMA HAUMHAIOIIKX Mperno/iaBaTesiei, B
OBJIJICHUU UMH TPENOIaBaTeIbCKOI0 MacTepCTBa M MPO(ECCHOHABHBIX KaueCTB, OKa3bIBaTh UM
METOJIMYECKYIO MIOMOIIb, OPTaHU30BATh U MJIAHUPOBATH CAMOCTOSTENIbHYIO paboTy 00yUaroIXCs.

6.13.0Opranu3oBaTh U 3aHUMATHCS MPO(ECCHOHANBHOM OpUEHTAIIUEH TKOIBHUKOB MO
crienuaau3amniy Kadeapsol.

6.14.Y4acTBOBaTh B IpoNaraHJe Hay4YHO-TEXHUYECKUX, COLIMATIbHO-TYMaHUTapHBbIX,
HSKOHOMUYECKHUX U MPABOBBIX 3HAHUM.

6.15.IlpuHrMaTe yyactue B pa3BUTHH MaTepHalIbHO-TEXHUUECKOM 0a3bl Kadeapsl,
pa3zpabaTheiBaTh YUSOHUKH U YI€OHO-METOMUECKHIE TIOCOOUS M OMMMCAHMS JJA0OPATOPHBIX PabOT U
NPaKTUYECKUX 3aHATUH 10 MpenoaBaeMbIM JUCIUIUIMHAM, B BOCIUTATEILHON paboTe
oOyyJaronuxcs.

6.16.IIpuHrMath yqactue B coOpaHuUsX MpernoaaBaTeneii u Apyrux popmax yueOHO-
METOANYECKOM TeATSIIHHOCTH.

6.17.PykoBouTh paboTOI 10 MOATOTOBKE HAyYHO-MEIarOTMYECKUX KaJpPOB.

6.18.CobmroiaTh npaBuiia o OXpaHe TPYy/Aa, CAHUTAPUH U TIO’KapHOU 0€30MMacHOCTH.

6.19.KoHTponrpoBaTh BHINIOIHEHNE 00YYaOIUMUCA U paOOTHUKaMU Kadeaphl PaBUII 110
OXpaHe TpyJa U MoXKapHO 6€301acHOCTH.

6.20.CBOEBpEMEHHO ONOBEIIATH PYKOBOJCTBO Kadeaphl, Kyparopa AUCIUILIUHBI O
HEBO3MOKHOCTH BBITIOJIHUTH O0YCIIOBIIEHHYIO TPYIOBBIM JOTOBOPOM U PacliiCaHueM YUeOHbBIX
3aHATHI y4eOHYIO0 paboTy.

6.21.Pa3pabatbiBaTh 351eKTpoHHBIE YueOHble MaTtepuaisl (Y MK, npesenTanuu, ayaumo,
BUJICO JIEKIUH U T.1.). Mcrionb30BaTh 31€KTpoHHOE (00YUYEeHHE C MOMOIIBIO HOBBIX
MHGOPMAIIMOHHBIX U TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI) U CMeIlIaHHOE 00y4YeHHE MPH
peanu3aluy IporpaMM OYHOU M 3a04HOM popM oOyueHus.

7. IIpaBa

JlonieHT kadeapsl UMeeT IpaBo:

7.1.136upaTh 1 ObITh H30paHHBIM B YUEHbIE COBET YHUBEPCUTETA, YUCHBIN COBET
dakynbrera. 7.2.BHOCUTH
3aBenytolieMy Kadeapoi npeuioKeHHs 0 KOPPEeKTUPOBKE M1aHa paboThl Kadenpsl, pabouux
pOrpaMM U JIpyroi yueOHO! TOKyMeHTaluu Kadeapsl ¢ MOCIEAYIONIMM UX YTBEP)KICHUEM B
YCTaHOBJICHHOM HOPSKE.

7.3.BHOCHTB Ha paccMOTpeHHE Kadeaphl MPEIOKEHHS 110 COBEPIIIEHCTBOBAHUIO YUEOHOIM,
y4e0HO-METOINYECKOM, HayYHO-METOINYECKOM, HayUYHO-UCCIIeI0BATEIbCKON paboThI Kadeaphl.
7.4.3anpammBaTh y pyKOBOAMTENEH CTPYKTYPHBIX MOAPA3AEICHUN U UHBIX CIIELIMAIUCTOB
MHGOPMAIMIO U JOKYMEHTBI, HEOOXOANMBIE /1JIsl BBIMIOIHEHHS CBOMX JOJIKHOCTHBIX 00S3aHHOCTEH.
7.5.I1pu ucnonuenuu npohecCHOHAIBHBIX 0043aHHOCTEH CBOOOAHO BHIOMPATh U MCIIOJIb30BAThH
METOJMKH 00Yy4EHHUs U BOCIHUTAHUs, yueOHbIE TOCOOUS U MaTepuabl, y4UeOHUKH B COOTBETCTBUHU C



00pa3oBaTeNbHON MPOTrPaMMOii, YTBEPKICHHOM B YHUBEPCUTETE, METOAUKH OLIEHKH 3HAHUH
00y4aromuxcsi B COOTBETCTBUHU C IMPUHATHIMH CITIOCOOAMU OLIEHKH KayecTBa 00yUYeHUSI.
7.6.Ilonp30BaTbes ycayraMu OMOIMOTEKH, MTHPOPMALMOHHBIX (POHAOB, YUEOHBIX U HAYYHBIX

noJipa3ziesieHuH, a Tak)Ke yCIyraMu COIMaIbHO-ObITOBBIX, JIEYEOHBIX U APYTUX CTPYKTYPHBIX
NOJIpa3ieJIEHN YHUBEPCUTETA B COOTBETCTBUU C YCTABOM U KOJUIEKTUBHBIM JIOTOBOPOM.

7.7.lnple npaBa, MpeyCMOTPEHHBIE YCTABOM YHUBEPCUTETA U KOJUIEKTUBHBIM JI0OTOBOPOM,
JENCTBYIOINM 3aKOHOAATEIbCTBOM.

8. OTBETCTBEHHOCTh

JloneHT Kadeapsl HeCeT OTBETCTBEHHOCTS 3a:

8.1.Huzkuit npodeccuoHanbHbI ypOBEHb OPraHU3alUN U TIPOBEACHUS YUeOHOU U yueOHO
METOAMYECKON pabOThI O BUAAM yUEOHBIX 3aHATUN MpenojaBaeMoil TUCIIUIIIMHEI.

8.2.IIpoBeneHne yueOHbIX 3aHIATHI B MEHbIIIEM 00beMe, YeM 3aIlJIaHUPOBAHO B paboyeit
IporpaMMe o JUCLUILINHE.

8.3.Huskue TpeboBaHMS K KaueCTBY MOATOTOBKHU CTYACHTOB IO MMPOBOAUMBIM UM BUAAM
Y4eOHBIX 3aHATHHA.

8.4.HapyiieHue uinu HEBBINOJIHEHUE TIOPSAAKA POBEACHHS YUeOHBIX 3aHATUH,
YCTAHOBJICHHOT'O YTBEPKJACHHBIM PACIIUCAHUEM YUEOHBIX 3aHATHI.

8.5.I1paBoHapy1IeHHs, COBEPIIEHHBIE B MPOIIECCE OCYIIECTBICHUS CBOEH AEATEIbHOCTH, B
npejienax, ONpeleIeHHbIX JEHCTBYIOINM aIMUHUCTPAaTUBHBIM, YTOJIOBHBIM U IPaKJaHCKUM
3akoHOaTenbCTBOM KP.

8.6.IlpnunHeHne MaTepuaNbHOTrO yuiepoa B Mpejenax, onpeleleHHbIX 1eHCTBYIOINUM
TPYAOBBIM U TPAKIAHCKUM 3aKOHOAATENHCTBOM KP.

8.7.HeBbinonHeHne 0053aHHOCTEH, IPEAYCMOTPEHHBIX YCTaBOM YHHUBEPCHUTETA,
JIEHCTBYIOIIMMH ITPABOBBIMU aKTAMH U JIOJDKHOCTHON MHCTPYKIIUEH.

8.8.IIpoune Hapymenus, npegycMorpenHsle TK KP, B mponuiecce BbInoONHEHNS CBOMX
CITY’K€OHBIX 00sI3aHHOCTEH.

9. CTAPILLMIA [TPEIIOJJABATEJIb

9.1.Crapumii  nmpenonaBatenb Kageapbl OTHOCUTCS K KaTeropuu rnpodeccopcko-

IIPENOAaBaTeNbCKOrO COCTaBA.

9.2.Ha 10mKHOCTH CTapIIero mpemnoiaBaresns kadeapsl Ha3HAYACTCS JTUI0, UMEIOIIEE BHICIIIEE
npodeccroHaIbHOE 00pa30BaHKE U CTAX HAYYHO-TIEJaroruyeckoil paboThl B By3e HE MeHee 5 JieT
WIM YYEHYIO CTEeTIeHb KaHIuAaTa HayK.

9.3.Crapumii npenoaBaTenb JOJKEH 3HATh:

- Koncturynuro KP;

- 3aKOHBI, TOCTAHOBJICHUS MPABUTEIHCTBA U HOPMATUBHBIE aKTHI 110 BOIIpOcaM 00pa30BaHuUs
Y BOCIIUTaHUs 00y4YaroluXcs;

- KonBenuuro o npapax peOeHKa;

- Teoputo 1 MeTOIbI yHpaBiIeHUS 00pa30BaTEIbHBIMU CUCTEMAMH;

- OCHOBBI 5KOHOMMKH, NIpaBa, COLUOJIOTUH;

- AIIMMHHUCTpPAaTHBHOE, TPYIOBOE U XO3IMCTBEHHOE 3aKOHOAATENIBCTBO;

- [IpaBuia 1 HOPMBI OXpaHbI TPYa, TEXHUKU 0€30IaCHOCTH U MPOTUBOIIOKAPHOH 3allIUTHI;

- Teoputo 1 MeTO/IbI yIpaBiIeHUS 00pa30BaTEIbHBIMUA CUCTEMAMH;

- [InaHupoBaHKe U OpraHU3alMIO BCEX BUJOB YUEOHBIX 3aHATHNA U y4eOHOM paboThI;

- Opranuzanuio METOANYECKON, HAyYHO-METOANYECKON paboThI;

- Opranusanuio Hay4qHbIX UCCIIEI0BAaHUM;

- CoBpeMeHHOE COCTOSIHUE 00JIacTH 3HAHUH MO KypUPYEMbIM JUCHUIUIHHAM;

- Kynbrypy oO1ieHus u ciay’eOHON 3TUKHU;

- OCHOBBI aIMUHUCTPATUBHOTO, TPYAOBOI'0 3aKOHO/1aTEIbCTBA,

- [IpaBuna no oxpase Tpy/za 1 MokapHOi 6€30MacHOCTH;

9.4.B cBoel neATeNbHOCTH CTAPUINHI IPENOJaBaTelb PYKOBOJICTBYETCS:

- Koncrurynueii KP;

- 3aKkOHaMH, MOCTAHOBJICHUSIMH, MTOJIOKEHUSIMU U MTHBIMH HOPMATHUBHO-IIPABOBBIMU aKTaMHU



KP B o6macti 006pa3oBaHus 1 HayKH;

- l'ocynapcTBeHHBIMU 00pa30BaTeNIbHBIMU CTaHAAPTAMU BBICIIETO MPOGECCHOHATBLHOTO
o0Opa3oBaHus;

- HopMaTuBHBIMU TOKyMEHTaMHU OpraHa yIpaBJICHUs] 00pa30BaHUEM;

- YCcTaBOM yHUBEPCUTETA;

- KosnekTHBHBIM 10TOBOPOM;

- IIpaBuiiamu BHyTPEHHETO paclopsiika YHUBEPCHUTETA;

- [Tpukazamu pexTopa;

- PacniopspxenusiMu, ykazaHUSIMU JIekaHa (paKyIbTeTa, UHBIMU HOPMAaTUBHBIMH U
pactopsiIUTEIILHBIMU aKTaMH PYKOBOJICTBA YHHUBEPCHUTETA,

- Hacrosiuen 10mKHOCTHON HHCTPYKIIUEH;

9.5.Crapmmii nmpemnogaBarens Kaeapbl MOTINHAETCS HETTOCPEICTBEHHO 3aBEAYIOIIEMY
Kageapoi.

9.6.3amernieHne JOHKHOCTH CTapIlIero mpenojanBaTesis Kadeapbl IPOU3BOAUTCS 110
TPYZOBOMY JIOTOBOPY, 3aKIF0YaEMOMY CPOKOM JIO IISATH JIET. 3aKII0UYEHHUIO TPYI0BOTO 10T0BOpa
IpeIIecTBYeT KOHKYpPCHBIM 0TOOp. [Topsiok 3amelieHns yKa3aHHOM TOMKHOCTH ONpeAeseTcs
Tpynossim kosiekcom KP, monoxeHuem o nmopsike 3aMenieHus JoJbKHOCTeH npodeccopeko-
MIPET0/IaBaTEeIbCKOTO COCTAaBa BRICIINX yueOHBIX 3aBeaeHui KP.

9.7.Ha Bpems oTCyTCTBHS cTapuiero (OTIycK, O0JIe3Hb U 1p.) €ro 00I3aHHOCTU UCTIONHSACT
JIUII0, HA3HAYEHHOE MPUKA30M PEKTOpa WM MHOTO YIOJIHOMOYEHHOTO0 Juia. JlanHoe iuio,
npruoOpeTaeT COOTBETCTBYIOIINE MPAaBa U HECET OTBETCTBEHHOCTD 32 KAUECTBEHHOE U
CBOEBPEMEHHOE MCIIOJIHEHNE BO3JI0KEHHBIX Ha HEr0 00S3aHHOCTEH.

10. lomxHOCTHBIE 00SI3aHHOCTH

Crapmii npenogaBatesb Kaeapbl 00s3aH:

10.1.0Opranu3oBbIBaTh ¥ MPOBOJUTH YUEOHYIO 1 Y4eOHO-METOANYECKYIO paboTy MO BCeM
BUJIAM yUCOHBIX 3aHATUN B COOTBETCTBUH C MHIUBUAYaIbHBIM IJIAHOM pabOThI penoiaBaTess.

10.2.Y9acTBOBaTh B HAYYHO-UCCIIEIOBATENILCKON paboTe Kadeaphl.

10.3.00ecnieunBaTh BHINOJIHEHUE YUEOHBIX IUIAHOB, Pa3padO0TKy U BBINNOJIHEHHE YUEOHBIX
MIPOrPaMM.

10.4.Co3naBath ycnoBus Uit GOpMUPOBAHHS Y 00YHAIOLIMXCS OCHOBHBIX COCTABIISIOIINX
KOMITETEHTHOCTH, 00€CIIEUNBAIOIICH YCIIEITHOCTh Oyay1iel mpoecCHOHAIBHON AeTETbHOCTH
BBIITYCKHUKOB.

10.5.IIpoBoauTh Bce BUJIbI yU€OHBIX 3aHATUH, Y4eOHOM pabOTHI.

10.6.0Ocy1iecTBIATh KOHTPOJIb KAY€CTBA MPOBOIUMBIX ACCHCTEHTAMU YUEOHBIX 3aHATHH.

10.7.Pa3zpabaTsiBaTh pabodre MPOTpaMMBI 0 MPEMOaBAEMbIM TUCIIUILIMHAM.

10.8.KommiekToBaTh U pa3padbaThiBaTh METOANYECKOE OOecTIeUeHNE TPEnoaBaeMbIX
JTUCIUIUIMH WIN OTJEIbHBIX BUJIOB YUEOHBIX 3aHITUN U yUeOHOM paboThI;

10.9.IlpuanMath yyactue B Hay4YHO-UCCIIEI0BATEIBCKONW paboTe 00ydaronuxcs, pyKOBOJAUTh
UX CaMOCTOSITEIbHON paboTol 1Mo MpernogaBaeMoi JUCHUIUIMHE WIN OTAEIbHBIM BUJIaM YUEOHBIX
3aHATUH U yueOHO paboThl B MPOheCCHOHATLHON OPUEHTAIMHU IIKOJIBHUKOB.

10.10.0Oka3pIBaTh METOJUYECKYIO ITOMOIIb ACCUCTEHTAM U MPENO/IaBaTENSIM B OBJIAICHUN
Ne1IarorMYeckuM MacTepCTBOM M MPO(eCCHOHATbHBIMU HABBIKAMH.

10.11.IlpuHrMaTh yyacTie B Hay4HO-METOANYECKOM paboTe Kadeapsl B cocTaBe
METOIMYECKOW KOMUCCHUH 110 COOTBETCTBYIOIIEN CIIELIMAIBHOCTH.

10.12.1IpuHMMaTh y4acTHE B PA3BUTHH U COBEPIICHCTBOBAHUN MaTE€PUAIbHO-TEXHUYECKON
0a3bl Kadenpol.

10.13.YyacTBOBaTh B IpONara”/ie HAy4YHO-TEXHUYECKNX, COLUAIbBHO-TYMaHUTAPHBIX,

SKOHOMMYECKHUX U MTPABOBBIX 3HAHUIA.

10.14. KoHTponmpoBaTh U MPOBEPSTH BBIIIOJHEHUE 00YUYaIOUIMMUCS TIOMAIlIHbIE 3a/1aHue,
coOJTI0JIeHHE MU TIPAaBHJI IO OXpaHe TPyAa U MOKapHOH 0€30MacHOCTH MPH MPOBEICHUH yUEOHBIX
3aHATUH, BBITIOJIHEHUH J1a00paTOPHBIX pabOT U MPAKTHUUECKUX 3aHATHI.



10.15.IIpuHKMAaTh ydacTHe B BOCIUTATEIbHON paboTe 00yUYaroMXCsl.

10.16.IlpuHrMaTh yyacTHe B MOATOTOBKE Y4€OHUKOB, YUEOHBIX U yU€OHO-METOUUYECKIX
nocoOuit, pazpaboTke paboUYHX MPOrpaMM U JPYTrUX BUIOB yUeOHO-METOJHMUECKOM paboThI
KadeIpsl WIK HHOTO CTPYKTYPHOTO MOJIpa3esieHus!.

10.17.CBoeBpeMeHHO OIOBENaTh PYKOBOJCTBO Kadeaphl, KypaTopa JUCHUIUIUHEL O
HEBO3MOKHOCTH BBITIOJIHUTH O0YCIIOBIIEHHYIO TPYIOBBIM JOTOBOPOM U PacTIiCaHuEM YUeOHbBIX
3aHITHI y4eOHYI0 paboTy.

10.18.Pa3pabatbiBaTh 31eKTpOHHBIE yueOHbIe MaTepuaibl (OYMK, npesenrauuu, ayamo,
BUJICO JIEKIUH U T.11.). Mcrionb30BaTh 31€KTpoHHOE (00YUYEeHHE C MOMOIIBIO HOBBIX
MH(GOPMAIMOHHBIX U TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI) U CMeIlIaHHOE 00y4YeHHE MPH
peanu3alyy IporpaMM OYHOU M 3a04HOM popM o0yueHuUs.

11. IlpaBa

Crapimii npernoiaBaTens Kageapbl IMeeT MpaBo:

11.1.130upath u 6bITh U30PAHHBIM B YUEHbIE COBETHl YHUBEPCUTETA U (haKyIbTETA.

11.2.BHocuTh 3aBenyromeMy Kadeapoil mpeiokeHus Mo KOppeKTUPOBKE I1aHa paboThI
Kadeapsl, pabounx mMporpamMm U Apyrod yueOHO# JOKyMeHTauu Kadeaphl ¢ TOCIETYIONUM UX
YTBEPKIACHUEM B YCTAHOBJIEHHOM HOPSIKE.

11.3.BHOCUTH Ha paccMoTpeHne Kaeaphbl MPeITIOKESHHSI TI0 COBEPIICHCTBOBAHUIO YICOHOM,
y4eOHO-METOINYECKOH, HayYHO-METOINUYECKO, HayYHO-HCCIIe10BaTeIbCKON paboThl Kadeaphl.

11.4.3anpammBaTte y pyKOBOAUTENEH CTPYKTYPHBIX MOAPA3ACICHUN U UHBIX CIEIUAINCTOB
UH(POPMALIUIO U IOKYMEHTBI, HEOOXOAMMBIE ISl BBITOJIHEHHS CBOMX JIOJKHOCTHBIX 0053aHHOCTEH.

11.5.11pu uciomHEeHUN TPOPECCHOHATIBHBIX 0053aHHOCTEH CBOOOHO BEIOMPATH U
UCIIO0JIb30BaTh METOJIMKU O0YYEHHUsI U BOCIIUTAHUS, yueOHbIe TOCOOUS U MaTepUabl, yaeOHUKH B
COOTBETCTBUM C 00pa30BaTEIbHON MPOrpaMMON, YTBEPKIEHHON B YHUBEPCUTETE, METOAUKHU
OLIEHKHU 3HaHHUH 00yYarOMIMXCs B COOTBETCTBUU C MIPUHATHIMU CIIOCOOAMHU OLIEHKH KaueCcTBa
00y4eHwusI.

11.6.ITonb30BaThecs ycinyramMu OMOIUOTEKH, MHOOPMAIIMOHHBIX (DOHIOB, YUEOHBIX M HAYUHBIX
noJipa3fiesieHnH, a Tak)Ke YCIyraMu COIUaIbHO-ObITOBBIX, JIEYEOHBIX U APYTUX CTPYKTYPHBIX
NOJIpa3ieJIEHN YHUBEPCUTETA B COOTBETCTBUU C YCTABOM U KOJUIEKTUBHBIM JIOTOBOPOM.

11.7.1HpIe npaBa, MpeayCMOTPEHHBIE YCTABOM YHUBEPCUTETA U KOJIJIEKTUBHBIM JIOTOBOPOM,
JENCTBYIOINM 3aKOHOAATEIbCTBOM.

12. OTBETCTBEHHOCTH

Crapumii npenoiaBaTenb Kadeapbl HeCeT OTBETCTBEHHOCTh 3a:

12.1.Hu3kuit npodeccroHanbHbil YPOBEHb OpraHU3alliy U MPOBEACHUS y4eOHO! 1 yueOHo-
METOAMYECKON pabOThI O BUAAM yUEOHBIX 3aHATUN MpenojaBaeMoil TUCIUILIHHBI.

12.2.IIpoBenieHue y4eOHbIX 3aHATUN B MEHbIIIEM 00beMe, UeM 3allJIaHUpPOBaHO B paboueit
IIporpaMMe o JUCLUILINHE.

12.3.Hu3kue TpeboBaHus K KaueCTBY MOATOTOBKH CTYAEHTOB M0 IPOBOJAUMBIM UM BHJIaM
y4eOHBIX 3aHATHH.

12.4.HapyuieHue Uil HEBBIITOJIHEHUE TMOPsI/IKA MPOBEICHUS yUeOHBIX 3aHATHIH,
YCTAHOBJICHHOT'O YTBEPXKJACHHBIM PACIIUCAHUEM YUEOHBIX 3aHATHI.

12.5.I1paBoHapyIiieHHs, COBEPUIEHHBIE B MPOIIECCE OCYIIECTBICHUS CBOEH AEATEITbHOCTH,B
npeJienax, ONpeleIeHHbIX JEHCTBYIOMNM aIMUHUCTPAaTUBHBIM, YTOJIOBHBIM U IPaKJaHCKUM
3akoHOaTenbCTBOM KP.

12.6.IlpnunHeHne MaTeprallbHOTO ylepOa B Mpe/esiax, ornpeeIeHHbIX JeHCTBYIOINUM
TPYIOBBIM U TPaXAAHCKUM 3aKoHOAaTenbcTBoM KP.

12.7 . HeBbInoaHEeHNE 00513aHHOCTEH, MPETyCMOTPEHHBIX YCTaBOM YHUBEPCHUTETA,
JIEHCTBYIOIMMH ITPABOBBIMU aKTAMH U JIOJDKHOCTHON MHCTPYKIIUEH.

12.8.IIpoune Hapymenus, npegycMmorpennsle TK KP, B nponiecce BeInonHeHNs CBOUX
CITY’K€OHBIX 00sI3aHHOCTEH.

13. ITPEITOJABATEJIb

13.1.IlpenogaBarens kadeapbl OTHOCUTCS K KaTETOPUH MPOodhecCOPCKO-TPEnoaBaTeIbCKOT0



COCTaBa.

13.2.Ha nomkxHOCTB TipenoaaBaTests kKadeapsl Ha3HAYAETCS JIUII0, IMEIOIIEe BHICIIIECE
npodeccroHaIbHOe 00pa30BaHKEe M HAyYHO-TIeJarornYecKHii CTaxk paboThl B By3e HE MeHee 1 rona
WIM YYEHYIO CTEeTIeHb KaHIuAaTa HayK.

13.3.IlpenonaBarens kadeapbl T0MKEH 3HATh:

- Koncrurynuro KP;

- 3aKOHBI, TOCTAHOBJICHUS MPAaBUTEIHCTBA U HOPMAaTUBHBIE aKTHI 110 BOIIpOcaM 00pa30BaHuUs
Y BOCIIUTaHUs 00y4YaroluXxcs;

- KonBenuuro o npasax peOeHKa;

- Teoputo 1 MeTOIbI yIpaBiIeHUS 00pa30BaTEIbHBIMU CUCTEMAMH;

- OCHOBBI 5KOHOMMKH, NTpaBa, COLUOJIOTUH;

- AIIMMHHUCTpPAaTHBHOE, TPYIOBOE U XO3IMCTBEHHOE 3aKOHOAATENIBCTBO;

- [IpaBuia 1 HOPMBI OXpaHbI TPYa, TEXHUKU O€30IaCHOCTH U MPOTUBOIIOKAPHOH 3allUTHI;

- Teoputo 1 MeTO/IbI yIpaBiIeHUS 00pa30BaTEIbHBIMU CUCTEMAMH;

- [InaHupoBaHKe U OpraHU3alMIO BCEX BUJOB YUEOHBIX 3aHATHN U y4eOHOH paboThI;

- Opranuzalnuio METOANYECKON, HAyYHO-METOANYECKON paboThI;

- Opranusanuio Hay4qHbIX UCCIIEI0BAaHUM;

- CoBpeMeHHOE COCTOSIHUE 00JIaCTH 3HAHUH MO KypUPYEMbIM JUCHUIUIHHAM;

- Kynbrypy oO1ieHus u ciay’eOHON 3TUKHU;

- OCHOBBI aIMUHUCTPATUBHOTO, TPYAOBOI'0 3aKOHO/1aTEIbCTBA,

- [IpaBuna no oxpase Tpy/za 1 MokapHOi 6€30MacHOCTH;

13.4.B cBoel AeATENBHOCTH MIPENOIABATENb PYKOBOACTBYETCS:

- Koncruryuueii KP;

- 3aKkOHaMH, MOCTAHOBJICHUSIMH, MTOJIOKEHUSIMU U MTHBIMH HOPMATHUBHO-IIPABOBBIMU aKTaMHU
KP B o6macti 006pa3oBaHus 1 HayKH;

-I'ocynapcTBeHHBIME 00pa30BaTENbHBIMU CTaHJAPTaMHU BBICIIEr0 MPO(HEeCCHOHATEHOTO
o0Opa3oBaHus;

- HopmaTuBHBIME TOKyMEHTaMU OpraHa yInpaBlieHUs: 00pa30BaHHUEM;

- YcTaBOM YHUBEPCUTETA;

- KonnekTuBHBIM AOTOBOPOM;

- [IpaBunamMu BHyTPEHHETO pacHopsiika YyHUBEPCUTETA,

- [Tpukazamu pexTopa;

- PacnopspxenusiMu, ykazaHUSMU JIeKaHa (aKyJIbTeTa, UHBIMA HOPMAaTUBHBIMU U
pacrnopsAMTEIbHBIMU aKTaMU PYKOBO/ICTBAa YHUBEPCUTETA;

- Hacrosimen 10JKHOCTHOM HHCTPYKIUEH;

13.5. [IpenogaBaTenb NOIYUHSIETCS HEMTOCPEACTBEHHO 3aBeytoleMy Kadeapoit.

13.6. 3ameneHne JOKHOCTH MpenoaaBatelis Kadeapsl IPOU3BOIUTCS 110 TPYAOBOMY
JIOTOBOPY, 3aKJIFOYaEMOMY CPOKOM J10 5 JieT. 3aK/IF0UEHUI0 TPYAOBOIO JOrOBOPA MPEALIECTBYET
KOHKYpPCHBII 0TOOp. [Topsok 3aMeleHns: yKa3aHHOM JOKHOCTH onpeaenseTcs: TpyaoBeIM
konekcoM KP, monoskenrem o mopsiike 3aMerieHus JOJDKHOCTEH mpodeccopcko-
IPEerno/IaBaTeIbCKOro COCTaBa BBICIINX yueOHbIX 3aBeaeHuit KP.

13.7.Ha Bpemst oTcyTCTBHS mpenoaaBaTens (OTIyCK, 00JIE3Hb U Mp.) €ro 00sI3aHHOCTH
UCIIOJIHSAET JIMI0, HA3HAYEHHOE IPUKA30M PEKTOPA WIM HHOTO YIIOJIHOMOYEHHOr O Juna. JlaHHoe
JIUI0, TPUOOpEeTaeT COOTBETCTBYIOIIME MTPaBa U HECET OTBETCTBEHHOCTD 32 KAUECTBEHHOE U
CBOEBPEMEHHOE HCIIOJIHEHUE BO3JIOKEHHBIX Ha HEro 00s13aHHOCTEH.

14. JlomkHOCTHBIE 00SI3aHHOCTH

[IpenonaBaTens kadenpsl 00s3aH:

14.1.0prann3oBbIBaTh U MPOBOJUTH YUEOHYIO 1 Y4eOHO-METOANYECKYIO paboTy MO BCeM
BUJAM yUCOHBIX 3aHATUN B COOTBETCTBUH C MHIUBUAYaIbHBIM IJIAHOM pa0bOThI penoiaBaTess.

14.2.Y4acTBOBaTh B HAyYHO-MCCIIEIOBATEILCKON paboTe Kadeapsl.

14.3.00ecnieunBaTh BHINIOJIHEHUE YUEOHBIX IUIAHOB, Pa3padO0TKy U BBINOJIHEHHE YUEOHBIX
MIPOrPaMM.



14.4.Co3naBath ycnoBus Uit GOpMUPOBAHHS Y 00YHAIOLIMXCS OCHOBHBIX COCTABIISIOIINX
KOMITETEHTHOCTH, 00€CIIEUNBAIOIICH YCIIEITHOCTh Oyay1iel mpodecCHOHAIBHON e TETbHOCTH
BBIITYCKHUKOB.

14.5.1IpoBoauTh Bce BUJIbI yU€OHBIX 3aHATUH, Y4eOHOM pabOTHI.

14.6.0Ocy1iecTBIATh KOHTPOJIb KAY€CTBA MPOBOIUMBIX ACCHCTEHTAMU YUEOHBIX 3aHATHH.

14.7.Pa3pabaTsiBaTh paboure IporpaMMBI [0 MPENo1aBaeMbIM JTUCIUTLIMHAM.

14.8. KomIiekToBaTh U pa3padbaThiBaTh METOANYECKOE 0OecTIedeHNE TPEenoaBaeMbIX
JUCIUIUIAH WIN OTJIEIbHBIX BUJIOB YUEOHBIX 3aHIATHN U yueOHON paboTHI.

14.9.IlpuanMath yyacTue B Hay4YHO-UCCIIEI0BATEIBCKONW paboTe 00yqaronuxcs, pyKOBOJAUTh
UX CaMOCTOSITEIbHON paboTol 1Mo Mperno aBaeMoi JUCHUIUIMHE WIH OTAEIbHBIM BUJIaM YUEOHBIX
3aHATUH U yueOHO paboThl B MPOheCCHOHATLHON OPUEHTAIMHU IIKOJIBHUKOB.

14.10.0Oka3pIBaTh METOJMYECKYIO TOMOIIb ACCUCTEHTAaM B OBJAJCHUU M€1arOru4eCKUM
MacTepCTBOM U MPO(PECCUOHATLHBIMU HaBbIKAMH.

14.11.IlpuHrMaTh yyacTHe B Hay4HO-METOANYECKOI paboTre Kadeapsl B cocTaBe
METOINYECKOW KOMUCCHUH 110 COOTBETCTBYIOIIEN CIEIIMAIBHOCTH.

14.12.1IppuHrMaTh y4acTHE B PA3BUTHH U COBEPILICHCTBOBAHUN MaTE€PUAIbHO-TEXHUYECKON
0a3bl Kadenpsl.

14.13.YuacTBOBaTh B IpoNaraHjie Hay4HO-TEXHUUYECKHUX, COLUATbHO-TYMaHUTAPHBIX,

SKOHOMMYECKHUX U MTPABOBBIX 3HAHUIA.

14.14. KoHTpoIMpOBaTh U MPOBEPSITH BBHIIIOJHEHUE 00YUYAIOUTUMUCS TOMAIIHUN 3aJJaHuH,
coOJTI0JIeHHE MU TIPAaBHJI IO OXpaHe TPyAa U MOKapHOH 0€30MacHOCTH MPH MPOBEICHUH yUEOHBIX
3aHATUH, BBITIOJIHEHUH J1a0OpaTOPHBIX pabOT U MPAKTHYECKUX 3aHATHI.

14.15.1IpuHrMAaTh ydacTHe B BOCIUTATEIbHON paboTe 00yyJaroInXCsl.

14.16.1lpuHrMaTh yyacTHe B IOATOTOBKE Y4€OHUKOB, YUEOHBIX U yU€OHO-METOUUYECKIX
nocoOuit, pazpaboTke paboYHX MPOrpaMM U JPYTrUX BUIOB yUeOHO-METOJHMUECKON paboThI
KadeIpsl WIK HHOTO CTPYKTYPHOTO MOJIpa3esieHusl.

14.17.CBoeBpeMEeHHO OIOBENIaTh PYKOBOJCTBO Kadeaphl, KypaTopa JUCIUIUIUHEL O
HEBO3MOKHOCTH BBITIOJIHUTH O0YCIIOBIIEHHYIO TPYIOBBIM JOTOBOPOM U pPacliCaHuEeM yUeOHbBIX
3aHATHI y4eOHYI0 paboTy.

14.18.Pa3pabatbiBaTh 37eKTpOHHBIE yueOHbIe MaTepuaibl (OYMK, npesenrauuu, ayamo,
BUJICO JIEKIUH U T.1.). Mcrionb30BaTh 31€KTpoHHOE (00YUYEeHHE C MOMOIIBIO HOBBIX
MH(GOPMAIMOHHBIX U TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI) U CMeIlIaHHOE 00y4YeHHE MpH
peanu3aluy IporpaMM OYHOU M 3a04HOM popM oOyueHus.

15. IlpaBa

[IpenonaBaTens Kadeapsl UMEET MPaBo:

15.1.130upath u ObITh U30OPAHHBIM B YUEHBIN COBET (haKyJIbTeTA.

15.2.BHocuTh 3aBenyromeMy Kadeapoil mpeaiokeHus Mo KOppeKTUPOBKE M1aHa paboThl
Kadeapel, pabounx MporpamMm U Apyrod yueOHO# JOKyMeHTaInu Kadeaphl ¢ TOCIETYIONUM UX
YTBEPKIACHUEM B YCTAHOBJIEHHOM HOPSIKE.

15.3BHocuTh Ha paccMoTpeHue Kadeapbl TPEaIoKEeHHS TI0 COBEPIICHCTBOBAHUIO YICOHOM,
y4eOHO-METOINYECKOH, HayYHO-METOINUECKOH, HayYyHO-HCCIIe10BaTeIbCKON paboThl Kadeaphl.

15.4.3anpammBate y pyKOBOAUTENEH CTPYKTYPHBIX MOAPA3ACICHUN U UHBIX CIEIUAINCTOB
UH(POPMALIUIO U IOKYMEHTBI, HEOOXOAMMBIE ISl BBITOJHEHHSI CBOMX JIOJKHOCTHBIX 005S3aHHOCTEH.

15.5.11pu ucniomHEeHUN TPOPECCHOHATIBHBIX 0053aHHOCTEH CBOOOHO BEIOMPATH U
UCIIO0JIb30BaTh METOJIMKN O0YUYEeHHUsI U BOCIIUTAHUS, yueOHbIe TOCOOUS U MaTepUabl, yaeOHUKH B
COOTBETCTBUU C 00pa30BaTEIbHOMN MPOrpaMMOi, YTBEPKIEHHON B YHUBEPCUTETE, METOAUKHU
OLIEHKHU 3HaHHUH 00y4aroMIUXCs B COOTBETCTBUU C MIPUHATHIMU CIIOCOOAMHU OLIEHKH KauecTBa
00y4eHusI.

15.6.I1onb30BaThecs ycinyramMu OMOIMOTEKH, MHOOPMAIIMOHHBIX (DOHIOB, YUEOHBIX M HAYUHBIX
noJipa3fiesieHnH, a TakXKe yCIyraMu COIUaIbHO-ObITOBBIX, JIEYEOHBIX U APYTUX CTPYKTYPHBIX
NOJIpa3ieJIEHN YHUBEPCUTETA B COOTBETCTBUU C YCTABOM U KOJUIEKTUBHBIM JIOTOBOPOM.

15.7.1HpIe npaBa, MpeayCMOTPEHHBIE YCTABOM YHUBEPCUTETA U KOJIJIEKTUBHBIM JIOTOBOPOM,



JENCTBYIOINM 3aKOHO/AATEIbCTBOM.

16.0TBETCTBEHHOCTH

[IpenonaBaTens kadeapsl HeCeT OTBETCTBEHHOCTH 3a:

16.1.Huzkuit npodeccroHanbHbIil YPOBEHb OpraHU3alliy U MPOBEACHUS yueOHOH 1 yueOHo-
METOAMYECKON pabOThI O BUAAM YUEOHBIX 3aHATUN NpenojaBaeMoil TUCIUIIIMHBI.

16.2.IIpoBenieHue yueOHbIX 3aHATUN B MEHbIIEM 00beME, UeM 3allJIaHUpPOBaHO B paboueit
IIporpaMMe o JUCLUILINHE.

16.3.Huzkue TpeboBaHus K KaueCTBY MOATOTOBKH CTYAEHTOB MO IPOBOJAUMBIM UM BHJIaM
y4eOHBIX 3aHATHH.

16.4.HapyuieHue uian HEBBIIIOJIHEHUE TMOPSI/IKA MPOBEICHUS yUeOHBIX 3aHATHIH,
YCTAHOBJICHHOT'O YTBEPKJACHHBIM PACIIUCAHUEM YUEOHBIX 3aHSATHI.

16.5.I1paBoHapy1IeHHs, COBEPUIEHHBIE B MPOLIECCE OCYILECTBIEHUS CBOEH AEATETbHOCTH, B
npejienax, ONpeleIeHHbIX JEHCTBYIOINM aIMUHUCTPAaTUBHBIM, YTOJIOBHBIM U IPa’KJaHCKUM
3akoHOoaTenbCTBOM KP.

16.6.IlpnunHeHre MaTepralIbHOTO ylepOa B Mpe/esiax, onpeeeHHbIX JeHCTBYIOINUM
TPYIOBBIM U TPaXAAHCKUM 3aKoHOAaTenbcTBoM KP.

16.7.HeBbinoaHeHne 00s13aHHOCTEH, MPETyCMOTPEHHBIX YCTaBOM YHUBEPCHUTETA,
JIEHCTBYIOIMMH ITPABOBBIMU aKTAMH U JIOJPKHOCTHON MHCTPYKIIUEH.

16.8.IIpoune napymenusi, npeaycmorpennsie TK KP, B mporiecce BbITOIHEHHS CBOMX
CITY’K€OHBIX 00sI3aHHOCTEH.

17. ACCUCTEHT-CTAXEP

17.1.AccuctenT-cTaxkep Kageapbl OTHOCUTCS K KaTEropuu mpodeccopcko-
IIPENOAABATEIBCKOIO COCTaBA.

17.2.Ha momKHOCTh acCUCTEHTa-CTaxepa Kadeapsl Ha3HAYAETCS JIUI0, UMEIOIIEe BHICIIICE
npodeccuoHaIbHOe 00pa3oBaHue (CIICIUATUTET) U aKaIEMHUUYECKYIO CTEIIEHb MarucTpa.

17.3.AccuctenT-craxep kadeapsl T0KEH 3HATh:

- Koncrurynuro KP;

- 3aKOHBI, TOCTAHOBJICHUS TPABUTEILCTBA M HOPMATHUBHBIE aKThI IO BOITPOCaM 00pa30BaHUS
¥ BOCIIUTAHUS 00YyYaroIuXcs;

- Konsenmuio o mpaBax pedeHKa,

- Teoputo 1 MeTOABI yIpaBieHus: 00pa30BaTeIbHBIMU CUCTEMAMU;

- OCHOBBI SKOHOMMKH, NPaBa, COLUOJIOTUH;

- AIMUHUCTPAaTUBHOE, TPYAOBOE U XO35HCTBEHHOE 3aKOHOAATEIILCTBO;

- [IpaBuna v HOpMBI OXpaHbl TPyAa, TEXHUKH 0€30MaCHOCTH U MPOTUBOIIOKAPHON 3alUTHI;

- Teopuro 1 MeTO/BI yIpaBieHus: 00pa30BaTeIbHBIMU CUCTEMAMU;

- [InanupoBaHue 1 OpraHU3alMIoO BCEX BUIOB YUEOHBIX 3aHATHI U yueOHON padoThI;

- Opranusanmo MeToJMYECKON, HayYHO-METOJUUECKO padoThI;

- Opranuzanuio Hay4HbIX HCCIIeI0BaHUl;

- CoBpeMeHHOE COCTOsSIHUE 00J1aCTH 3HAHUH MO KypUPYEMBIM JTUCIUIITHHAM;

- KynpTypy 0011eHus U ciy>KeOHON 3TUKHU;

- OCHOBBI aIMMHUCTPATUBHOI'O, TPY/IOBOT'O 3aKOHO/IaTEIIbCTBA;

- [IpaBuna no oxpane Tpyaa 1 NoKapHOH 0€30MaCHOCTH;

17.4.B cBOel 1eATE€IBHOCTH aCCUCTEHTA-CTAXKEP PYKOBOICTBYETCH:

- Koncturynueii KP;

- 3aKkoHaMH, TOCTAHOBJICHUSIMHU, ITOJIO)KEHUSMU U UTHBIMH HOPMAaTHUBHO-IIPABOBBIMU aKTaMH
KP B o65acti 06pa3oBaHus U HAyKH;

- l'ocynapcTBeHHBIMH 00pa30BaTEIbHBIMU CTaHAAPTAMU BBICHIETO MPO(PECCHOHATBLHOTO
oOpa3zoBaHus;

- HopmaTuBHBIMH JOKyMEHTaMH OpraHa ynpaBlieHHs] 00pa30BaHUEM;

- YCcTaBOM YHUBEPCUTETA;

- KonekTuBHBIM 1OTOBOPOM;

- [IpaBunamMu BHyTpEeHHETO pacropsi/ika yHUBEPCUTETA;



- [Ipuka3zamu pexropa;

- PacniopspxenusiMu, ykazaHUSIMU JIeKaHa (paKyIbTeTa, UHBIMU HOPMaTUBHBIMU U
pacnopsAUTEIbHBIMU aKTaMU PYKOBO/ICTBA YHUBEPCUTETA;

- HacTosmen 10JKHOCTHOM HHCTPYKIIMEH.

17.5. AccuctenT-cTaxep MOAYMHIETCS HEITOCPEACTBEHHO 3aBeAyIoIeMy Kadeapoil.
17.6.3amenienue T0KHOCTH aCCUCTEHTa-CTaXkepa Kadeapbl MPOU3BOIUTCS IO TPYJOBOMY
JIOTOBOPY, 3aKJIFOYaEMOMY CPOKOM /10 5 JI€T. 3aKJIF0UEHUIO TPYJOBOIO JOrOBOpa MPEALIECTBYET
KOHKYpCHBIH 0TOO0p. [Topsiiok 3aMenieHust yka3aHHOM JTOJDKHOCTH onpeenseTcss Tpy1oBeiM
kozekcoM KP, moyoxeHneM o mopsiike 3aMeIIeHus T0JKHOCTEN podeccopcKo-
MIPET0/1aBaTeIbCKOTO COCTAaBa BRICIINX yueOHBIX 3aBeaeHUi KP.

17.7. Ha BpeMs OTCYTCTBUS aCCUCTEHTa-cTaxkepa (OTIYCK, O0JIE3Hb U TIp.) €ro 00s13aHHOCTH
WCITOJIHSIET JINIIO, HA3HAYEHHOE MPHUKA30M PEKTOPA WM UHOTO YIIOJHOMOYEHHOTO JHia. /JJlanHoe
JIMILI0, TPUOOPETAET COOTBETCTBYIOIIME IIPaBa U HECET OTBETCTBEHHOCTD 32 KAYECTBEHHOE U
CBOEBPEMEHHOE MCIIOJIHEHNE BO3JI0KEHHBIX Ha HEr0 00S3aHHOCTEH.

18. JlomKHOCTHBIE 00SI3aHHOCTH

AccucteHT-cTaxep Kadeapbl 00s3aH:

18.1.0prann3oBbIBaTh U MPOBOJUTH YUEOHYIO 1 Y4eOHO-METOANYECKYIO paboTy 1O BCeM
BUJIaM yUCOHBIX 3aHATUN B COOTBETCTBUH C MHIUBUAYaIbHBIM IJIAHOM pabOThI penoiaBaTess.

18.2.Y4acTBOBaTh B HAyYHO-UCCIIEIOBATENILCKON paboTe Kadeaphl.

18.3.00ecneunBaTh BBHIIOJIHEHUE YUEOHBIX [UIAHOB, Pa3padOTKy U BBINOJIHEHHE YUEOHBIX
MIPOrPaMM.

18.4.Co3naBath ycnoBus Uit GOpMUPOBAHHS Y 00YHAIOLINXCS OCHOBHBIX COCTABIISIOIINX
KOMITETEHTHOCTH, 00ECIIEUNBAOIICH YCIIEITHOCTh Oyay1iel mpoecCHOHAIBHON AeTETbHOCTH
BBIITYCKHUKOB.

18.5.IIpoBoauTh Bce BUJIbI yUEOHBIX 3aHATUH, Y4eOHOM pabOTHI.

18.6.Pa3pabatbiBaTh pabouune MporpaMmsl MO IpenoJjaBaeMbIM JUCIUILUTHHAM.

18.7.KomruiekToBaTh 1 pa3padaThiBaTh METOIUYECKOE 00ECIICUeHNE TTPETI01aBaeMBbIX
JUCLUIUIMH WM OTAEIBHBIX BUAOB YUEOHBIX 3aHATUN M y4eOHOMH paboThI.

18.8.[IpuHrMaTth yyactue B Hay4HO-UCCIIEI0BATENLCKON paboTe 00ydaromuxcs, pyKOBOAUTh
UX CaMOCTOSTEIILHONW paboTOM MO MperoiaBacMoi TUCIUILTMHE WK OTJEeIbHBIM BU/IaM Y4eOHBIX
3aHATUN U y4eOHOH paboThl B MpOoPeCcCHOHANBbHON OPUEHTAIINN IKOJIbHUKOB.

18.9.IlpuHnMaTh yyactue B Hay4YHO-METOAMYECKON paboTe KadeIphbl B cOCTaBe
METOJANYECKON KOMUCCUU TIO COOTBETCTBYIOIIEH CIIEHUAIBbHOCTH.

18.10.1TpuHrMaTE yyacTHe B pa3BUTUU U COBEPIIEHCTBOBAHNN MaTEpUAIbHO-TEXHUYECKON
0a3bl Kadenpsl.

18.11.YuacTBOBaTh B IponaraHae Hay4HO-TEXHUYECKHX, COLMAIbHO-TYMaHUTAPHBIX,

SKOHOMUYECKUX U MPABOBBIX 3HAHUII.

18.12.KoHTponupoBaTh U MPOBEPSATH BHINOIHEHUE 00YUAIOUIMMHUCS JOMAIIHUH 3aJaHHiH,
coOroieHre UMU TPaBUJI TIO OXpaHe TpyJa U MoKapHO 6€30MacHOCTH MPHU NPOBEACHUH YUEOHBIX
3aHATHUH, BBINOJIHEHUH Ja00paTOPHBIX padOT U MPAKTUYECKHUX 3aHATUH.

18.13.IlpuHrMaTh yyacTHe B BOCIIUTATENIbHOM paboTe 00yyaronmxcs.

18.14.IlpuHrMaTh y4acTHe B HOJArOTOBKE YUEOHUKOB, YUEOHBIX U Y4eOHO-METOANYECKUX
nmocoOuii, pazpaboTke pabounX MPOrpPaMM U IPYTUX BUIOB yUeOHO-METOIUYECKON pabOTHI
Ka(eaphl WK UHOTO CTPYKTYPHOTO MOJIpa3/ieieHuUsI.

18.15.CBoeBpeMeHHO OIOBEIIaTh PYKOBOACTBO KadeIpbl, KypaTopa AUCHUTIIMHBI

0 HEBO3MO)XHOCTH BBIIIOJIHUTH 00YCIOBICHHYIO TPYIOBBIM JIOTOBOPOM M PAaCIIMCAaHUEM
y4eOHBIX 3aHATUN y4eOHYIO padoTy.

18.16.Pa3pabatsiBath 31eKTpoHHbIE yueOHble MaTepuaisl (OYMK, npe3enraruu, ayauo,
BUJICO JIEKIUH U T.1.). Mconbp30BaTh 37eKTpOHHOE (00yUeHNE C TOMOIIBbIO HOBBIX
MH(QOPMALMOHHBIX U TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHIT) M CMEIIaHHOE 00yUeHHEe pU
peayinzanyy NporpaMM OYHOM U 3a04HOM popM 0O0yUueHusl.



19.ITpaBa

AccucteHT-cTaxkep Kadeapbl UMEeT MpaBo:

19.1.BHocuTh 3aBenyromeMy Kadeapoil mpeiokeHus Mo KOppeKTUPOBKE M1aHa paboThI
Kadeapel, pabodnx MporpamMm U Apyrod yueOHO# JOKyMeHTaInH Kadeaphl ¢ TOCIETYIONUM UX
YTBEP)KIACHUEM B YCTAHOBJIEHHOM HOPSIKE.

19.2.BHOCUTH Ha paccMoTpeHne Kaeaphbl MPeITIOKESHHSI TI0 COBEPIICHCTBOBAHUIO YICOHOM,
y4eOHO-METOINUECKOH, HayYHO-METOINUYECKO, HayYyHO-HCCIIe10BaTeIbCKON paboThl Kadeaphl.

19.3.3anpammBaTte y pyKOBOAUTENEH CTPYKTYPHBIX MOAPA3ACICHUN U UHBIX CIEIUAINCTOB
UH(POPMALIUIO U IOKYMEHTBI, HEOOXOAMMBIE ISl BBIOJHEHHS CBOMX JIOJKHOCTHBIX 0053aHHOCTEH.

19.4.11pu ucniomHEeHUU TPOPECCHOHATIBHBIX 0053aHHOCTEH CBOOOHO BEIOMPATH U
UCIIO0JIb30BaTh METOJIMKU O0YYEHHUsI U BOCIIUTAHUS, yueOHbIe TOCOOUS U MaTepUabl, yaeOHUKH B
COOTBETCTBUU C 00pa30BaTEIbHOMN MPOrpaMMOi, YTBEPKIEHHON B YHUBEPCUTETE, METOAUKHU
OLIEHKHU 3HaHHUH 00yYarOMIUXCs B COOTBETCTBUU C MPUHATHIMU CIIOCOOAMHU OLIEHKH KauecTBa
00y4eHwusI.

19.5.I1onb30Bathecs yciayraMu OuOIMOTEKH, MHOOPMAIIMOHHBIX (DOHIOB, YUEOHBIX M HAYUHBIX
noJipa3fiesieHnH, a Tak)Ke YCIyraMu COIUaIbHO-ObITOBBIX, JIEYEOHBIX U APYTUX CTPYKTYPHBIX
NOJIpa3ieJIEHN YHUBEPCUTETA B COOTBETCTBUU C YCTABOM U KOJUIEKTUBHBIM JIOTOBOPOM.

19.6. Nnble nmpaBa, npeyCMOTPEHHBIE YCTABOM YHUBEPCUTETA, KOJUIEKTUBHBIM JOTOBOPOM,
JENCTBYIOINM 3aKOHOATEIbCTBOM.

20. OTBETCTBEHHOCTh

AccucteHT-cTaxkep Kadeapbl HeceT OTBETCTBEHHOCTD 3a:

20.1.Huskuit npodeccuoHanbHbI YPOBEHb OPraHU3allii U MPOBEACHUS yueOHO! 1 yueOHo-
METOAMYECKON pabOThI O BUAAM yUEOHBIX 3aHATUN MpenojaBaeMoil TUCIUILIHHBI.

20.2.IIpoBeneHne yueOHbIX 3aHIATHI B MEHBIIIEM 00beMe, YeM 3aIlJIaHUPOBAHO B paboyeit
IIporpaMMe o JUCLUILINHE.

20.3.Huskue TpeboBaHMS K Ka4e€CTBY MOATOTOBKHU CTYAEHTOB IO MPOBOJMMBIM UM BUAAM
Y4eOHBIX 3aHATHHA.

20.4.HapyiieHue uiu HEBBINOJIHEHUE TOPSAAKA POBEACHUS yUeOHBIX 3aHATHUH,
YCTAHOBJICHHOT'O YTBEPKJACHHBIM PACIIUCAHUEM YUEOHBIX 3aHATHI.

20.5.IIpaBoHapyIiieHusi, COBEPUICHHBIEC B MPOLIECCE OCYIIECTBICHUS CBOEH NEATEIIbHOCTH,

B IIpeJiesax, ONPEAEICHHBIX IEHCTBYIOINUM aJMUHUCTPATUBHBIM, YTOJIOBHBIM U
rpax JaHCKUM 3aKoHOJaTenbcTBOM KP.

20.6.ITpuunHeHNe MaTepUAILHOTO yIiepOa B Mpe/esiax, onpeleleHHbIX 1eHCTBYIOINUM
TPYAOBBIM U TPAKIAHCKUM 3aKOHOAATENHCTBOM KP.

20.7.HeBblnoaHeHHE 00513aHHOCTEH, PEAYCMOTPEHHBIX YCTaBOM YHHUBEPCHUTETA,
JIEHCTBYIOIMMH ITPABOBBIMU aKTAMH U JIOJDKHOCTHON MHCTPYKIIUEH.

20.8.ITpoune napymenus, npeaycmorpernsie TK KP, B ipoiiecce BhINMOIHEHUSI CBOUX
CITY’K€OHBIX 00sI3aHHOCTEH.
JOJDKHOCTHBIE MHCTPYKIIMN U @YHKIIMOHAJIbHBIE

OBSI3AHHOCTH 3ABE/IYIOILIEIO KA®EJIPOI

OO1u11e noIoXKeHus

1.1. 3aBenyroumii kadeapoii apaseTcs pyKOBOIUTEIEM OCHOBHOTO Y4eOHO-HAYYHOTO
CTPYKTYPHOTO MOJpa3/ieieHHs] YHUBEPCUTETA, OCYIIECTBISIONINM y4eOHY10, ydeOHO-
METOAMYECKYI0, HAYYHO METOIMYECKYI0 paOOTy MO OJJHON MJIM HECKOJIBKUM POACTBEHHBIM
JTUCIUIIMHAM, HAy4YHbIE HCCIIE0BAaHNUS, a TAK)KE MOJITOTOBKY HayYHO-TIIEIarOTHYeCKUX KaIpoB U
MOBBIIIICHUE WX KBAJTU(PHUKAIIH.

1.2. 3aBeayronuii Kadenapoit moJIMHSIETCS HEMTOCPEICTBEHHO JIeKaHy (DaKyIbTeTa U
YTBEPKAAETCS MMPUKA30M PEKTOpA.
1.3. 3aBeayronuii kadenapoit n30MpaeTcsi y4eHbIM COBETOM YHUBEPCHUTETA TIO

PEKOMEHIaIllMK YYEHOTO cCoBeTa (PaKyIbTeTa, JOMKEH UMETh BhIcIIee podeCCHOHATBLHOE
00pa3zoBaHHe, HAYYHO-METOIUYCCKHE My OJIMKAIH, OTIBIT HE MEHEE S5 JIeT y4eOHO-METOAMIECKON



OpraHu3alMOHHON PabOTHI U yueHyto cTeneHb. C N30paHHBIM 3aBelyIOIUM Kadeapoi
3aKITFOYAETCS TPYAOBOM 10roBop pekropoM OMMY cpokom Ha 5 JieT.

1.4. B nepuo BpeMeHHOro OTCYTCTBHSI 3aBeIyIomero kadeapoi (601e3Hb, OTITYCK,
KOMaHAMPOBKA) €ro 00s13aHHOCTHU BBIMOJIHSIET Ha3HAUYEHHBIN 3aM. 3aBEIyIOIIETO Kadeapoi,
HECYIIUH MOJIHYI0 OTBETCTBEHHOCTD 3a HA/JIEKAIEE UCTIOTHEHUE BO3JI0KEHHBIX HA HETO
00s13aHHOCTEH.

L.5. 3aBenyromuii kadeapoil TOMKEH 3HATh:

3aKOHBI ¥ MHBIE HOpMaTHBHBIE ITpaBoBbie akThl KP o Bonpocam BIIO;

* JIOKQJIbHbIE HOPMATHBHBIE AKTHl YHUBEPCUTETA,

* TEOPHUIO U METO/IbI YIPaBIEeHUSI 00pa30BaTEeIbHBIMU CUCTEMAMH;

« 'OC BIIO KP;

* IOPSJIOK U METOAMKY pa3paboTKU yueOHBIX MJIaHOB;

* [IpaBUJIa BEJICHUS JOKYMEHTAIMH 10 BCEM HalpaBlIeHUsIM paboThl KadeIpbl;

* COBPEMEHHbIE (JOPMBI U METO/Ibl OOYUEHHUS U BOCIIUTAHUS, OCHOBBI ITE€arorukH,
(GU3U0I0THH, TICUXOJIOTHH, METOIUKY NMPO(HECCHOHAIBHOTO 00yUeHHS;

* METO/IbI U CITIOCOOBI UCIIOJIB30BAaHUSI 00pPa30BaTENbHBIX TEXHOJIOTUN, B TOM YHCIIE
JUCTAaHIIMOHHBIX, UHTEPHET TEXHOJIOTHIA;

* MeXxaHU3Mbl 0(OpMIICHHS TPaB UHTEIUIEKTYaJIbHOU COOCTBEHHOCTH;

* TEXHOJIOTHIO OPTaHMU3alMKM METOINYECKOH, HAyUYHO-METOANYECKOM, HAyUHO-
HCCJIEIOBATENbCKOM paboThI;

* HOPMAaTUBHBIE JOKYMEHTHI, PETJIaMEHTHPYIOIIHNE CTaTYC HAyUHBIX, 1€JarOrMUYECKUX U
PYKOBOJSIINX paOOTHUKOB 00pa3oBaTenbHbIX yupexaeHuii BI1O, ocoGenHocTH perynupoBaHus ux
TpyZa, OCHOBBI YIIPaBJICHUSI IEPCOHATIOM;

* OCHOBBI a/IMUHUCTPATUBHOT'O, TPYI0BOTO 3aKOHOJATENIbCTBA;

* pabOTy Ha MyJIbTUMEAUUHBIX U UHTEPHET 000PYIOBAHUSX;

* KYJIbTYpY OOILIEHUS U CIY>KEOHON ITHUKH;

* [IpaBUJIa [0 OXpaHe TPYa U MOKAPHOM 6e30MacHOCTH.

1.6. B cBoeii nesarensHOCTH 3aBenyromuid Kadeapoi pyKOBOICTBYETCS:

Tpynossim koaekcoM Keipreizckoit Pecriy6nnku;

* 3akoHoM Keipreizckoit Pecniybnuku «O6 oOpazoBaHum»;

* 3akonoM Keipreizckoit Pecrry0mmku «O BbICIIEM U TOCIEBY30BCKOM PO ECCHOHATEHOM
00pazoBaHUNY;

* 'OC BIIO;

* PEIICHUSMHU YUYEHOT0 COBETa YHUBEPCUTETA, PACIIOPSIKEHUSIMH, YKa3aHUSIMH IIPOPEKTOPa IO
VY u HP 1 nHBIMM HOPMATHBHBIMH TIOKyMEHTAMHU aMUHUCTPALIUM YHUBEPCUTETA;

* YCTaBOM yYHUBEPCUTETA;

* KosuleKTUBHBIM 1OTOBOPOM;

* [Tonoxenunem o gaxynsrere, [lonoxennem o kadeape, NpukazaMu peKkTopa;

* [TosnoxxeHneM 0 MOPsIIKE OPraHU3aluy U MPOBEAECHUN KOHKYpCa Ha 3aMEIICHNE
noipkaocrtei IIIIC 8 OMMY;

* [IpaBunamMu BHyTpPEHHETO TPYAOBOIO PACIOPsIKa YHUBEPCUTETA;

* Hacrosiien 10mKHOCTHON MHCTPYKITUEH.

2. OyHKIUSAMH 3aBEIyIOLIET0 Kadeapoil SBIstoTCs:

Opranuzanus padots! [1I1C xadenpsr;

2.1. Peanuzanus npodeccruoHaNbHBIX IPOTPAMM BCEX CTYIIEHEH BBICIIETO,
MOCIIEBY30BCKOT0 MPOPECCHOHATBHOTO U IONOIHUTEILHOTO 00pa30BaHNUS;

2.2. Bremmonuenue kadeapoii 3a1a4 MOArOTOBKYU CTIIEIIMATUCTOB MO MPOQPUITIO Kaeapsl,
OTBEYAIOITUM COBPEMEHHBIM TPEOOBAHUSIM;

2.3. PyKkoBOJICTBO KOMILIEKCHOM y4eOHO, METOIMYECKOM, HAyUHO-UCCIEI0BATEIbCKON
Y BOCITUTATEIFHOW pabOTaMH B paMKaXxX €ro JIOJDKHOCTHBIX 00sI3aHHOCTEH;

2.4. Opranu3zanys 1 KOHTPOJIb 32 X0JI0OM Y4e0HOT0 Mpoliecca U MPOBEACHUEM BCEX BHIOB

IIPaKTHK CTYJECHTOB;



2.5. OpFaHI/IBaI_II/IH 1 KOHTPOJIb 3a UCTIOJTHCHUCM y‘-Ie6HLIX 3aHHTI/II\/'I;

2.6. Opranu3zaiys 1 KOHTPOJIb 32 CAMOCTOSITEIbHON paboTO# CTyI€HTOB, TEKYLIUI
KOHTPOJIb 3HAHUW B TEUEHUH CEMECTPA, a TAK)KE IIPOBEIEHNE KYPCOBBIX SK3aMEHOB;
2.7. Opranu3zanys HTOrOBBIX TOCYAAPCTBEHHBIX YK3AMEHOB U MPOBEICHUE

roCy/apCTBEHHOW aTTECTALINU B YCTAHOBIEHHOM MOPSIKE;

2.9. PykoBoacTBO pabotoii no nossitienuto kBaaudukanuu [I1C kadenpsr;

2.10. KonTpoups pabots II1C no pazpaboTke yueOHUKOB, Y4EOHBIX U METOAMYECKUX
MOCOOMI;

2.11. OG1iee pyKOBOACTBO TBOPUYECKON pabOTON CTYAEHTOB, MPOBOIUMOM Ha Kadeapax, B
TBOPUYECKUX KPYXKaxX U Hay4HBIX OoOlIecTBax.

3. JlomxHOCTHBIE 0053aHHOCTH 3aBeaytomel Kadeapoi:

3.1. Pa3zpaGaTbIBaeT CTpATETUIO Pa3BUTHUS ACATEIBHOCTU Kadeaphl O HANPaBICHUSIM
MOJIFOTOBKH, YKPEIUISET U pa3BUBAET BHEIIHHUE CBA3H C pabOTOaTENIMHU.

3.2. Pa3zpaGaTbIBaeT yueOHbIH IJ1aH U COBEPIICHCTBYET B MPOLIECCE €r0 pealn3aluu.

3.3.®@opMupyeT mTaTHOE pacnucanue Kadeapsl ¢ COTIACOBAHUEM C JCKaHOM, IPOPEKTOPOM
1o yuyeOHOI 1 Hay4HOI paboTe U yTBepkIeHHeM pekropom OMMY.

3.4. O6ecneunBaeT cooTBeTcTBHE yueoHoro miana ¢ [[OC BIIO KP.

3.5. OcymiecTBisieT aHaJIU3 phIHKAa 00pa30BaTENIbHBIX YCIYT U PhIHKA TPY/Ia 110
HaIpaBJIEHUSM MOJrOTOBKHU CHEIMAUCTOB Ha Kadepe.

3.6. @opmupyeT NpeIoKEeHUs 10 YIYUILIEHHIO BEACHHs yUeOHOT0 Mpolecca mo mpopuiito
Kadenpsl.

3.7. Opranusyet Mex(aKyIbTeTCKOE, MEKBY30BCKOE, MEXTyHAPOTHOE B3aUMO/IeCcTBUE
npenogaBaTenei kageapol.

3.8. Onpexaenser HaNpaBJICHUS METOINYECKOM, HAyYHO-HCCIIeI0BaTEIbCKOH,
BOCITUTATEILHOM paboTHI Ha Kadeape.

3.9 .Co3naer ycnoBus Uit GOpMUPOBAHUS Y CTYIEHTOB OCHOBHBIX COCTABIISIOLIMX
KOMITETEHTHOCTH, 00ECIIEUYNBAIOIICH YCIIEITHOCTh Oyay1iel mpoecCuOHAIBHON JeTETbHOCTH
BBIITY CKHHKOB.

3.10.Pa3pabaThiBacT cucTeMy KauecTBa MEHEPKMEHTA IMOJTOTOBKH BBIITYCKHUKOB Ha
Kagempe.

3.11.0mpenensieT negarornyeckrue MeToIbl U CPeCTBA O0YUEHUS B IEJIAX oO0ecreueHus
BBICOKOT'O KayecTBa yuyeOHOro mporecca.

3.12.0pranusyer MpoBeACHNE U KOHTPOIUPYET BHITIOJHEHNE BCEX BUJIOB yUCOHBIX 3aHATHI
1o BceM popmaM o0yUYeHHUS.

3.13.PerynspHo MPOBOAUT 3acenanus Kadeapsl Mo oOCy IACHUIO 3alNTAaHUPOBAHHBIX U
TEKYIUX BONPOCOB Y4eOHOMH, HAyUYHOU, METOINYECKOH eI TeNbHOCTH paOOTHUKOB Kadeapsl U
BOCIHUTATEIHHON PabOTHI.

3.14. TloaroraBnuBaeT caMOOTYET M 3aKIIOYEHHUs 10 yueOHbIM nporpamMmam, OOIT u
JTUCIIATUTMHAM KadeIphl.

3.15. IlpencraBnsieT Ha yTBEpKACHUE IeKaHy (haKyJbTeTa IUIaHbl 3aceAaHnuil U pabOoThI
Kadenpsl, a TaK)Ke CBOM MHIUBUAYaIbHBIN TUIAH.

3.16. OcymecTBisieT pacnpeeneHue yaeOHoi Harpy3ky U (PyHKIIMOHAIBHBIX 00s13aHHOCTEH
MeX1y paOOTHUKAMHU KadeIpbl U KOHTPOJIUPYET CBOEBPEMEHHOCTh U Ka4€CTBO UX UCIIOJIHEHUSI.

3.17.0cy1ecTBiseT BHIOOP COBPEMEHHBIX TEXHUUECKUX CPECTB 0OyUEHUS NMPH MPOBEJCHUN
y4eOHBIX 3aHATUI U 00ecreynBaeT BO3MOXXHOCTH UX UCIOJIb30BaHUS.

3.18.0Opranu3zyer u oCyIecTBISET KOHTPOJIb 32 aJalTallMOHHBIMHU, Y4eOHO-
TIPOM3BOJICTBEHHON U APYTUMH BUIAMHU PAKTUKU CTYACHTOB, KYPCOBBIMH U BBIITYCKHBIMHU
KBaJM(PHUKAIIMOHHBIMU pabOTaMH.

3.19.I1IpoBoauT aHanu3 1 00CYXkA€HHE Ha 3acCeIaHUAX Kadeapbl UTOTOB TEKyIIEeH U
POMEXYTOUHON aTTeCTallu1, Pe3yJIbTaThl TOCY1apCTBEHHBIX 9K3aMeHOB. Ha ocHOBe pe3ynbTaToB
pa3palaThIBaeT U peaJn30BbIBAET HEOOXOIMMbIE MEPOIIPHUATHE HAIIPABJIICHHbIE HA yITydllICHHE



OpraHu3aIiy y4eOHOTo Mpolecca 1 MOBBIICHHUS Ka4yecTBa BBIITYCKHUKOB.

3.20.0pranu3zyeT 1o CorjiaCoBaHUIO U C YTBEPKICHHBIM IUIAaHOM HAYYHBIX paboT C
IPOPEKTOPOM To yueOHOM 1 Hay4HOI pabote, nekanoM ¢akynsTeta npoBeaenue HUP Ha kadenpe,
paccMaTpuBaeT AUCCePTallu, MPECTaBIIEMbIE K 3alIUTe paOOTHUKAMU Kadeapbl UITU
COMCKATEsIMU YUEHON CTEIIEHH.

3.21.0pranusyet o0cyxaeHue pe3yapTaToB 3aBepiieHHbIX HUP 1 Bo3MoxHOCTH HX
BHEJIPEHUS.

3.22.06ecneunBaeT BO3MOKHOCTh OIyOIMKOBAHMS CBEIEHUHN O JJOCTUTHYTHIX HAYUHBIX
pesyibTarax Kadeapsl.

3.23.0Opranusyet paboTy ¥ MPUHUMAET HETIOCPEACTBEHHOE YUaCTHE B TTOATOTOBKE
y4eOHHKOB, HAIJIAJHBIX TOCOOUH M yueOHO-METOIUUECKUX MAaTepHalIOB KadeIphl.

3.24 KoHTponupyeT KauyecTBO U BbINOJIHEHHE HHANBUAYaIbHbIX M1aHoB [1I1C kadeapsi.

3.25.13yyaer, 0606maet u pacupoctpanseT onsIT padots! IIIC xadenpsl, obecrieunBaet
y4eOHYI0 U METOIMYECKYIO ITOMOIIb HAUMHAIOIINUM MPEenoaaBaTessiM Kadeapol.

3.26.PaccmaTpuBaeT Ha 3acelaHUM Kadeapbl 3aMeleHne BakaHTHBIX gospkHocTen [TT1C
KadeIpsl B COOTBETCTBUM MOJ0XKEHHUSI YHUBEPCUTETA U C TPEOOBAHUSMHU 3aKOHO/1aTEIbCTBA.

3.27.PykoBOANT NOArOTOBKOM Hay4YHO-TIEIarOrMYE€CKUX KaJpOB.

3.28.CBoeBpeMEHHO JOBOJUT JI0 CBEJICHUSI COTPYIHUKOB Kadeapbl MPUKa3bl, pacops>KeHuUs,
pelLeHHs U IpYTHe JOKYMEHThI PYKOBOJICTBA YHUBEPCHUTETA, (DaKyJIbTeTa U KOHTPOJIMPOBATH HX
WCIIOJTHEHUS COTPYAHUKAMU Kadeapsl.

3.29.YyactByeT B pabore y4eOHO-METOANYECKHX KOMUCCHI YHUBEPCUTETA 110 HAIIPABICHUAM
MOJIFOTOBKHU.

3.30.JIpuHrMaeT yyactue B MEXIyHapOIHOH e TeNnbHOCTH Kadeapsl, hakyipTeTa,
YCTaHABIIMBAET U MOJIEPKUBAET MEXAYHAPOIHOE COTPYIHUUECTBO MO MPOodUiIto Kadeapsl ¢
OTEUYECTBEHHBIMH U 3apyOEKHBIMU BY3aMH, HAyUYHO-UCCIIEA0BATEILCKUMH OpTaHU3aLUsAMH,
NPEINPUATHIMA U YIPESIKICHASIMHU.

3.31.00ecnieunBaeT COCTaBICHUE U XpAaHEHHE BCEX BUIOB IOKYMEHTAIIUU H OTYETHOCTH MO
UTOTaM JIeATeIbHOCTU Kadeaphl.

3.32.06ecnieunBaeT paboTy MO YKPEIJICHUIO M PA3BUTHIO MaTePHAILHO-TEXHIUUECKOH 0a3bl
Kadenpsl U pakyipTeTa.

3.33.0pranu3syer u KOHTPOJIUPYET BBHINOJIHEHUE CTyIeHTaMU U pabOTHUKAaMHU Kadeapbl
MIPaBHJI IO OXpaHe TPpyJia ¥ MpaBUJI MOKAPHOM 0€30MacHOCTH.

3.34.0cy1ecTBIATE KOHTPOJIb 32 paclpeesieHUEeM U IepepacrpeiesieHieM y4eOHoH
Harpy3ku Mexay [IIC kadenps! B mpenenax ronoBoil HOpMbl y4eOHON Harpy3Ku C LEJbI0
palMOHATIBHOTO MCIIOJIb30BAaHMS TPYAOBBIX pECYpPCcoB Kadeaphl IpU BHITOJTHEHUN BCEX BUI0B
JeSITEIbHOCTH, B T.4. TIO PEIIEHUIO Kadeaphl, Ha ONPeIeIeHHbIN epro/l CHIXKATh YUeOHYIO
Harpy3Ky TeM, KOMY IOpYy4€HO BBIMIOJIHEHUE BaKHOM JUIs Kadeapbl UM YHUBEpCUTETa yueOHO-
METOMYECKON M TOCOI0PKETHON HAYYHO-HCCIICIOBATEIHLCKON PaOOThI WIIM HA TIEPHO/T 3aIIAThI
JCCEPTaLUH.

3.35.ExeroiHoO OTYMTHIBAETCS 110 UTOTaM CBOEH JEATEIbHOCTH Tepe]] KOJIEKTUBOM Kadeapsl
U YYEHBIM COBETOM (hakynbTeTa.

3.36.Kax it roj noBblmaeT KBaau(pUKalnio B yCTAHOBICHHOM HOPSIKE.

3.37.ConeiicTByeT B 00ecieYeHUN TOJI0KHUTEIBHON MOPAIbHO-TICUXOJIOTHYECKOM
00CTaHOBKH CpeJy KOJUIEKTHBA Kadeaphl.

4. Ipasa 3aBenyromei kadeapoi:

B npenenax cBoux mosHOMOYMIA 3aBEAYIOIINI Kadeapoil MeeT mpaBo:

4.1.TTonb30BaThCs B Mpe/esiaX yHUBEPCUTETa 000pyI0BaHUEM, JTAOOPAaTOPHSIMH,
UCTOYHUKaMU MH(GOpPMAIUH B MOPsIIKE, TpeaycMoTpeHHoM Y ctaom OMMY.

4.2.0mpenenars cofep>kaHue OCHOBHBIX M JOMOTHUTEIBHBIX 00pa30BaTeNbHBIX IPOrpaMM I10
npoduiato Kadeapsl.

4.3.3anpaimuBaTh U MOIy4YaTh OT CTPYKTYPHBIX MOJpa3/iesieHHi He00X0AUMYIO
nHGOpPMaIUIO, TOKYMEHTHI.



4.4 IlpoBoUTH MPOBEPKU KaueCTBa U CBOEBPEMEHHOCTH UCTIOTHEHUS TOPYUESHUH.
4.5.BBIHOCUTBH Ha paCCMOTPEHUE PYKOBOJCTBA YHUBEPCUTETA BOIIPOCHI, CB3AHHBIE C
COBEPIICHCTBOBAHUEM yU4EOHOT0, HAYYHO-HCCIIEIOBATEIHCKOTO M BOCIIUTATEIBHOTO TPOIIECCOB U
MOBBIIICHHEM KadeCTBa pealin3aIiii 00pa30BaTeIbHbBIX MPOTPAMM U YPOBHS MOJATOTOBKH

00yJaromuxcs.

5. OTBETCTBEHHOCTH 3aBeyIOIIeH Kadeapoi:

3aBeayronuii kKadenapoit HeceT OTBETCTBEHHOCTH 34!

5.1.Henannexaiee UCIIOJHEHUE WM HEUCIIOTHEHUE CBOUX JJOJDKHOCTHBIX 00sI3aHHOCTEH,
MIPElyCMOTPEHHBIX HACTOSIIEH TOJKHOCTHON UHCTPYKIIMEH, B IIpeienax, ONpeieIeHHbIX
3akoHoAaTenbcTBOM KP, HEBBINIOIHEHNE IPUKA30B, PACTIOPSKEHUI U IOPYYEHUH PEKTOPA,
IIPOPEKTOPOB U JIeKaHa.

5.2.1lpaBoHapy1I€HNs1, COBEPLIEHHBIE B MIPOLIECCE OCYLIECTBICHUS CBOEH IEATENBHOCTH, B
npejenax, onpeieJeHHbIX aIMUHUCTPATUBHBIM, YTOJIOBHBIM U TPak/IaHCKUM 3aKOHOAATEIbCTBOM
KP.

5.3.IlpuuriHeHrEe MaTepUaIbHOTO yiiepoa B Mpeesax, onpeaeeHHbIX TPYIOBbIM U
rpaKAaHCKUM 3aKoHoaTenbseTBoM KP.

5.4.IlocnencTByst NPUHATHIX UM PEIIEHUMN, BBIXOAIIUX 3a IPEIEIbl €r0 MOJTHOMOYNH,
YCTaHOBJIEHHBIX 3aKOHOJATEIBCTBOM, ¥ CTABOM YHUBEPCUTETA, MHBIMU HOPMaTUBHBIMU IIPABOBBIMU
aKTaMHu.

5.5.Hapyuienue ycTaHOBIIEHHOTO MOPsIIKa 3aMEIIEHUs JOKHOCTEN Hay4YHO-TIEJarOTMYECKUX
PaOOTHHKOB.

5.6.Hapymenue [IpaBun BHYyTpeHHETO TPYAOBOTO pacropsiKa, HEUCIIOIHEHNE TpeOOBaHU
MHBIX JIOKQJIbHBIX HOPMATUBHBIX aKTOB.

5.7.HenocToBepHyto HH()OPMAIHIO O COCTOSHUH BBITIOJHEHUS CBOMX JOJKHOCTHBIX
00s13aHHOCTEH U NeATENIbHOCTH Ka(eaphl.

5.8.Henpunsatue Mep no NpeceueHnto BbISIBICHHBIX HApYLIEHUH [TpaBWIl OXpaHbl TPyAa U
TEXHUKHU 0€30M1aCHOCTH, MPOTUBOIOKAPHBIX U IPYTUX MPABUII, CO3/IAIONIUX YIPO3Y AEATEIbHOCTH
YHHMBEPCHUTETA U €r0 pabOTHHUKAM.

5.9.HeBblnonHeHne TpeOOBAHNUN CUCTEMBI MEHEIXKMEHTA KaueCTBa B YHUBEPCUTETE.

JOJDKHOCTHAA MHCTPYKIUA JIAGOPAHTA

OO01me noJI0KEeHU
1.1. Ha nmomkHOCTB 1abopaHTa Ha3HAYACTCS JIUI0, UMEIOIIIEE BBICIIICE 110 HAITPABICHHUSIM

MOJTOTOBKU U Mpoduito kadeapsl, 6e3 nperbsaBieHus TpeOOBaHUs K CTaXy pabOThI, a TaKkKe
MarucTpaHThl Kadeaphl.

1.2. JlaGopaHT mounHsEeTCs 3aBeAyIoleMy JabopaTopuei, cTapiieMy J1abopaHTy
Ka(eapsl ¥ HAXOJUTCA B IPSIMOM MOTUMHEHUH 3aBEIYIOLIEro Kadeapoil.
1.3. B nepuos BpeMeHHOro O0TCyTCTBUSA JabopaHTa (00Jie3Hb, OTIYCK, KOMaHIUPOBKA)

€ro 00s13aHHOCTH BBINOJIHSAET HA3HAYEHHBIN 3aBEAYIONIMM Kadeapoil paboTHUK, HECYIIUH MOJTHYIO
OTBETCTBEHHOCTH 32 HaJJIeKalllee UCIIOJIHEHNE BO3JIOKEHHBIX Ha HErO 00S3aHHOCTEH.

1.4. JlabopaHT JOMKEH 3HATH:

* HOpMaTHBHbBIE U METOAMYECKHE JOKYMEHTHI IO OpraHu3aluy y4eOHOro nporecca,
COCTaBJICHUIO Y4eOHOU JTOKyMEHTAIUH;

* PYKOBOJAIINE, HOPMAaTUBHBIE U CIIPABOYHBIE MaTEpUaibl IO TEMaTHKE padOTHI;

* 1abopaTopHOE 000pyAOBaHUE, KOHTPOJIBHO-U3MEPUTEIBHYIO allaparypy U npaBuia ee
AKCIUTyaTallH;

* METO/Ibl IPOBE/ICHUS AHAIM30B, UCIIBITAHUIN U APYTUX BUIOB HCCIEIOBAHU;

* METOJIBI U CPE/ICTBA BBHIITOJHEHHS TEXHUUECKUX PACUETOB, BHIYHCIUTEIBHBIX U
rpagudeckux pador;

* OCHOBHbBIE TEXHOJIOTMYECKHE IPOLECCHI U MPHUEMbI paboThI ¢ 000pyI0BaHUEM 11O



HaTPaBICHUSM JCSITETbHOCTU KaeIphl;

* IpaBUJIa SKCIUTyaTallii, MOHTaXa, PEMOHTA HCIOIb3yeMOro 000pyA0BaHuUs;

* TIOPS/IOK U TIPaBHJIa paOOTHI HA CTEHAAX M YCTAaHOBKAaX MPH MPOBEICHUH JIA0OPATOPHBIX
paboT, MPAKTUYECKUX 3aHITHI U CEMHHAPOB;

* IIpaBUJIa 110 OXPaHE TPYJQ, TEXHUKE 0€30MacCHOCTH U MOXKApHOH 0€30MacHOCTH.

L.5. B cBoeil nesrenbHOCTH TaOOpaHT PYKOBOICTBYETCS:

* YCTaBOM YHUBEPCUTETA;

 KonnexkTuBHbIM oroBOopoM, [IpaBriiaMy BHyTpEHHETO TPYI0BOTO PacHopsIKa;

* TunoBeIM MoNOXKEHHEM O (PaKyJIbTETE/UHCTUTYTE;

* TunoBsIM MOJIOKEHUEM O Kadenpe;

* TpynoBBIM TOTOBOPOM, HOPMATUBHBIMH aKTaMH IO OpPTaHU3alMK Y4eOHOTO IpoIecca;

* IpaBUJIAMH 3KCIUTyaTalliid UMEIOLIErocs 1JabopaTopHOro o00py10BaHuUs;

* HACTOSAILEH TOKHOCTHOM MHCTPYKIIUEN.

2. OyHKIMM

Oyukuusmu 1abopanrta Kadeapsl SBISIOTCS:

* OCYILIECTBJICHHE COMPOBOXKICHUS Y4EOHOT0 poliecca U Kadeapsl B paMKax JOHKHOCTHBIX
00513aHHOCTCH;

* HH(GOPMAITMOHHO-CITPABOYHOE 00CITY)KMBAaHUE TIPETOIaBaTelICH;

* y4acTHE B JOKYMEHTHPOBAHUU ACSITEILHOCTU KaeIpsl;

* ydacTue B OCHAIIEHUH JJaOOpaTOpHii, MAaCTEPCKUX U IPYTHUX 00BEKTOB Kadeapbl
MalIMHAMU, TPUOOpaMu, PACXOAHBIMU MaTepUaIaMU, yUeOHBIMU MaKeTaMHU;

* IOJIepKaHKE B UCIIPABHOM TEXHUYECKOM COCTOSIHUU J1a00OpaTOPHOTO 000pY10BaHUS
Kageapsl;

* KOHTPOJIb BHITIOJIHEHHSI paOOTHUKaMHU Kadephl U CTyICHTaMH MPABWI IO OXpaHe TPy/a,
TEXHUKE 0€30MaCHOCTH U MOKapHOH 0€30MacHOCTH B MPOLIECCe MPOBEACHNUS JIAOOPATOPHBIX
3aHSATHI.

3. JlomKkHOCTHBIC 00SI3aHHOCTH

3.1. Oxka3bIBaeT MOMOIIIb MPEMO/IaBaTEeNISIM B 00ECIICUESHUH JICKIIUNA U TPAKTUYECKHIX
3aHATUH, B TPOBEPKE MOCEIIECHUS KNI CTyJEHTaMU.

3.2. OxkassbiBaetr momonis [TIC, acnupanTaM u CTyZileHTaM B TEXHUYECKOM MOJITOTOBKE.

3.3. [To pacnopsikeHuto 3aBeAyroniero kadeapoil M 3aBeayromiero Jadoparopueit

BBITIOJIHSIET BCe pabOThI, CBA3aHHBIE C PEKOHCTPYKIMEH 1abopaTopHOi 6a3bl, pPEMOHTOM yUEOHBIX
nabopatropuii ¥ MOJTOTOBKOM UX K Y4eOHOMY MPOIIECCy.

34. Crneaut 3a TEXHMYECKOH HCTIPaBHOCTHIO 000PYI0BaHUS M COOTBETCTBUEM €I0
TpeOOBaHUAM TEXHUKH 0€30MacHOCTH, 00eCeunBaeT HaIjlealllee CAHUTapHOE COCTOSIHUE B
ayJIUTOpUsX, 1a00paTOpUAX U MACTEPCKUX Kadeaphl, MOIIePKUBAET MOXKAPHYIO O€30MacCHOCTh B
MOMEIICHUAX Kadeapsl.

3.5. VY4yacTByeT B CO3/JaHUU 1 OOHOBJICHUH HaIJIAIHOW nHOpManuu Kadeapsl.

3.6. BeinonHseT oTaenbHbIe cykeOHbIe TOPYUYEHUS 3aBEAYIOIIEro Jaboparopueii u
3aBEAYIONIETO Kadeapoi.

3.7. Bener xypHaibl 10 TEXHUKE 0€30MaCHOCTH CTYIEHTOB M0 AUCHUILINHAM Kadeapsl 1
paKkTHKaM

3.8. VYyacTByeT B 3acelaHUIX Kadeaphl.

3.9. Cobmto1aeT npaBuiia U HOPMbI OXpaHbl TPY/Ja, TEXHUKH 0€30MaCHOCTH,
MPOM3BOJICTBEHHOM CAHUTAPHH U MPOTUBOIOKAPHOH 3aIIUTHI.

4. ITpaBa

B npenenax cBoMX MoJIHOMOYMH JJAOOPaHT Kadeapbl HIMEET MpaBo:
4.1.BHOCHUTH Ha pacCMOTpPEHHE PYKOBOJICTBA KadeIpbl IPEIOKEHHS 110
COBEPILIEHCTBOBAHUIO pabOTHI, CBA3aHHOM € MPEAyCMOTPEHHBIMU HACTOAIICH JOKHOCTHON
MHCTPYKLHEH 005S3aHHOCTSIMH.
4.2.BHOCHUTD 3aBeyIOLIEMY JIAOOPATOPUEH MPeIOKEHHUS 10 YCTPAHEHHIO BBISIBICHHBIX
B IIPOLIECCE MCTIONHEHUS CBOMX JOHKHOCTHBIX 00513aHHOCTEN HEOCTATKOB B MPOU3BOICTBEHHOMN



JeSITeTbHOCTH.

4.3. TpeboBath OT cTyAeHTOB coOmoieHus [IpaBui1 BHyTpeHHETo Tpya0BOTO

pacmopsiika, HHCTPYKIIMIA 10 OXpaHe TPyAa U MOXKapHOI 0e30MacHOCTH.
5. OTBETCTBEHHOCTH

JlaGopaHT Kadeapbl HeCeT OTBETCTBEHHOCTD 3a:

5.1. Henaniexxalee UCIOTHEHHUE WU HEUCIIOJIHEHNE CBOUX JOJDKHOCTHEIX
00s13aHHOCTEH, IPETYCMOTPEHHBIX HACTOSIICH JOHKHOCTHON HHCTPYKIIMEH, HEBBITTOTHEHUE
NPUKA30B, PACTIOPsDKEHUH U TIOPYYEHUH JIeKaHa, 3aBeyOMero Kageapoil 1 HemoCpeCTBEHHOTO
PYKOBOJMTENS B IPEJIENax, OMpeIeIeHHBIX 3aKoHOAaTescTBOM KP.

5.2. [IpaBoHapy1IeHus, COBEPIIEHHBIE B MPOLIECCE OCYILIECTBICHUS CBOEH AEATEIbHOCTH,
B IIpeJieNax, OMpeIeJICHHBIX aIMUHUCTPATUBHBIM, YTOJIOBHBIM U TPAXKIaHCKUM 3aKOHOAATEILCTBOM
KP.

5.3. [IpuunHeHne MaTepuanbHOTO yiiepda B mpe/enax, OnpeIeJIeHHbIX TPYI0BBIM U
rpak JaHCKUM 3aKoHOJaTenbcTBOM KP.

5.4. Hapymienue [IpaBui BHYTpEHHETO TPYJOBOTO PACIOpPsIIKa, HEUCTIOTHEHHE
MOJIO’KEHU W MHBIX JIOKAITBHBIX HOPMATHUBHBIX aKTOB, IAHHOW JTIOJPKHOCTHOW MHCTPYKIIHH.

5.5. HenoctoBepHyto HH(GOPMAIIMIO O COCTOSHUM BBIMOJIHEHUS CBOMX JOJKHOCTHBIX
00s13aHHOCTEH.

5.6. HempunsiTre Mep M0 MPEeCEYCHHIO BHISBICHHBIX HAPYIICHUN TIPABUI TEXHUKH
0€30macHOCTH, MPOTHUBOTIOKAPHBIX U IPYTHX MPABHII, CO3AIOIINX YTPO3Y NESTSITHHOCTH
paboTHHKaM Kadeapsl 1 00ydaeMbIM.

6. BzauMooTHOIIEHU

6.1. Jlng BeimonHeHUs QYHKIIMA U peanu3aliy npaB 1abopaHT Kadeapsl Ipy BHITOTHEHUH
BO3JIO)KEHHBIX Ha HETO JOJDKHOCTHBIX 00sS3aHHOCTEH B3aMMOACHCTBYET CO BCEMH CTPYKTYPHBIMH
NOJpa3/IeIEHUsIMI YHUBEPCUTETA B IIpeJiesiaX CBOCH KOMIETEHIIMH MO MOPYUYCHHUIO 3aBEIYIOIIETO
nmabopaTopueid, 3aBeAyIONIIero Kadeapoi.

JOJDKHOCTHBIE MHCTPYKIMU U ®YHKIIMOHAJIbHBIE

OBA3AHHOCTU JEKAHA ®AKVYJIbTETA

HenocpencTBeHHOE PyKOBOJCTBO JAEATEIBHOCTBIO (DaKyJIbTETa OCYILECTBIISET JIeKaH
¢axynbpTeTa, HA3HAYaEMBI HA KOHTPAKTHO-KOHKYPCHOH OCHOBE TIPUKa30M PYKOBOJIHUTEIS By3a
CPOKOM 110 5 J1eT, u30paHHbIi Ha 0011eM coOpaHnu MPodeccopCKO-MPeno1aBaTeIbCKOro COCTaBa
daxynpTeTa By3a U3 YHCIa CIEIHATNCTOB, UMEIOIINX YICHYIO CTETICHb U 3BaHHS
COOTBETCTBYIOIIETO MPOo(uiIs U KBaTHU(PUKAIIUU, TAWHBIM TOJIOCOBAHUEM.

1. [Tpu opranu3zamyu U peopranuzanun (pasneneHue, 00beIMHEHHE U
nepenpoduaupoBanne) GpakyibTeTa 10 MPOBEACHUS BEIOOPA JIekaHa (aKyIbTeTa B yCTAHOBICHHOM
MOPSI/IKE MTPUKA30M PYKOBOIMTENSI By3a Ha3HAYACTCS UCTIONHSIONINA 00S3aHHOCTH JIeKaHa
¢axynbTeTa.

2. O6miee pykoBOACTBO (aKyIbTETOM B YaCTH Y4eOHOMW, HAyYHO-MCCIIEI0BATEIBCKOM,
y4e0HO--METOIUIECKON AeSITENIbHOCTH, KOMIUIEKTOBAHHUS U TIOJTOTOBKU HAYYHO-TIEAarOTHYECKUX
KaJ[pOB OCYIIECTBIISIET BEIOOPHBIN OpraH - YUeHbIH coBeT (akynpTera. [Ipeacenarenem yaeHOTO
coBeTa (hakynbpTeTa SABISETCS JACKaH (paKympTeTa.

3. JlekaH JOMKEH 3HATH:

* 3aKOHBI M MHBIE HOPMATHUBHBIE paBoBbIe akThl KP mo Bompocam BIIO;

* JIOKAJIbHBIC HOPMATHUBHBIC aKThl YHUBEPCUTETA,

* TEOPHUIO U METOJIBI YIIPABIEHUSI 00pa30BaTEIbHBIMU CUCTEMAMH,

« 'OC BIIO KP;

* IOPSIJIOK U METOAMKY pa3paboTKy yueOHBIX MJIaHOB;

* IpaBHJIa BEJICHHUS JOKYMEHTAIMH IT0 BCEM HAIIPaBIICHUSIM PaOOTHI IeKaHAaTa;

* COBPEMEHHBIE (JOPMBI U METOJIbI OOYUEHHUS U BOCIIUTAHUS, OCHOBBI MTEArOTUKH,
Gbu3noIIOruy, ICUXOJIOTHH, METOJUKY MPOPECCHOHATBHOIO O0yUEHUS;

* METOJIbI M CITIOCOOBI MCTIONBE30BAaHUSI 00PA30BATENBHBIX TEXHOIOTUN, B TOM YHCIIE
JUCTAHIIMOHHBIX, HHTEPHET TEXHOJIOTHIA;



* MEXaHU3Mbl OPOPMIICHHS MTPAB WHTEIUIEKTyalbHOU COOCTBEHHOCTH;

* TEXHOJIOTHIO OPTaHU3allM1 METOINYECKOM, HAyYHO-METOINYECKOM, HayuyHO-
UCCIIEI0BATEIbCKON PabOTHI;

* HOPMAaTHBHBIE IOKYMEHTHI, pErJIaMEHTHPYIOIINE CTAaTyC HAyYHBIX, I€JarOrMUYECKUX U
PYKOBOJSIINX paOOTHUKOB 00pazoBaTeNbHbIX yupexkaeHuit BI1O, ocobeHHOCTH perynpoBaHus UX
TpyJa, OCHOBBI YIIPaBJICHUSI IEPCOHATIOM;

* OCHOBBI JIMUHUCTPATUBHOT'O, TPYJA0BOI0 3aKOHOJATEIbCTBA;

* paboOTy Ha MYJBTUMEIUNHBIX HHTEPHET 000PYIOBAHUSX;

* KyJIbTypy OOIICHHUS U CITyKeOHOM ITUKH;

* IpaBUJIa [0 OXpaHe TPy/Aa U MOKapHOH 0€30MaCHOCTH.

4. B cBoeil 1eATeTpHOCTH I€KaH PYKOBOJICTBYETCS:

* TpynoBsiM KoziekcoM Keipreizckoit PecrryOmnmku;

* 3akoHoM Keipreizckoit Pecniybnuku «O6 oOpazoBaHum»;

* 3akonoM Keipreizckoit Pecrry0nmku «O BbICIIEM M OCIEBY30BCKOM PO ECCHOHATEHOM
00pazoBaHUMNY;

« 'OC BIIO KP;

* PEIICHUSIMHU YUYEHOTO COBETa YHUBEPCUTETA, PACTIOPSIKEHUSIMH, YKa3aHUSIMH MIPOPEKTOPA IO
VY u HP 1 nHBIMM HOPMATHUBHBIMH TIOKyMEHTAMHU aMUHUCTPALIUM YHUBEPCUTETA;

* YCcTaBOM YHUBEPCUTETA;

* KoyuleKTUBHBIM 1OTOBOPOM;

* [Tonoxenunem o gaxynsrere, [lonoxennem o kadeape, NpukazaMu peKkTopa;

* [TosnoxxeHneM 0 MOPsIIKE OpraHU3aluy U POBEAECHUN KOHKYpCa Ha 3aMEIICHNE
noipkaoctei IIIIC 8 OMMY;

* [IpaBunamMu BHYTPEHHETO TPYAOBOIO PACIOPsIKa YHUBEPCUTETA;

* Hacrosiien T0mKHOCTHON MHCTPYKITUEH.

5. JlomKHOCTHBIC 00SI3aHHOCTH JIeKaHa

JlexaH ¢axynpreTa, 1eHCTBYS OT UMEHH (DaKyJIbTeTa B Ipesieax NOoJTHOMOYHM,
ofpeJieIeHHbIX Y cTaBoM By3a U [lonoxeHuem o gaxybTere By3a:

- Ipe/ICTaBIsAET PaKyJIbTET BO BCEX OPTaHU3ALUAX U YUPEKICHUAX;

- y4acTBYeT B paboTe CTPYKTYPHBIX MOJpa3esieHH By3a, I/1e 00CYKAal0TCS U PeIatoTCs
BOIPOCHI JESTEIbHOCTH By3a U (aKyJIbTeTa;

- IUTAHUPYET paboTy (akyiabTeTa U pacIpeeisieT ee MeKIY COTPYAHUKaMU (aKyIbTeTa B
COOTBETCTBUU C UX YTBEPKJIECHHBIMU (DYHKIIMOHAILHBIMU 00SI3aHHOCTSAMU;

- OCYIIECTBIIIET PyKOBOJCTBO Y4eOHOH, yueOHO-METOINUECKOM, HayYHO-HCCIe10BaTeIbCKOH,
HAy4YHO-METOINYECKOM e TeIbHOCThIO Kadeap, 1adopaTopuil U Ipyrux MoapasesieHnit
bakynpTeTa;

- HECET MOJHYIO0 OTBETCTBEHHOCTH 3a COOJII0/IeHHE TpeOOBaHH roCcyAapCTBEHHBIX
00pa30BaTeNbHBIX CTAHIAPTOB NP peaTu3aliy MpophecCHOHATBFHBIX 00pa30BaTENbHBIX MPOTrPAMM
BBICILIETO, TIOCTIEBY30BCKOTO U JIOTIOJIHUTEIBHOTO TPO(ECCHOHATLHOTO 00pa30BaHus;

- OCYIIECTBIIET KOHTPOJIb 32 y4EOHBIM MIPOIIECCOM, XO0M MPOBEJCHUS PAKTUK CTYICHTOB
Y BOCTIUTATENbHON pabOTOM cpeau CTy/IEHTOB;

- PYKOBOJIUT COCTaBJICHHUEM pacMCaHUI yueOHbIX 3aHATHH, Tpaduka yueOHOro npouecca u
OCYIIECTBIISIET KOHTPOJIb 33 UX UCIIOJIHEHUEM;

- OpraHU3yeT KOHTPOJIb 32 MPOBEJCHUEM CAMOCTOSTEIbHON pabOThl CTYAEHTOB, TEKYLIHM
(peHTHHrOBBIM) (B TEUEHUE CEMECTPA) U UTOTOBBIM (B KOHIIE KaXKIOI0 CEMECTpa) KOHTPOJIeM
3HAHWUN CTYJIEHTOB, aHAJIM3UPYET UX UTOTM U TOTOBUT OTYET PYKOBOACTBY By3a C NPEAJIOKEHUIMU
0 YJIYYILIEHUIO yueOHOM!, yueOHO-METOANUECKON 1 HayYHO-HCCIIe0BaTENbCKOM paboThl Ha
bakynbTere;

- IEPEBOJIUT CTYJEHTOB C Kypca Ha KypcC, IOIYyCKAeT CTYI€HTOB-BBIITYCKHUKOB K C/1aye
UTOTOBOM TOCY/IapCTBEHHOMN aTTECTALMU U OPraHU3YET NPOBEIEHNE UTOMOBOM TOCY1apCTBEHHON
aTTeCTalll B yCTAaHOBJICHHOM MOPSIKE;



- IPEICTABIISET PyKOBOJICTBY By3a panopT C yKa3aHUEM IIPUUUHBI OTUYHUCIIEHUS CTYIEHTOB, O
MIPEIOCTABIIEHUH CTYJCHTAM aKaJIEeMUYECKIX OTITYCKOB OT y4eObl, 0 BOCCTAHOBJICHUH B YUCIIO
CTYJIEHTOB JIUL], paHEE OTYUCIECHHBIX U3 JaHHOTO BY3a, U O NIEPEBOJIE CTYACHTOB, PaHEe
00y4JaBIINXCS B IPYTOM BY3€;

- IPEACTABIAET NPEAJIOKEHNS PYKOBOCTBY By3a O Ha3HAUYEHUH CTUIIEHIUH CTyAEHTaM
dakynbrera;

- KOOpAUHUPYET padoTy Kadeap mo pa3paboTke ydeOHHUKOB, yYEOHBIX U METOJHMUECKUX
ocoOuii, opraHu3auy TBOPUYECKUX pabOT CTYIEHTOB, IPOBOAMMBIX Ha Kadenpax, HayqyHO-
UCCIIEI0BATEIbCKUX U YUeOHBIX J1a00paTOpUsX, HAYYHBIX KPYXKKaX U B IPYTHX MOAPa3ACTICHUAX
dakynbrera;

- KOOPJIMHUPYET MOATOTOBKY HAyYHO-IIEJarOrMUECKUX KaJApOB (aCUPAHTOB, JOKTOPAHTOB U
couckaresnei) 1 paboTy IO MOBBILIEHUIO KBaTU(UKALUU TPO(HecCOPCKO-MPEno1aBaTeabCKOro
COCTaBa;

- Ipe/ICTaBIIsIeT PyKOBOJICTBY By3a MPEAJIOKEHHUS MO MIPHUEMY Ha paboTy, YBOJIbHEHUSM U
nepeMeIeHusIM pabOTHUKOB (aKyIbTEeTa, UX MOPATbHOMY U MaTEepUAIbHOMY IOOLIPEHUIO, a
TaK)Ke 0 Mepax AMCLUUIIIMHAPHOTO BO3/ACHCTBHUS;

- IPEJCTABISAET PYKOBOJICTBY By3a MPEI0KEHUS 10 (POPMHUPOBAHUIO CTPYKTYPBI U IITATHOTO
pacnucanus kagenap u paxkyiapTeTa;

- pelaeT COBMECTHO C IPYTMMH CTPYKTYPHBIMU MOJPA3AEIECHUSIMH By3a BOIIPOCHI
obecrieueHnst HEOOXOIMMBIX YCIOBHH /I y9€OHO-BOCTTUTATEIIHPHOM, METOANYECKON U HAYyIHO-
UCCIIEI0BATEIbCKON PabOTHI;

- OpraHu3yeT pacCMOTpEeHHE Ha Kadeapax AuccepTaluii Ha COUCKaHUE YUYEHOM CTeNeHH,
NpeJCTaBIsIeMbIX K 3allIUTe COTPYAHUKAMU (PaKyIbTeTa UM 10 MOPYUYEHHIO PYKOBOJICTBA BY3a -
JPYTMMH COMCKATENSIMH;

- OpraHM3yeT pacCMOTpeHHE Ha Kadeapax pykonucei yueOHUKOB, yUeOHBIX TOCOOUH,
MIPOEKTOB YYEOHBIX MPOTPAMM JUCIUILINH, OATOTOBIEHHBIX COTPYAHUKAMHU (aKyJIbTeTa, U Mo
MOPYYEHUIO PYKOBOAUTENS By3a - IOATOTOBJIEHHBIX B IPYIOM BY3€;

- IO/JIEP’KUBAET CBSA3H C BBIITYCKHUKAMH By3a U aClIUPAHTaMU, JOKTOPAHTaMHU -
BBIITYCKHUKaMH (DaKyibTeTa;

- Y4acTBYET B YCTAHOBJIEHHOM IOPSJIKE B OpraHU3alliy puemMa B BY3;

- YCTaHABJIMBAET TBOPUYECKHUE CBSI3U CO CTPYKTYPHBIMH MOAPA3/IEICHUSIMU BY30B,
OpraHu3alUsIMU, PEANPUATHAMEI, PUPMaMU, YIPEKIACHUIMHU B LHEISIX U3y4eHUs, 0000LIECHUS U
pacrpoCTpaHeHHs OTbITA, HOBBIX MHHOBAIIMOHHBIX TEXHOJOTHI 00yUeHHsI, OpraHUu3aIuH
COBMECTHBIX HAayUHBIX UCCIIEJOBAaHUH, KOHCTPYKTOPCKUX M JIPYTHX Pa3pabOTOK, MOBBILIICHHS
KBaJM(PUKAIUU CIICHUAINCTOB C BBICIIMM 00pa30BaHUEM, a TaKXKe IMPOBECHUs KOH(epeHIINH,
CEMUHAPOB U JIPYTUX MEPOIPHUITHIA;

- YCTAHABJIMBAECT CBSI3M CO CTPYKTYPHBIMH MO/Ipa3ieICHUSIMHU BY30B 3apyOEKHBIX CTPaH 10
y4eOHOM, yueOHO-METOJUUECKON U HayYHO-UCCIIEI0BATEIbCKOM paboTe, a TakKe C 3apyOeKHBIMU
HAYYHO-MCCIIEI0BATEIbCKUMHU OpraHU3alMsIMU 110 HAYYHOMY HarpaBJICHUIO (aKyJIbTeTa;

- TOTOBUT OTYET O JIeATEIbHOCTH (PaKyJbTeTa 3a KaX/Iblil ydeOHBbIH roJ1 U mpecTaBiseT Ha
paccMOTpeHHEe YYEHOT 0 coBeTa (pakynbTeTa.

6. IIpaBa

B npenenax cBoux MOJHOMOYMI UMEET IPABO:

6.1.Ilonp30BaThCs B Mpezeniax yHUBEpcUTETa 000py10BaHUEM, J1TaOOPaTOPHUIMH,
UCTOYHUKAaMHU MH(OpMAIUK B OpsAKe, IpeaycMoTpeHHOM Y craBom OMMY.

6.2.3anpamuBarh U MOIy4YaTh OT CTPYKTYPHBIX MOJIpa3IeiIeH, OTIEIOB HEOOXOUMYIO
UH(POPMALINIO, TOKYMEHTHI.

6.3.IIpoBOINTE MPOBEPKHU KAYECTBA U CBOEBPEMEHHOCTH HCITOJIHEHUS TIOPYUYECHHM, YKa3aHUM.

6.4.BpIHOCUTB Ha pacCCMOTPEHNE PYKOBO/ICTBA YHUBEPCUTETA BOIIPOCHI, CBSI3aHHBIE C
COBEpUICHCTBOBAHUEM yUe€OHOI0, HAyYHO-HCCIIEI0BATEILCKOTO M BOCIIUTATEIBHOTO IPOIECCOB U
MOBBIIIIEHNEM KayecTBa pealn3aluu 00pa3oBaTeIbHbIX IPOTPaMM U YPOBHS MOATOTOBKU
obOyuaromuxcs Ha GaKkyIbTETE.



7. OTBETCTBEHHOCTH

JlexaH HeceT OTBETCTBEHHOCTD 34!

7.1.Henannesxaiiee UCIIOJHEHUE WM HEUCIIOIHEHUE CBOUX JJOJDKHOCTHBIX 00sI3aHHOCTEH,
MIPElyCMOTPEHHBIX HACTOSIIEH TOJKHOCTHON UHCTPYKIIHEH, B IIpeienax, OnpeieIeHHbIX
3akoHoAaTenbcTBOM KP, HEBBINIOJIHEHNE IPUKA30B, PACTIOPSKEHUN U IOPYUYEHUM pEKTOpa U
MIPOPEKTOPOB.

7.2.1lpaBoHapy1I€HNs, COBEPLIEHHBIE B IIPOLIECCE OCYLIECTBIICHUS CBOEH IEATENBHOCTH, B
npejenax, onpeieJeHHbIX aIMUHUCTPATUBHBIM, YTOJIOBHBIM U TPak/IaHCKUM 3aKOHOAATEIbCTBOM
KP.

7.3.1lpuuriHeHrE MaTepUaIbHOTO yiepoa B Mpeesax, onpeaeIeHHbIX TPYIOBbIM U
rpakAaHCKUM 3aKoHoaTesnbseTBoM KP.

7.4.I1ocnencTBrst NPUHATHIX UM PEIIEHUMN, BBIXOAIIUX 32 IIPEIEIbl €r0 MOJTHOMOYNH,
YCTaHOBJIEHHBIX 3aKOHOJATEIBCTBOM, Y CTABOM YHUBEPCUTETA, MHBIMU HOPMAaTUBHBIMU IIPABOBBIMU
aKTaMH.

7.5.Hapyiienue ycTaHOBIIEHHOTO MOPsIIKa 3aMEIEHUs JOKHOCTEN Hay4YHO-TIEJarOTMYECKUX
PaOOTHHKOB.

7.6.Hapymenue [IpaBun BHYyTpeHHETO TPYAOBOTO pacropsiKa, HEUCIIOIHEHNE TpeOOBaHUH
MHBIX JIOKaJIbHBIX HOPMATUBHBIX aKTOB.

7.7.HenpunsaTHE MEp MO IPECEUEHUIO BBISIBJICHHBIX HApYLICHUH [TPaBWJI OXpaHbl TPyAa U
TEXHUKHU 0€30M1aCHOCTH, MPOTUBOIMOKAPHBIX U IPYTUX MPABUII, CO3/IAIOIIUX YIPO3y AEATEIbHOCTH
YHHMBEPCHUTETA U €r0 pabOTHHUKAM.

7.8.HeBblnonHeHue TpeOOBAHNUN CUCTEMBl MEHEIKMEHTA KaueCcTBa B YHUBEPCUTETE.

JOJDKHOCTHBIE MHCTPYKIMN U ®YHKIIMOHAJIBHBIE

OBA3AHHOCTU METOJJUCTA JEKAHATA ®AKYJIbTETA

MetoaucT nexkaHaTa (akyJbTeTa padoTaeT Mo/l HeOCPEACTBEHHBIM PYKOBOACTBOM JIeKaHATa
dakynpTera.

Metoauct kadenpsl 10JKEH 3HATh:

* 3aKOHBI, TIOCTAHOBJICHUS TIPABUTEIHCTBA U HHBIC HOPMATHBHBIEC aKThI TTO BOTIPOCAM
BBITIOJIHSIEMON pabOThI;

* JIOKaJIbHbIC HOPMATHBHBIC aKThl Y HUBEPCUTETA;

* 'OC BIIO;

* TOPSIZIOK COCTABIICHUS YIEOHBIX TUIAHOB,

* [IpaBUJIa BEJICHUS JOKYMEHTAIMH 10 Y4eOHO-METOIMUECKOi padore;

* [UTAHUPOBAHKE U OPTaHU3AIMIO BCEX BUIOB YUEOHBIX 3aHATHIA U Y4eOHO-METOINIECCKOM
paboTsI;

* y4eOHO-METOINYECKYIO IOKYMEHTAIIHIO 110 00ECIeueHUI0 yueOHOro MpolLecca;

* KyJIbTypy OOIICHHUS U CITyKEOHOU ITHUKH.

* OCHOBBI Q/IMUHUCTPATHBHOTO, TPYIOBOTO 3aKOHOIATEIIHCTBA;

* [IpaBUJIA [T0 OXPaHEe TPYIa U MOKAPHOM 6e30MacHOCTH.

3.B cBoeil nedaTenbHOCTH METOIUCT Kadeaphl pyKOBOICTBYETCS:

* 3akoHoaTeabcTBOM KP;

* 3akoHOM «O0 oOpazoBanuu B KP»;

* 'OC BIIO;

* YCcTaBOM yYHUBEPCUTETA;

* KoNJIeKTUBHBIM TOTOBOPOM YHHBEPCHUTETA;

* [IpaBunaMu BHyTPEHHETO pacoOpsiIka YHUBEPCHUTETA,

* TUMOBBIM MOJIOKEHHUEM O (aKyJIbTETe/UHCTUTYTE;

* TumoBeIM TIOJIOXKEHUEM O Kadepe;

* [Ipukazamu, pacnopsDKEHUSIMH, YKa3aHUSIMUA U UHBIMA HOPMAaTHUBHBIMU U
pacropsANTEIbHBIMHA aKTaMH aJ]MHHUCTPAIH YHHBEPCHTETA,



* HACTOSLEH JOJDKHOCTHOM MHCTPYKILIMEH.

2. JlomKHOCTHBIE 00SI3aHHOCTH

* BrimonHseT GyHKIM MO TOATOTOBKH JaHHBIX MO Y4eOHOM, HH(POPMAIMOHHOH,
CTATUCTUYECKOH U JIp. JOKYMEHTAIMH IeKaHaTa (9K3aMEHAIIMOHHBIC BETOMOCTH U JIUCTHI,
WHIUBHUAyaIbHbBIE TPAQUKH, OTYETHI, CIIPABKH U JIp. CBEJICHNUE);

* BeJIcHHE OabHBIX KYPHAJIOB (pa3HOCKA MTPUKA30B, MPOCTABICHUE OTMETOK H JIp. IAHHBIX );

* BBITTUCBIBACT, BHIIAET M KOHTPOIUPYET 0(hOpMIICHUE SK3aMEHAIIMOHHBIX BEJOMOCTEH 1
JIUCTOB;

* YYaCTBYET B COCTABJICHHE PACIIUCAHUE 3aHATUH;

* BEJICT YUET JIBIDKCHHE KOHTHHTECHTA CTYJICHTOB (paKy/IbTeTa;

* 3aMOJHSET Y4eOHbIC KAPTOUKH;

* BBINMHCHIBAET CIIPABKU-BBI30BHI JIJIs1 CTYICHTOB 3209HOM (hopMy 00yUCHHE;

* TOTOBUTH M 0(OPMIISIET TOKYMEHTHI CTYACHTOB 110 BOCCTAHOBJICHUIO, IIEPEBOTY H
MIPEACTABICHHUIO aKaJIEMUUECKUX OTITYCKOB, TIPOJUICHHUIO YK3aMEHAITMOHHBIX CECCUH,
OCBOOOKJICHHIO OT 3aHATHH MO yBAKUTEIHHBIM IPUUHHAM;

* TOTOBUT M O()OPMIISIET IOKYMEHTHI CTY/IEHTOB-BBITTYCKHUKOB JIJISl CJITAYH B APXUB;

* TOTOBUT M 0(OPMIISIET aKaIEeMUUYECKUE CTIPABKH CTYACHTAM;

* BBIIMHCHIBACT U BBIJACT CTY/ICHYECKHUE OMJICTHI 3a4€THHIC KHIKKH;

* ocymecTBiseT peructpanuto CPC, KOHTPOIBHBIX PabOT CTYIEHTOB OYHOW/3a09HON (HOPMBI
00y4eHHU;

* BEJIET MPOBEPKY MOCEIIAEMOCTH 3aHITHI U BBISICHSET IPUUMHBI CPHIBOB 3aHATHUH;

* BEJICT YUYET ¥ KOHTPOJIh JIUKBUIAITUN U aKaJIEMUYECKHUX 33JI0JDKCHHOCTEH;

* TOTOBUT MaTE€pPHUAIIbI 1711 HAUMCIICHHUS CTUTICHNH CTyIeHTaM (paKylIbTeTa;

* TOTOBUT HH(POPMAIIMIO K BBITTMCKE M3 3a4€THON BEJOMOCTH ISl BKIIABINIA JUTUIOMA U
3ar0JIHEHUE CIIPaBKU O MOJyYeHHBIX orleHKax i ['AK;

* IOJTOTOBKA MPOEKTA panopTa Jyisl I0MyCcKa K ¢/laue TOCIK3aMEHa;

* IOJrOTOBKA MPOEKTA panopTa Uisl HAUUCICHUS CTUTICHIUU;

* IOATOTOBKA MPOEKTa paropTa Jyisl IepeBojia ¢ Kypca Ha Kypc;

* IPEJCTaBICHUE MATEPUAJIOB Ha OTYHMCIICHUE CTYACHTOB, HE JTUKBUANPOBABIIINX
3aJI0JKEHHOCTH;

* Ipe/ICTaBIICHUE CBE/ICHUSI 00 OTIUYHUKAX yUeObl;

* IOJIBEJICHUE UTOTOB U MOJTyJIEN PEUTUHIOBOI'O KOHTPOJIS 3HAHHI CTY/I€HTOB;

* IOJIBEJICHNE UTOTOB SK3aMEHAIIMOHHBIX CECCUM.

* KOHTPOJIMPOBATH BHITIOJTHEHHE rpadrika y4eOHOTO MpoIiecca;

* KOHTPOJIMPOBATH COCTABJIECHUE PACIUCAHUS HK3aMEHOB U MOJyJI€eii;

* KOHTPOJTh 32 JIMKBHUJIAIINEH aKaJIeMHUYECKUX 3a0JKEHHOCTEH CTYIEHTaMU;

* KOHTPOJHUPOBATH O(hOpPMIIEHUE MaTePHAIIOB AJIsl IEPEBOIa CTYACHTOB C Kypca Ha Kypc;

* KOHTPOJIMPOBATH MOCENIAEMOCTh 3aHATUN CTYACHTAMH U 3aIIOJIHCHHE TPYIIITOBBIX
JKypHAJIOB;

* KOHTPOJIMPOBATH BBIJJa4y CITPABOK-BBI30BOB JIJISl CIAYU CECCUU CTYACHTAM OYHOM/3a09HOM
(dbopMbI 00YUYCHHSI U OTIOBEIIICHHUEM UX O CPOKAX CECCUU;

* CIICZTUTH 32 MPABUIILHBIM U CBOEBPEMEHHBIM 0(DOPMIICHHUEM TIPETOaBaTENIIMA BEIOMOCTEM
0 TEKYIIEH yCIeBAEMOCTU CTYACHTOB (PEUTUHIOBOMY KOHTPOJIIO)

* TOTOBUTH M MPEJICTABIISATh B YUYCOHBIX OT/IEN CBEACHUS 00 yCTIEBAEMOCTH U TIOCEIIaeMOCTH;

* HaOmoAaeT 3a paboTol BUIEOKaMep (PaKyIbTeTa;

* KOHTPOJIMPOBATh U BECTH 3aITUCh Ha JUCKUA MaTEPUAIOB U3 BUICOKaMeEP;

* anucu ['AK, Moaynei, 5Kk3aMEHOB aKTUPYET U MEPEAAET K apXUBAPUYCY.

3. IIpaBa

3.1. B nensx HepomymieHust cpbiBa yueOHOro Ipolecca BbI3bIBAaTh NpernoiaBareseil Ha
MOJIMEHY UX OTCYTCTBYIOLIUX KOJUIET.
3.2. Crnenutb 3a OnepaTUBHBIM BHECEHUEM UCIPABIEHUH B pacrucaHne y4eOHbIX



3aHATUH U DK3aMEHOB IIPU BBIAABJIICHUH B HCM OIIIMOOK.

3.3. [TorydaTs KOHCYJIbTAIMK U UHGOPMAIIUIO B OTJIENAX U YIIPABJICHUS YHUBEPCUTETA
10 BONIPOCAM, CBA3aHHBIM C BBIITOJHEHHUEM JIOJKHOCTHBIX 00513aHHOCTEH.

34. 3HAKOMUTBHCS C HOPMATUBHBIMU JOKYMEHTaMH, PETYIUPYIOMIUMU yueOHbIN
nporecc.

3.5. [TomyyaTe KONMY NIPUKA30B U PACIOPSKEHUH, KaCarOIINECs eATEIbHOCTH
daxynbTeTa.

4. OTBETCTBEHHOCTH

MeToaucT iekaHaTa HECET OTBETCTBEHHOCTb 3a!

4.1. Henamnexaniee ncnojIHEHUE WIIH HEUCIIOTHEHHUE CBOUX JTOKHOCTHBIX

00s13aHHOCTEH, MPETYCMOTPEHHBIX HACTOSIIEH JOHKHOCTHONW HHCTPYKIIMEH, B Ipeenax,
ONpPEAEICHHBIX ICUCTBYIOIINM TPYIOBBIM 3aKOHOIaTeIbCTBOM KP.

4.2. [TpryrHEeHUe MaTepuaNbHOTO yiiepoa B Mpejienax, onpeieIeHHBIX IeHCTBYIOIINM
TPYIOBBIM U TPaXAAHCKUM 3aKoHOaTenbcTBoM KP.
4.3. [Tpoune napymenus, npenycmorpennsie Tpynosoro Kogekca KP, B mpouecce

BBITIOJTHEHHSI CBOUX CITY’KEOHBIX 00513aHHOCTEH.
JOJDKHOCTHAA HCTPYKIUA OTAEJIA MEX/IYHAPOAHBLIX CBA3EU

JIOJDKHOCTHAsI MHCTPYKIIHMS Havya bHUKA OT/IEIIa
1. OO01IMe MoJI0KEHUS

1.1. Havansauk OMC Ha3HavaeTcss peKTOPOM M3 YHCJIA JIML, UMEIOIIHNH BhICIIEE
obOpa3oBaHme, MPaKTHYECKUH cTaxk padoTel B BY3e He Menee 5 net, onbIT pabOTHI B
MEXIyHapOAHBIX TPOEKTAX, BIAJCIOINMI KBIPTBI3CKUM, PYCCKUM U MHOCTPAHHBIMU SI3bIKAMU.

1.2. JIomkeH 3HaTh 3aKOHOJATEIbHBIE U HOPMATUBHBIE MIPABOBBIE AKTHI, PETJIaMEHTUPYIOIIHE
MEXTYHAPO/IHYI0, BHEIIHETIOIUTHYECKYI0, SKOHOMUYECKYI0, 00pa30BaTeIbHYIO U JIp.
nestenbHOCTH KbIpreizckoi PecyGmmkmy.

1.3. IlogunHsieTCst pEKTOPY YHUBEPCUTETA.

1.4. HayasibHMKY OTI€1a MOJUUHSIOTCS BCE COTPYIHUKH OTJIEa MEXKITYHAPOIHBIX CBSI3EH.

1.5. OcyuiectBisieT o011ee pyKOBOACTBO BCEM KOMILJIEKCOM MEXKIYHAPOIHOM JAESITeIbHOCTH U
BHEIIIHUX CBSA3€H YHUBEPCHUTETA.

1.6. HauasibHUK OT/AENA PyKOBOJCTBYETCS:

- YcraBom OMMY;

-KoJIIeKTUBHBIM 1OTOBOPOM;

-IIpaBunamMu BHyTpPEHHETO TPYAOBOIO pacHopsiiKa, paclopsLKEHUSAMU, YKa3aHUSIMU
IIPOPEKTOPOB 10 CBOMM HAIIPABJICHUSIM AESATEIBHOCTH U UHBIMU HOPMaTUBHBIMU U
pacnopsIIUTENbHBIMU aKTaMH aIMAHHUCTPALlNN YHUBEPCUTETA,;

- HACTOSAILEH TOJHKHOCTHOM MHCTPYKIIUEN.

2. JlomKHOCTHBIE 00SI3aHHOCTH

2.1. OcymiecTBisieT o011ee pyKOBOACTBO pabOTOM COTPYIHUKOB OT/IEIa U KOHTPOJIUPYET
UCIIOJTHEHUE UMHU CITYKEOHBIX/(PYHKIIMOHAIBHBIX 00s13aHHOCTEH.

2.2. CornacoBbIBaeT U KOOPAMHUPYET padoTy (pakyabTeToB, Kadeap U noapas3aeiaeHuit mo
OpraHHu3aIi MEKIYHAPOJHOTO COTPYAHUYECTBA U BHELTHUX CBA3EH.

2.3. OcyuiecTBisIeT NepCHeKTUBHOE IIJITAHUPOBAHUE MEXTyHAPOJHOM 1A TeIbHOCTH,
PYKOBOJUT MOATOTOBKOM IUIAHOB U JIOTOBOPOB O COTPYAHUYECTBE C 3apyOeKHBIMU By3aMU U
OpraHu3aIUsIMH.

2.4. CornacoBbIBaeT U OpraHU3yeT IOpUANYEcKoe 0(hOpMIICHHE TOJTOCPOYHBIX U IPYTHX
COIJIAIIEHUH O COTPYAHUYECTBE C 3apYOEIKHBIMU MAPTHEPAMHU.

2.5. OcymiecTBIIsIET KOHTPOJIb HAJT BBIITOJIHEHUEM IUIAHOB, ITPOTPamMM U JJOTOBOPOB O



MEXYHApPOJAHOM COTPYJHHUYECTBE; OTCICKUBACT PE3YIIbTAThI U 3(P(PEeKTUBHOCTH MEKTYHAPOIHOTO
COTPYJIHUYECTBA U BHEIIHHUX CBS3€H; MPOrHO3UPYET HEOOXOIMMBbIE 3aTpaThl HA OOecTieueHne
BHEIIHUX CBS3€M YHUBEPCUTETA HA OCHOBE JJOTOBOPOB, IUIAHOB U Iporpamm. 2.6. Cocrasiser
OTYETHI IO BOIIPOCAM MEXTyHAPOIHOM JIeATEIbHOCTH U BHEITHUX CBSA3€H YHUBEPCUTETA; BHOCHUT B
pekTopaT 1 YueHslii COBET YHUBEPCUTETA IPEJIOKEHUS I10 UX PA3BUTHUIO U COBEPIIEHCTBOBAHUIO.

2.7. Opranusyet cO0p, aHATU3 U pacnpocTpaHeHue nHdopmaiuu o popmMax ¥ METoax
MEXTYHApOJAHOM NesITeIbHOCTH BY30B, 0 (DOHIAX U OpraHU3aIMsIX, IPEICTABIISIONINX TPAHTHI IS
MEXIyHApOJAHOIO COTPYIHUUECTBA; OCYLIECTBIIIET METOJUYECKYIO TOMOIIb 110 BOIPOCam
HOJTrOTOBKH, O(hOPMIICHHUS M MOJIa4M JOKYMEHTOB Ha MOJIY4YEeHUE TPAHTOB, CTUIICHANN U
CTa>KMPOBOK MEXKIYHAPOIHBIX (POHIOB, OpTaHU3aLUI U IPOTPAMM.

2.8. OpranusyeT NpoTOKOJIbHbIE (PYHKIIMH: TPUEM IpeACTaBUTENCH U Aenerauii
3apyOexKHBIX BY30B B COOTBETCTBUU C UMEIOIIUMUCS MOJIOKEHUAMU U HHCTPYKIUSIMH,
OCYILIECTBIISICT NMEPENUCKY C 3apYOeKHBIMU MOTEHIUAIBHBIMU U ICHCTBUTEIIbHBIMU TApTHEPAMH,
oOecrneyrBaeT MOANNUCAaHNE POTOKOJIOB U JOTOBOPOB O MEKIYHAPOIHOM COTPYAHUYECTBE.

2.9. Opranusyer pexiamMHoe obecrieueHre MEXIyHapOAHOHM NesTeTbHOCTH YHUBEPCUTETA B
CpEeIICTBAaX MacCOBOM KOMMYHHKaIUH, B ceTu MIHTepHeT, B MyOIMKalMsIX APYroro TUIIA.

2.10. Bommonnsier 3aganus pekropata 1 MOH KP o noa6opy cTyneHTOB, aclIupaHTOB,
JIOKTOPAHTOB U MperoaaBaTeseil 11 KOMaHIMPOBaHUS 3a TPAaHUILY, [10 IPUEMY HHOCTPAHHBIX
CTYJIEHTOB, CTQ)XEPOB, NIPENOABATENEH, JOKTOPAHTOB, KOMAHIUPYEMBIX B YHUBEPCUTET.

3. IlpaBa

[Tpu ucronHEeHNH BO3JI0KEHHBIX 00513aHHOCTEH MOJIB3YETCs MpaBaMH, TapaHTUSIMH, JTbIOTaMHU
Y KOMIIEHCALlUAMHU corjacHo 3akoHoaTenbeTBy KP o Tpyne n o6pa3oBanuu, a Tak:ke UMEET MpaBo:

3.1. Ilpu HEOOXOIUMOCTH MPUTJIAIIATE B OTAET pAOOTHUKOB YHUBEPCUTETA, B TOM YHUCIIE
PYKOBOJUTENEH CTPYKTYPHBIX MOApa3AeaeHUH st ”HPOPMHUPOBAaHUS U 0(OPMIICHHS IOKyMEHTOB.

3.2. ITony4ath HEOOXOIUMYIO HH(POPMALIHIO O JESTEILHOCTH OPraHU3aluHN OT BCEX
noapazaeneaniit OMMY HanpsMyro U 4epe3 HEMOCPEACTBEHHOTO PYKOBOJIUTEIIS M MOJIb30BATHCS
UH(POPMALMOHHBIMU MaTepHajJIaMi U HOPMAaTUBHO-IIPABOBBIMHU JIOKYMEHTaMHU, HEOOXOJUMBIMH IS
WCIIOJTHEHUS CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH.

3.3. IlpeacTaBisTh pyKOBOJCTBY MPEATIOKEHHS MO COBEPIIEHCTBOBAHUIO pabOTHI OTAEA U
YHUBEPCUTETA.

3.4. BHOCUTH IpeUI0KEHNSI PYKOBOJICTBY 110 MOOLIPEHHUIO U HAJIOKEHHUIO B3bICKAHUH Ha
COTPYAHHUKOB OT/IEJIa ITO CBOEH I€ATEIbHOCTH.

3.5. YuacTBOBaTh B 10100p€E U PACCTAHOBKE KAJPOB 10 CBOCH JeSTEIBHOCTH.

3.6. IlonnuceiBaTh U BU3UPOBATh JOKYMEHTHI B ITPEEIIaX CBOEH KOMIIETEHIINN.

3.7. OTnaBaTh pacnopsKeHHs, 00s3aTeNIbHbIC 1JIs1 UCTIOTHEHUS IO JYNHEHHBIMH eMY
pabOTHUKAMU.

3.8. [lpuHuMate yyactue B KOH()EPEHIUAX, KPYTIIbIX CTONaX, COBEIIAHUAX U JIp.

3.9. [loBbImIaTh CBOIO KBATH(PUKALHUIO.

3.10. B mensix UCTIONHEHHS JOJPKHOCTHBIX 00s13aHHOCTEH MOJIb30BaTHCs Ha O€3BO3ME3THOM
ocHOBe (oHIaMu OMOIMOTEKH, HHOPMALIMOHHBIMU (POHIAMU, KOMITbIOTEPHBIMU
MH(POPMALMOHHBIMU CUCTEMaMH CTPYKTYPHBIX MOJpa3/IelIeHuil YHUBEPCUTETA.

3.11. CoTpyaHHYaTh C MEXAYHAPOAHBIMU OTAeIaMu ApyTrux opranuzanuit KP u 3apyOexHbIx
CTpaH B IIPeJIENax CBOEH KOMIIETEHIIUH.

4. OTBETCTBEHHOCTD.

4.1. 3a opraHuzanuio cBoei paboThl, CBOEBPEMEHHOE M KBATU(PHUIIMPOBAHHOE BBITOJHEHHUE
MIPUKA30B, PACHIOPSKEHHUI U MOPYUEHUH BBIILIECTOALIETO PyKOBOICTBA, HOPMAaTHUBHO-IIPABOBBIX
AKTOB I10 CBOEH EATEIBHOCTH.

4.2. ParmonanbHOe U 3QPEKTUBHOE UCIIOJIb30BAHNE MaTEpUaIbHBIX, PUHAHCOBBIX U



KaJIpOBBIX PECYPCOB.

4.3. CobnrofieHue mpaBuil BHYTPEHHETO Pacopsiika, CAaHUTAPHO-TIPOTHBOITUIEMUIECKOTO
pekuMa, IPOTHUBONOXKAPHON OE30MAaCHOCTH U TEXHUKH 0€30M1aCHOCTH.

4.4. Benenue qOKyMEHTAIIMN, TPETYCMOTPEHHON TOJDKHOCTHBIMH O0S3aHHOCTSIMHU

4.5. Ob6ecrieueHne coOIOACHUS TPYIOBOM M HCHIOTHUTENBCKON TUCIMITIIMHBI U BBITTOJIHEHHS
(GYHKIIMOHATIBHBIX 00513aHHOCTEN MOTYMHEHHBIX EMY COTPYAHHUKOB

4.6. [IpenocraBieHne B yCTAaHOBJIEHHOM MOPSIJIKE CTATUCTUYECKON M MHOW MH(pOPMALIUH 110
JeSITeIbHOCTH OT/IeNIa.

JOJDKHOCTHAA MHCTPYKIMA BUBJIMOTEKAPA

1. OO1uIre moI0KEHNS

1.1. Hacrosimas 10JKHOCTHAs MHCTPYKIUS oTipeienseT GyHKINOHAIbHbIE 00I3aHHOCTH,
mpaBa U OTBETCTBEHHOCTH OubmnoTekapss OMMY (manee - "Opranuzamnms").

1.2. bubnmoTtekapb Ha3HAYAETCS HA JOJDKHOCTh U OCBOOOXKIAETCS OT JOJKHOCTH B
YCTaHOBJICHHOM JEMCTBYIOIIUM TPYIOBBIM 3aKOHOAATEILCTBOM MOPSIIKE TPUKA30M PYKOBOJUTENS
Opranuzanuu.

1.3. bubnuorekapp NoJUUHSIETCA HEMOCPEACTBEHHO OpraHu3auu.

1.4. Ha nomxHoCTh OMOIMOTEKapsl Ha3HAYAeTCs JIMIO, UMEIOIIEe CpelHEe
npodeccuoHaibHOe 00pazoBaHue 0€3 MpeIbABICHUS TPEOOBAHMH K CTaXy PaOOTHI.

1.5. bubnmorekapb JOHKEH 3HATh:

- IOCTaHOBJICHU S, PACHIOPSKEHUSI, TPUKA3bl U JPyTHe PYKOBOSAIINE, METOANYECKHUE U
HOpPMAaTHBHBIE JOKYMEHTHI 10 BOIPOcaM OUOINOTEYHOI paboThI;

- npoduiib U cienuanu3anuo OpraHuzaiuu;

- IpaBUJIa KOMIUIEKTOBAHUS, XpPAaHEHUS, TIOMCKA, BBIJAUU U ydeTa OubanoTeuHoro GoH/a;

- cucTeMy Kiaccu(UKaluy KHUT U TPaBUiIa COCTAaBIICHUS KaTajIoroB;

- 001IeroCy IapCTBEHHYIO CUCTEMY MEXKOUOIHMOTEYHOTO aO0OHEMEHTA;

- TIOPSIIOK COCTaBJIEHUS] OTYETHOCTH O paboTe OMOINOTEKH;

- IpaBUJIa BHYTPEHHETO TPYAOBOIO PacloOpsIKa;

- IpaBUJIa MO0 OXpaHe TPy/Aa, IPOU3BOJACTBEHHON CAaHUTAPUU U MOKAPHOM 6€30MacHOCTH.

1.6. B cBoeii nedrenbHOCTH OUOINOTEKaph PYKOBOJICTBYETCS:

- HOPMaTHBHBIMH aKTaMH U METOJIMYECKUMH MaTeprallaMi 110 BOIIPOCaM BBINOIHIEMOMN
paboThI;

- IpaBUJIAMU BHYTPEHHETO TPYAOBOIO PACIIOPSIIKA;

- IPUKAa3aMHU U PACMIOPSHKEHUAMU pyKoBoanuTenst OpraHu3alii U HENOCPEACTBEHHOTO
PYKOBOJUTEIIS;

- HACTOSALLEH JOJDKHOCTHOU NHCTPYKLUEH;

- IpaBUJIAMH T10 OXpaHe Tpy/ia, MPOU3BOACTBEHHON CAaHUTAPUH U MTPOTUBOMOXKAPHOH 3aIIUTE.

2. OyHKIMOHAbHBIE 00S3aHHOCTH

bubnroTtekaph OCyIIeCTBISET CIAeAYIONINE 00sI3aHHOCTHU

ObecneunBaeT mo00p HEOOXOIUMOM YUTATEISIM O0IIECTBEHHO-TTOJIMTHYECKOM, HAYYHO-
TEXHUYECKOH, IKOHOMUUECKOU U JPYTroil TuTEepaTyphl, ONEPATUBHOE BHIMOJHEHUE UX 3a5BOK.

[Ipon3BoauT BhIIAUy IUTEPATYpPhl HA A0DOHEMEHTE U B YUTAITHHOM 3aJIe.

W3ygaet uHTEpECH U 3aMpOCHl YATATENCH B IENISIX OKa3aHUsI UM ITOMOIIU B BEIOOpE
JTUTEPATYPHI.

Y4acTByeT B pa3pab0TKe IIAHOB KOMIUIEKTOBAHUS OMOIMOTEKH Ha OCHOBE M3YYCHHUS
TEMaTUYECKHX TJIAHOB KHIKHBIX U31aTeNbCTB, MPOGUIs pabOThl OpraHU3aIliU U TICPCIICKTUB €€
pa3BUTHS.

[Tpunumaet yyactue B opranuzanuu ¢ponaa 6udbanoreku, o0paboTke ITuTepaTypbl U
COCTaBJICHUU KaTaJIOrOB.

Bener paboty no yueTy, KOMIUIEKTOBaHUIO, MHBEHTapU3aluyu 6M0InoTeyHoro (GoHaa.

ObecneunBaeT cCOXpaHHOCTh OMbIMOTeYHOTO (hOHAA.

CocraBnsieT CUCKH HOBBIX TIOCTYIUICHUH JINTEPATYPhl M PACCHUIKY MX MOAPA3ACICHUSIM



Opranuzanuu.

OcymiecTBISIET CBSI3b C IPYTUMHU OMOIMOTEKaMH, oOecTieurBasi 00CITy )KMBaHNUE YUTATEIICH 110
MEXKOUOIMOTEUHOMY a0OHEMEHTY.

[IpuHMMaeT yyacTie B HAy4YHO-MH(POPMAIIMOHHOM, Hay4HO-METOAMYECKOil padore,
00paboTKe TEXHUYECKOW U HAYYHOM JTUTEepaTyphl, OCTyMAIOIIeH B OMOIHUOTEKY, COCTABISET
TEMaTUYECKHUM U andaBUTHBIN KaTaJor.

[IpuHuMaeT ydacTtue B OpraHu3alii TEMaTUYECKUX BBICTABOK I10 aKTyalbHBIM BOIIPOCaM
HayKH, TEXHUKU U TIEPETOBOTO MPOU3BOJICTBEHHOTO OMBITA, 0()OPMIICHUH CTCH/IOB, BUTPHH.

[ToaroraBnuBaeT MpesioKeHUS, HANIPaBlIEHHbIC HA YIy4IIeHUE 00CTYKUBAHUS YATATEICH.

3. IlpaBa

bubnunorekaps nMeeT mpaBo:

3.1. TpeGoBaTh OT pykoBoAcTBa OpraHu3aIiuy OKa3aHus COJICHCTBHS B UCIIOJITHEHUH CBOUX
00s13aHHOCTEH.

3.2. [loBbImaTh CBOIO KBATH(UKALHUIO.

3.3. 3HaKOMUTKCS C IPOEKTaMU pelIeHU pykoBoacTBa OpraHu3aiu, KacalolUMHCs ero
JIeSATeTLHOCTH.

3.4. IlpencraBiarbh Ha PACCMOTPEHHE CBOETO HEMOCPEACTBEHHOTI'O PYKOBOIUTES
MIPEIOKEHUS TI0 BOTIPOCAM CBOEH JCSITEIIBHOCTH.

3.5. [ony4ats oT paboTHUKOB OpraHu3anuu HHPOpPMAIIHIO, HEOOXOIUMYIO s
OCYIIIECTBIICHUS CBOEH JESTEIBHOCTH.

4. OTBETCTBEHHOCTh

bubnuoTekaps HECET OTBETCTBEHHOCTD:

4.1. 3a HeWCMOTHEHNE WM HEeHAJIeXkKalllee UCTIOTHEHHE CBOMX 00s13aHHOCTEH,
MPEyCMOTPEHHBIX HACTOSIIEH TOJPKHOCTHON MHCTPYKIIMEH, - B COOTBETCTBUU C JECHCTBYIOIIUM
TPYIOBBIM 3aKOHOJATEIbCTBOM.

4.2. 3a npaBOHApPYILICHHUS, COBEPIIECHHBIE B MIEPHO]T OCYIIECTBICHHS CBOEH JIESITEIBHOCTH, - B
COOTBETCTBUU C JICUCTBYIOIIMM I'PaXTaHCKUM, aIMUHUCTPATUBHBIM U YTOJOBHBIM
3aKOHO/1aTEIbCTBOM.

4.3. 3a npuYMHEHHE MaTEePUATLHOTO yIIepOa - B COOTBETCTBUH C JCHCTBYIOIIUM
3aKOHO/1aTeIbCTBOM.

JIOJDKHOCTHA S UHCTPYKIUS TEXHUKA 11O MHBEHTAPU3ALMM CTPOEHUI 1
COOPY)XEHUI

1. O0wue nonoxeHus

1. TeXHUK 110 UTHBEHTApU3ALIUU CTPOEHUM U COOPYKEHUM OTHOCUTCS K KaTErOpUU
TEXHUYECKUX UCTIOJHUTENEH.

2. Ha 10mKHOCTB TEXHUKA 10 MHBEHTapU3alMKM CTPOEHUI U COOPYKEHUI Ha3HAYaeTCs JIMILIO,
uMeroIIee cpeaHee mpodeccuoHanbHOe (TEXHUYECKOe) o0pa3oBaHue 0e3 MpeIbsIBICHUS
TpeOOBaHUH K CTaXy pabOTHI.

3. TexHUK 110 UHBEHTAPU3ALMH CTPOCHUHN U COOPYKEHNUN JTOJIKEH 3HATh:

3.1. Meronnyeckue, HOpMAaTUBHBIE U HHCTPYKTUBHBIE MaTepHaJIbl 110 BOIIPOCAM Y4€ETa,
TEXHUUYECKON MHBEHTApU3allMU U PErucTpalii HEJBUKIUMOTO HMYIIIECTBA U CHIETOK C HUM.

3.2. OCHOBBI HAJIOTOOOJIOKEHHSI ¥ CTPAXOBaHMS HEJBKMUMOI'O UMYILIECTBA.

3.3. OcHOBBI OpraHU3aluU U TEXHOJIOTHH CTPOUTEIBHBIX PadoT.

3.4. IIpaBuna sKcnyaTaluy CTPOCHUN U COOPYKEHUM ITPOU3BOJCTBEHHOTO U I'PaXk1aHCKOIO
Ha3HAYCHMUS.

3.5. MeToibl ¥ ITpaBUJIa UHCTPYMEHTAJILHON ChEMKH 3€MEIbHBIX YYaCTKOB, CTPOSHUHN U
COOPYKEHHII.

3.6. CTpouTenpHbIE HOPMBI U ITPaBHIIA.

3.7. llopsanok pa3pabOTKH, BEACHUS U XPaHEHUS IOKYMEHTAIIUH.



3.8. [leiicTByro1ME CTaHIAPTHI, TEXHUYECKHE YCIIOBUS, TIOJIOKEHUS U UHCTPYKLIMH 110
COCTaBJICHUIO ¥ O()OPMIICHUIO TEXHUYECKOU TOKYMEHTAIUH.

3.9. MeTo1bl onpeieneHnss CTOUMOCTH CTPOEHUIN U COOPYKEHHUH.

3.10. Iopsimox oopMIIeHUS CACIOK C HEIBIXKUMBIM UMYIIIECTBOM.

3.11. [eifcTByromue Tapudbl Ha KUIUIIHBIE 1 KOMMYHAJIbHbIE YCIYTH.

3.12. IIpaBuiia 1 HOPMBI IO OXpPaHE TPya.

4. Ha3HaueHue Ha JOHDKHOCTh TEXHUKA [0 NHBEHTApHU3al[Ml CTPOCHUIN U COOPY>KEHUH U
0CBOOOKJIEHHE OT JI0JKHOCTH TPOU3BOJUTCS MMPUKA30M PYKOBOAUTENS OPTaHU3alINH.

5. TeXHUK 110 MTHBEHTAPU3aLUU CTPOEHUM U COOPYKEHHUM MOAUNHAETCS HETIOCPEICTBEHHO

(PyKOBOJIUTEIIO TPYIIIBI [0 MHBEHTAPU3ALMU CTPOCHUN U COOPYKEHHIT; HHOMY
JOJKHOCTHOMY JINLLY )

6. Ha BpeMst OTCYTCTBUSI TEXHUKA 110 HHBEHTAPU3aLUU CTPOCHUM U COOPYXKEHHH (OTITYCK,
00J1e3Hb, 1p.) €ro 00SI3aHHOCTH BBIMOJIHAET JIUII0, HA3HAYEHHOE B YCTAaHOBJICHHOM IOPSIKE.
JlanHoe nuiio npuoOpeTaeT COOTBETCTBYIOIINE ITPaBa U HECET OTBETCTBEHHOCTh 3a HEHA/IJIEKAIlee
UCTIOJIHEHUE BO3JIOKEHHBIX Ha HETO 00SA3aHHOCTEH.

II. JIomxHOCTHBIC 005I3aHHOCTH

TexHUK M0 THBEHTAapU3alMK CTPOCHUN U COOPYKEHUN:

1. BeinosHsieT paboThl 10 TEXHUYECKOMY OCBHIETEILCTBOBAHUIO CTPOCHUM U COOpPY KEHHH
MIPOU3BOJICTBEHHOI'O U TPAXX/1aHCKOT'0 HA3HAUECHHUS.

2. Obcnenyer CTPOCHUS M COOPYKEHUS B HATYpE, COCTABISIET aOPHCHI 3eMEJIbHBIX YUYAaCTKOB C
yKa3aHHEM PAcIIOIOKEHHs] CTPOCHUN U COOPYKEHUI 0e3 BBICOTHBIX MPUBSA30K, IPOU3BOIUT
IUTAHOBYIO ChbEMKY M JIMHEHHBIE 3aMephl C IIOMOIIbIO T€0Ie3UUECKUX U U3MEPUTENILHBIX TPHOOPOB.

3. Bener xypHaibl MOJIEBBIX padoT.

4. IToaroTaBnuBaeT akThl 00CIEJOBAHUS TEXHUUYECKOTO COCTOSIHUS M OIICHKH CTOMMOCTH
CTPOCHHN U COOPYKEHUM.

5. BeINONHAET yepTeku U IIIaHbl CTPOEHUI U COOPYKEHUH, a TAKKE MX DJIEMEHTOB
(Y4acTKOB, dTaXKeH, MOMEIIEHNH ), 0TOOPaKAIOIINE MECTOIIOJIOKEHUE U COCTAB CTPOSHUH U
COOPYXEHHI Ha 36MEIIbHBIX YYacTKax.

6. CocTaBisieT SKCIUIMKAIUHU U MOSICHEHUS K TpadUuecKUM MaTepHaliaM.

7. BHOCUT U3MEHEHUS B TEXHUYECKYIO JTOKYMEHTAIIUIO B COOTBETCTBUH C (DaKTHUECKUMHU
M3MEHEHUSIMU B HAJIMYUH, MECTOMOI0XKEHUH, COCTaBE, TEXHUYECKOM COCTOSIHUU CTPOEHUH U
COOPYKEHHUI.

8. Onpenenser KaueCTBEHHbIE XapaKTEPUCTUKK CTPOCHUHN U COOPYKEHUMN, HEOOXOAUMBIE MPU
OIPEEIIEHUN UX CTOUMOCTH.

9. CocTaBnsieT TeXHUYECKUE NAacopTa, CTATUCTUYECKUE KAPTOUKU CTPOCHHUM U COOPYKEHHI.

10. Beger peecTpsl 00bEKTOB yueTa.

11. ®opMupyeT HHBEHTapHBIE Jeja B COOTBETCTBUU C JEUCTBYIOIUMHA UHCTPYKIIUSIMH.

12. OopmitsieT B yCTAaHOBJIEHHOM MOPSI/IKE BBIMUCKU U3 TEXHUUECKUX MAcIOpTOB,
AKCIUTMKAIUH, pEeCTPOB.

III. ITpaBa

TexHUK MO THBEHTAPHU3AIMU CTPOCHUN U COOPYKEHUN UMEET MPaBo:

1. 3HaKOMHTBCS C JOKYMEHTaMH, OTPEICNISIONIMMU €T0 MpaBa U 00S3aHHOCTH 10
3aHUMAaEMON TOJDKHOCTH, KPUTEPHUH OLIEHKH KauyeCTBa UCIIOTHEHUS JOIKHOCTHBIX 00sS3aHHOCTEH.

2. BHOCUTB Ha pacCMOTPEHHE PYKOBOACTBA MPEIIOKEHHUS TI0 COBEPIICHCTBOBAHUIO PAOOTHI,
CBSI3aHHOM C TPETyCMOTPEHHBIMU HACTOSIICH TOKHOCTHON MHCTPYKIIMEH 00sS3aHHOCTSIMHU.

3. 3anpammBaTh JIMYHO WX 110 TOPYUYEHHUIO HEMOCPEICTBEHHOTO PYKOBOAUTENS OT
PYKOBOJMTEINEH MOApa3IeICHU OpTraHu3aIii U CTIICIIHATICTOB MH(POPMAIIUIO U JIOKYMEHTHI,



HEOOXOUMBIE IS BBITIOTHEHHSI €T0 JOMKHOCTHBIX 00S3aHHOCTEH.
4. TpeboBaTh OT PyKOBOJICTBA OPTaHHU3AIIUN 00ECTICUCHUS OPTaHU3AIMOHHO-TEXHUIECKUX
YCIIOBUH, HEOOXOAUMBIX IS UCTIOTHEHUS TOJDKHOCTHBIX 00S3aHHOCTEH.

IV. OTBeTCTBEHHOCTH

TexHUK 0 UHBEHTAapHU3aLUU CTPOCHUM U COOPYKEHUI HECET OTBETCTBEHHOCTD:

1. 3a HeHaIEKAILIEe UCIIOJHEHNE HITH HEHCITOJTHEHHE CBOUX JOJKHOCTHBIX 00S3aHHOCTEMH,
MPEeTyCMOTPEHHBIX HACTOSIIECH TOJKHOCTHOM MHCTPYKIIMEH, — B Mpejenax, yCTaHOBJICHHbBIX
JIEHCTBYIOIIUM TPYIOBBIM 3aKOHOJATEIHCTBOM KbIprbizckoit PecryOmukm.

2. 3a mpaBOHapyUIEHUs, COBEPILICHHbIE B ITPOLIECCE CBOEH EATEIbHOCTH, — B Ipejiesax,
YCTaHOBJICHHBIX JICHCTBYIOIIUM aJIMUHUCTPATUBHBIM, YTOJIOBHBIM M TPAKTaHCKUM
3aK0HOAATeNHCTBOM KbIpreizckoit PecryOnuku.

3. 3a npUYMHEHHE MAaTEPUATIFHOTO yIepOa OpraHu3alui — B MpeJenax, yCTaHOBICHHBIX
JIEHCTBYIOIIUM TPYAOBBIM 3aKOHOIaTeNbCTBOM KbIprbi3ckoii PecyOmuku.

JOJDKHOCTHAA UHCTPYKIUA BHYTPEHHOI'O AYJIUTOPA

. O0Ourue moIoXKEHNS

1. BHyTpeHHn ayAUTOp OTHOCHUTCSA K KATErOPUU CIELUATIUCTOB.

2. Ha n0mKHOCTh BHYTPEHHETO ayIUTOPa Ha3HAYaeTCs JIUL0, UMEIOIIEE BhICILIEE
npodeccuoHabHOE (IKOHOMHYECKOE) 00pa3oBaHUE, TOMOJHUTEIBHYIO CIICIIHAIBHYIO TTOATOTOBKY,
cTax OyxranTepckoil paboThl He MeHee (2 JeT; 3 JeT; Ap.) B TOM YKCIIe B KaUeCTBE ayAUTOpa He
Mmenee (1 roma; 2 net; ap.)

3. BHyTpeHHuUl ayIuTOp 10JIKEH 3HATH:

3.1. HopMaTuBHBIE 1 METOANYECKUE MATEPHUAIIBI, PETNIAMEHTUPYIOIIHE TPOU3BOACTBEHHO-
XO3SIICTBEHHYIO JE€SATEIbHOCTD IIPEANIPUATHS.

3.2. PoiHOYHBIE METO/IbI XO3SHCTBOBAHMS, 3AKOHOMEPHOCTH U OCOOEHHOCTH Pa3BUTHS
HSKOHOMUKH.

3.3. [Ipodunp, ciennanu3anuio 1 0COOEHHOCTH CTPYKTYPbI IPEIIPUITHS.

3.4. Ayaur, ayIMTOPCKHAE METOJUKHU U MPOLIENYPbI, CTaHAAPTHl BHYTPEHHET O ayIUTa.

3.5. Ilopsanok BeneHust OyXraaTepCcKOTo yueTa U COCTABJICHHS OTYETHOCTH, MK TyHApOTHBIC
CTaHJApPThl OyXTaJITEPCKOTO yUeTa.

3.6. MeToibl aHaIM3a X0391CTBEHHO-(PUHAHCOBOM EATEIHHOCTH MPEATIPUSATHUSI.

3.7. IlpaBuna npoBeieHUs IPOBEPOK U JOKYMEHTAIbHBIX PEBU3HN.

3.8. JlenexxHoe oOparieHue, KpeanT, MOPsI0K IIEHOOOpa30BaHUsI.

3.9. IlpaBuia opranu3aiuy U BeIeHUs Ou3Heca.

3.10. OCHOBBI HAJIOTOBOM CUCTEMBI, TOPSIOK HCUNCIICHUS HAJIOTOB.

3.11. TpynoBoe, puHaHCOBOE, HATOTOBOE M XO3SHCTBEHHOE 3aKOHOIATEIHCTBO.

3.12. OcHOBBI MapKETHHTa, OCHOBBI 3 IMUHUCTPUPOBAHHSI.

3.13. DTuky nAenoBoro oOUICHMUS.

3.14. CpencrBa BBIUNCIUTENBHON TEXHUKH, KOMMYHHKAIIUU U CBS3U.

3.15. DKOHOMMKY U OpraHM3aL1I0 IPOU3BOJCTBA, TPYJa U YIIPABICHUS.

3.16. OCHOBBI TPYAOBOTO 3aKOHOIATEIbCTBA.

3.17. IlpaBuiia 1 HOPMBI OXPAHBI TPYa.

4. HazHaueHue Ha JOHKHOCTh BHYTPEHHETO ayAUTOPa U OCBOOOXKIEHHUE OT JIOJKHOCTH
IIPOU3BOJATCS MPUKA30M PYKOBOAMUTENS MPEAIPUATHUS.

5. BHyTpeHHu# ayuTop NOAYMNHSAETCS HEMOCPEICTBEHHO PYKOBOIUTEIIIO MIPEANIPHUATHS;
(IepBOMY 3aMECTHTENI0 PYKOBOAUTEIIS PEATPUATHS).

6. Ha BpeMst OTCyTCTBUSI BHyTPEHHETO ayJuTopa (OTIyCK, 00JIe3Hb, Mp.) €ro 00s13aHHOCTH
BBITIOJIHSCT JIMII0, HA3HAYEHHOE B YCTAHOBJICHHOM Mopsike. JlaHHoe 110 npruodpeTaer
COOTBETCTBYIOIIIME MIPaBa U HECET OTBETCTBEHHOCTh 32 HEHA/IJIEKAIEE UCTIOTHEHNE BO3I0KEHHBIX



Ha HEro 00sI3aHHOCTEH.
II. JIomxHOCTHBIE 00513aHHOCTH

Bnyrtpennuii ayaurop:

1. OcymiecTBasieT TPOBEPKY (PUHAHCOBOM U YIIPABICHUYECKOW OTYECTHOCTH MPEATIPHUSITHS,
AQHAJIM3UPYET €€ JOCTOBEPHOCTb, OLICHUBAET CBOEBPEMEHHOCTh €€ COCTABIICHUS U MPECTABICHUS.

2. OpranuzyeT YHU(UKAIMIO U CTaHAAPTU3ALUIO YUETHBIX MPOIIECCOB.

3. [loaroraBnuBaeT U MPEeACTABISIET AJIs1 YTBEPKIACHUS PYKOBOACTBY NMPEANPUITHS TUIaH
ayIUTOPCKUX PabOT, OO/ KET ayAUTOPCKUX PaboT.

4. IIpoBOAUT CIIJIOLIHBIE PEBU3UU U IPOBEPKH B NOAPA3AEICHUAX NPEANPUATHUS B
COOTBETCTBUU C YTBEP>KIACHHBIM TLIAHOM.

5. Ocy1iecTBiseT KOHTPOJIb 32 BBITOJHEHUEM O10JKEeTa MPEATPHUITHS.

6. OcyIIecTBISET MPOBEPKY COXPAHHOCTH M 3PHEKTHBHOCTH MCTIOIB30BAHMS aKTHBOB
MPEIPHUITHSI, KOHTPOIUPYET JOCTYN PaOOTHUKOB MPEANPUATHS K aKTUBaM U (PMHAHCOBOM
uHbOopMaIuu.

7. OCyLIECTBIISIET SKCIIEPTHYIO OLIEHKY ITPOEKTOB KOHTPAKTOB, KOHTPOJIUPYET
CBOEBPEMEHHOCTb U MOJIHOTY OTPa)KEHHUS B YUETHBIX JJOKYMEHTaX COBEpPUIAEMbIX CIIEIOK
(3aKJII04aeMbIX JOrOBOPOB) M UX PE3yJIbTATOB.

8. BbIsBIIsIET BHYTpEHHUE PE3€PBbI MPEANPUATHS U ONIpeAeseT MyTH UX 3PpPEeKTUBHOTO
UCIIOJIb30BaHUS.

9. [IpoBOAUT MOHUTOPHHT PACXOJ0BaHMsI (POHIOB M0 Pa3HBIM MPOEKTaM HIIM IporpaMmanm,
OCYLIECTBIISIET aHAJIU3 JOXOI0B M PACXO0B MPEANPHUATHS, ONTUMHU3ALUIO U TUIAHUPOBAaHNE
HaJIOTOB.

10. IIpoBOAUT BEIOOPOUHBIE PEBU3HH C IIEITbIO BBISBICHUS U JTUKBUIALINY 33/10JDKEHHOCTEH
HEJ0CTay, OCYILIECTBIISET KOHTPOJIb 32 BBIIIOJHEHUEM MPEANPUATHEM U €r0 KOHTpareHTaMH CBOUX
00513aTeNIbCTB, AaHAIU3UPYET 1EOUTOPCKYIO U KPEIUTOPCKYIO 33 J0JDKEHHOCTH, JJaeT ONlepaTUBHBIE
yKa3aHUS [0 YMEHBIICHUIO 33/10J5KEHHOCTEH.

11. Pa3zpabareiBaeT peKOMEHIAlMHU U TUIAH ACWCTBUN MO YCTPAHEHUIO BHISIBICHHBIX
OTKJIOHEHHH OT MJIaHOB; peKOMEHAAINH, TO3BOJIAIONINE CHU3UTh YPOBEHb PUCKA OTJECIbHBIX
ornepanuii 1Jin MUHUMHU3UPOBAaTh BO3MOKHBIE ITIOTEPH.

12. Onpenenser U aHATU3UPYET BO3MOKHBIE BHEIIHUE M BHYTPEHHHUE PUCKU MPHU pa3paboTKe
Y BHEJIPEHUU HOBBIX TPOEKTOB Ha MPEIPUSATUH.

13. OcymiecTBisieT Ha30p 3a pabOTOM NIEpcoHaa B YaCTH (PMHAHCOB, aHATH3UPYET
JIOJDKHOCTHBIE MHCTPYKLIMH, OTIPEIEIsieT COOTBETCTBUE paclpeieeHus: 00s13aHHOCTE!
TpeOOBaHUSAM MPOU3BOACTBEHHOT'O, YIIPABIEHYECKOT0 U (PMHAHCOBOTO MPOIIECcCca, OCYIIECTBISET
pasrpaHU4YeHHE MTOJIHOMOYMI, BHOCUT NMPEIJIOKEHNS MEHEDKEPY IO IIEPCOHAY 110 BHECEHUIO
00BEKTUBHBIX U3MEHEHUH B MIOJIOKEHUS O MOAPA3ICICHUAX, TOJKHOCTHBIE HHCTPYKIIHH.

14. PazpabatsiBaeT (pUHAHCOBBIEC PETIAMEHTHI JIIs1 PUHAHCOBOM MOJIUTUKH NMPEATNPUATHUS B
LIEJIOM, OTAEJIBHBIX IPOLEAYDP, NHCTPYKIINNA U MHON JOKYMEHTAIUH.

15. Ilpunumaet yyactue B GOpMHUPOBAHUH CBOAHON U KOHCOIHIMPOBAHHON OTYETHOCTH.

16. OcymiecTBis€T NOATOTOBKY NMPEANPUATUS K BHEIIHEMY ayIUTY.

17. BeinonHseT BpeMeHHbIE WIN MTOCTOSIHHBIE 003aHHOCTH, HE CBA3aHHbIE C BHYTPEHHUM
ayJIUTOM, IO PACTIOPSKEHUIO PYKOBOIUTENS MPEANpUATHS (ITOIepKKa OyXTaiTepcKoro oTiena,
aHaJIM3 UHBECTULIMOHHBIX MPOEKTOB, IPOBEJCHHE CBEPKU C TTOCTABUIMKAMU U T.1.).

18. KoHCynbTHpYyET PyKOBOACTBO IPEAIPUSITHS IO BOIIPOCAM ayIUTa.

19. CocraBisieT OTYETHI O MPOJICIaHHON PaboTe, AHATUTUYECKHE U TIOKJIAHBIC 3aITUCKH, TAET
AKCIIEPTHBIE 3aKIOYECHHUS, AP.

I1I. IIpaBa



BHyTpeHHnUi ayIuTOp UMEET MPaBoO:

1. Ha noctyn Bo Bce nojpasienaeHus NpeaAnpusiTus, K iro00i nHpopmauu npeanpusTis,
HEOOXOIMMOM JIJIs IPOBEJICHUS Ay TUTA.

2. laBaTh 00s13aTeNbHbBIE K UCTIOJHEHHUIO YKa3aHUs IEPCOHAIY 0 MPUBEICHUIO OTYETHON
JIOKYMEHTAIlMU B COOTBETCTBHE C BHYTPEHHUMH JIOKYMEHTAMHM U 3aKOHO/IATEIbCTBOM, T10
HCIPABJICHUIO OIIMOOK U HETOYHOCTEH, MPUHSATHUIO MEP B CBSI3U C BBISIBIICHHBIMU HEJOCTAaTKAMHU.

3. Ilony4ats OT OTBETCTBEHHBIX paOOTHUKOB OOBSICHEHUS 110 BOIPOCAM, BO3HUKAIOIIUM B
X0/JlIe IPOBEACHUS PEBU3UN U ayJUTa.

4. JlaBaTh pacnopsDKEHHS MIEPCOHAIY 10 MOATOTOBKE MPEANPUATUSA K BHELIIHEMY ayJIUTY.

5. JlaBaTh peKOMEHIalluK PYKOBOJICTBY IO M3MEHEHHUIO CUCTEMbI KOHTPOJISI Ha IPEPUITHH,
a TaK)Ke€ U3MEHEHUIO YIIPABJICHYECKON MMOJINTUKU HA TIPEAIPUATHH.

6. 3HAKOMUTBCS C IOKYMEHTaMHU, ONPEEIIIONIMMU €To MpaBa U 00sS3aHHOCTH 10
3aHUMaeMOH JTOJKHOCTH, KPUTEPUH OLIEHKH KauecTBa UCIIOTHEHHUS JOJDKHOCTHBIX 005S3aHHOCTEH.

7. BHOCHTH Ha pacCMOTPEHHE PYKOBOCTBA MIPEIJIOKECHHS TI0O COBEPIIICHCTBOBAHUIO Pa0OTHI,
CBSI3aHHOM C MPelyCMOTPEHHBIMH HACTOSIIENH HHCTPYKLMEH 00sI3aHHOCTAMU.

8. TpeboBaTh OT pyKOBOJCTBA MPEANPUATUS O0ECIICUEHUsI OpPraHU3aI[MIOHHO-TEXHUUECKUX
yCIoBHUIA ¥ 0()OPMIICHUS YCTAHOBIEHHBIX JOKYMEHTOB, HEOOXOAMMBIX JIJIsl UCTIOTHEHHUS
JOJIKHOCTHBIX 00S3aHHOCTEH.

IV. OTrBETCTBEHHOCTH

BHyTpeHHUIT ayIMTOp HECET OTBETCTBEHHOCTD:

1. 3a HeHa UIeXKALIIee NCTIOTHEHNE UITH HEUCIIOTHEHUE CBOMX JIOJDKHOCTHBIX 00s3aHHOCTEH,
IIPELYCMOTPEHHBIX HACTOSIIEH TOJPKHOCTHOM MHCTPYKIIMEH, B MPEENax, yCTAaHOBIECHHBIX
JIeMCTBYIOIUM TPYJOBBIM 3aKOHOIaTeNbCcTBOM KbIprbickoii Pecybnuku.

2. 3a npaBOHapyUIEHUs, COBEPIICHHBIE B IIPOLIECCE CBOEU IEATEIBHOCTH, B IPEIENax,
YCTaHOBJICHHBIX JACUCTBYIOIIUM aJIMUHUCTPATUBHBIM, YTOJIOBHBIM U I'PaKIaHCKUM
3akoHoaaTenbcTBOM KbIpreizckoit PecyOnnku.

3. 3a npuuMHEeHNEe MaTepHaAILHOTO yIepOa MpenpUsTHIO — B Mpe/eiaX, yCTaHOBICHHBIX
JIEHCTBYIOIIUM TPYIOBBIM U TPAXAAHCKUM 3aKOHOAaTeNIbcTBOM KbIpreizckoit PecyOmuku.
JOJDKHOCTHASA MHCTPYKIIMA

HAYAJIbBHUKA ®UUHAHCOBOI'O OTAEJIA

1. OO0mme MoI0KEHUS

1.1. HacTosimasi 1O/KHOCTHASI HHCTPYKIIUS OMPEACIIACT U PErJIaMeHTUPYET MOJTHOMOYHS,
(GyHKIIMOHATIBHBIC U IOJDKHOCTHBIE 00s13aHHOCTH, TIPaBa U OTBETCTBEHHOCTh HaYaJIbHUKA
¢buHaHCcOBOTO OT/IENa OMICKOTO MEKIyHAPOIHOTO MEAUIIMHCKOTO YHUBEPCUTETA.

1.2. HauanpHUK (UHAHCOBOTO OT/ENIa HA3HAYAETCS Ha JIOJDKHOCTh U OCBOOOXKIAEeTCS OT
JIOJDKHOCTH B YCTAHOBIICHHOM JICHCTBYIOIUM TPY/IOBBIM 3aKOHOATEIHLCTBOM MOPSIKE MPUKA30M
pekTopa.

1.3. HavasnipHUK (h)MHAHCOBOTO OT/EJIa OTBEYAET 3a:

paboTy oTnena, CBOEBPEMEHHOE M KaueCTBEHHOE BBITIONHEHUE UM 33124 110
MpeTHa3HAYCHUIO;

HCIIOJIHUTENIBCKYIO U TPYAOBYIO JUCLUIIINHY TOJTUYNHEHHBIX;

COXPaHHOCTh JIOKYMEHTOB (MH(MOPMAIUH), COAEPIKAIINX CBEIACHUS, COCTABIISIFOIITNE
KOMMEPUYECKYIO TailHy opraHu3aiuu (peanpusTus ), HbIe KOHGUACHIINATbHbIC CBEICHMS,
BKJTFOYAs TIEPCOHATIBHBIC IAHHBIE COTPYAHUKOB OpTraHU3aINH (TIPEITPHUATH );

obecrnieueHre OE30MaCHBIX YCIOBUH Tpy/Ia, MOAep >KaHUEe TTOPSIKA, BBIMIOTHEHUE TIPABHII
MO’KapHOHN 0€30MaCHOCTH B TIOMEIIICHUSIX OT/IeNa.



1.4. Ha nomxHOCTh HauanbHUKA (UHAHCOBOTO OT/IENIa MOKET OBITh HA3HAYEHO JIUIIO,
UMeroIIIee BhIcIee MpodeccuoHabHOe (IKOHOMHUECKOE UITH HHKEHEPHO-DPKOHOMUYECKOE)
o0Opa3oBaHue U CTaXX PabOTHI MO CIIEIUATBHOCTH B 00JIACTH OpTaHU3aluu (PUHAHCOBOU
NeATeILHOCTH He MeHee 5 JIeT.

1.5. B mpakTu4eckoil esTeNbHOCTH Ha4YaIbHUK (PMHAHCOBOTO OTeNa JOKEH
PYKOBOJICTBOBATHCS:

3aKOHOATEIHCTBOM, HOPMATUBHO-TIPABOBBIMU aKTaMH, a TAK)Ke JIOKaTbHBIMUA aKTaMU U
OpraHU3AIMOHHO-PACTIOPSIUTETHHBIME IOKYMEHTAMU OpTaHu3aIuu (MPepusaTus),
perIaMeHTHPYIOMUMU (PUHAHCOBO-D)KOHOMUYECKYIO pabOTy U JeSTEIIbHOCTh (PHHAHCOBOU CITYKOBI
U OTJIENIA;

MpaBUjaMU BHYTPEHHETO TPYIOBOTO PACTIOPSAIKA;

MpaBUJIaMU OXPaHbI TPY/Ia U TEXHUKH 0€301aCHOCTH, 00eCTIeueHHUs TPON3BOICTBEHHON
CaHUTAPUU U MPOTUBOIIOKAPHON 3aIUTHL;

yYKa3aHUSAMH, IPUKA3ZAHUSIMH, PEIICHUSIMHU U TOPYICHUSIMHU 3aMECTHTEIIS TUPEKTOPA 110
(HUHAHCOBO-2KOHOMUYECKOH paboTe;

HACTOSIIEH TOIKHOCTHON MHCTPYKITUEH.

1.6. HauanpHUK MHAHCOBOTO OT/AEINA JOKEH 3HATH!

3aKOHOJIaTeIbHBIC 1 HOPMATHUBHBIE TIPABOBBIC AKTHI, PETIIAMEHTUPYIOITUE TIPOHU3BOICTBEHHO-
XO3SIICTBEHHYIO U (PUHAHCOBO-2KOHOMHUYECKYIO JIESATEIbHOCTH;

HOPMAaTHUBHBIC M METOJUYCCKHAE MaTepUaIbl, Kacaromiuecs: ((MHAHCOBOM JEATEIHHOCTH
TPEIPHUSITUS,

MePCIIEKTUBBI PA3BUTHS TIPEANIPUSATHUS,

COCTOSTHHE U TIEPCTIEKTHBBI Pa3BUTHUSI (PUHAHCOBBIX PHIHKOB U PHIHKOB COBITA MPOYKITUU
(paboT, yciyr); OCHOBBI TEXHOJIOTHUHU TTPOU3BOICTBA;

opranm3aiuio GUHAHCOBOHM pabOThI HA MIPEANIPUATHH,

MOPSIIOK COCTaBJICHUS (PMHAHCOBBIX TJIAHOB, MPOTHO3HBIX OAJTAHCOB U OIOIKETOB JICHEKHBIX
CPEJICTB, TIAHOB peaTn3aliy MPOIyKIUH (paboT, YCIIyT), TUIAHOB TI0 TPUOBLIN;

cucteMy (PMHAHCOBBIX METOJIOB M PhIYaroB, 00ECIIeUYHNBAIOIINX YIIPABICHUE (PUHAHCOBBIMHU
MMOTOKaMH;

MOPSIIOK (PMHAHCHPOBAHUS U3 TOCYIAPCTBEHHOTO OIO/DKETA, KPATKOCPOYHOTO U
JIOJITOCPOYHOTO KPEAUTOBAHUS MPEANIPUATHUS, IPUBJICUCHNUS] MHBECTULIUN U 3a€MHBIX CPEJICTB,
WCITOJI30BaHUS COOCTBEHHBIX CPECTB, BHIMMYCKa M MPUOOPETCHUSI IICHHBIX OyMar, HauuCIICHUS
TUTaTeXel B rOCyJapCTBEHHBIN OI0/IKET U TOCYIapCTBEHHBIE BHEOIOXKETHBIC COIMATbHBIC (DOH/IBI;

MOPSIIOK pactipeiesieHnsi GUHAHCOBBIX PECYpPCOB, onpeeneHus 3pHEeKTUBHOCTH
(MHAHCOBBIX BIIOKEHUH;

HOPMHPOBAaHUE OOOPOTHBIX CPEJICTB;

MOPsI0K ¥ POpMBI (PUHAHCOBBIX PACUETOB;

HAJIOTOBOE 3aKOHOIATEILCTBO;

CTaHJIapThl PUHAHCOBOTO y4YeTa U OTUETHOCTH;

SKOHOMUKY, OpTraHU3AINIO TIPOU3BOJICTBA, TPY/Aa U YIIPABJICHHUS;

OyXraiaTepcKuil yuer;

CpEIICTBa BBIUUCIUTEIIFHOU TEXHUKH, TEICKOMMYHUKAITUI U CBSI3H;

OCHOBBI TPYJIOBOTO 3aKOHOIATEIbCTBA;

MpaBujIa 1 HOPMBI OXPaHbI TPY/IA.

2. JIOmKHOCTHBIE 005S3aHHOCTH

HauanbHuk (prHAHCOBOTO OT/IENa BHIIIOTHSET CIEAYIONINE JOIKHOCTHBIC 00sI3aHHOCTH

2.1. Opranusyer ynpaBjeHHE IBUKEHHEM (PMHAHCOBBIX PECYPCOB NPEANPUITUS U
perynupoBaHue (UHAHCOBBIX OTHOILIEHHUH, BO3HUKAIOIIUX MEX/y X03SIMCTBYIOIUMH CyOBEKTaMU B
YCIIOBUSIX PBIHKA, B LIEJsIX Haubosee 3(h(peKTUBHOTO UCIIOJIb30BaHUS BCEX BUIOB PECYPCOB B
npoliecce MPOU3BOJICTBA U pealln3alliy MPOAYKIUH (padoT, YCIIyr) U MOJy4yeHHsI MaKCUMaIbHON
pUOBLIH.



2.2. Ob6ecrnieunBaeT pa3pabOTKy (UHAHCOBOM CTpAaTEruu NPEANPUSITHS U €T0 (PUHAHCOBYIO
YCTONYUBOCTb.

2.3. PykoBoauT pa3paboTKoi MPOEKTOB MEPCHEKTUBHBIX M TEKYIIUX (DMHAHCOBBIX IJIAHOB,
MIPOTHO3HBIX 0aIaHCOB U OIOJIKETOB J€HEKHBIX CPEJCTB.

2.4. Ob6ecrieunBaeT 10BeIeHNE YTBEPKICHHBIX (PMHAHCOBBIX MOKa3aTelNei 10 MoIpa3ieneHuit
MPEIIPUITHSL.

2.5. Y4acTByeT B IOATOTOBKE MPOEKTOB IJIAHOB pPeain3aluu NpoayKIuu (paboT, yciyr),
KaIlUTaJIbHBIX BIIOKEHUH, HAYYHBIX HCCIIEIOBaHUHN U pa3paboTOK, MIaHUPOBAHUN CE0ECTOUMOCTH
HPOAYKIUH U peHTa0eIbHOCTH MPOU3BO/ICTBA, BO3IJIABIISAET paboTy MO pacuyeTy NpUObUIM U Hajora
Ha MPUOBLITb.

2.6. OnpenensieT UCTOYHUKH (PUHAHCUPOBAHUS MPOU3BOJICTBEHHO-X03IHCTBEHHOM
JeSITeIbHOCTH MPEANPUATHS, BKIIOUaoIIKe 010KeTHOE (PUHaHCHPOBaHKE, KPAaTKOCPOUHOE U
JIOJITOCPOYHOE KPEIUTOBAHHE, BBIITYCK U MPUOOpETeHNE LIEHHBIX OyMar, JIN3UHTOBOE
(dbuHaHCHpOBaHUE, IPUBJICYEHUE 3aEMHBIX U UCIIOJIb30BaHNE COOCTBEHHBIX CPECTB, IPOBOIUT
UCCIIEIOBaHNE U aHaIM3 (PMHAHCOBBIX PHIHKOB, OLIEHMBAET BO3MOXHBIN (PMHAHCOBBIM PHCK
MPUMEHUTEIBHO K KaXKJOMY HCTOUHHMKY CPEJICTB U pa3pabaTbIiBaeT NPEI0KEHUS [0 €T0
YMEHBILEHUIO.

2.77. Ocy1iecTBIISIET HMHBECTULMOHHYIO TIOJIUTUKY U YIIPABJICHUE AKTUBAMH NPEAIPHUITHS,
OIpeAEIIAET ONTUMANIBHYIO UX CTPYKTYPY, IOArOTaBIMBAET MIPEAJIOKEHUS 10 3aMEHE, JINKBUAALINN
aKTHBOB, CIIEJUT 3a NMopTdeneM [eHHbIX Oymar, MPOBOIUT aHAJU3 U OLEHKY 3((GEKTUBHOCTH
(MHAHCOBBIX BJIOKCHUH.

2.8. Opranmu3yeT pa3paboTKy HOPMAaTHBOB OOOPOTHBIX CPEJICTB U MEPOTIPHUSITHIL TIO
YCKOPEHHIO UX 000paurBaeMOCTH.

2.9. O0ecnieunBaeT CBOEBPEMEHHOE MOCTYIIEHUE JI0X0A0B, 0(POPMIIEHHE B YCTaHOBIICHHBIE
CPOKHM (PMHAHCOBO-PACUETHHIX U OAHKOBCKUX OIEpaluii, OIIaTy CYETOB MTOCTABIIMKOB U
MOJIPSITYMKOB, TIOralleHne 3aiiMOB, BBITUIATY MPOIIEHTOB, 3apab0THOM IUIaThl paboYuM U
CITy>KallluM, TIEpeUnCIIEHUE HAJIOroB U cOOpOB B (e/iepalbHbli, perHOHANBHBIN U MECTHBIN
OIODKETHI, B TOCYapCTBEHHBIC BHEOIOHKETHBIC COITUATbHBIC (DOHIBI, TTaTEXKEeH B OAHKOBCKHE
YUPEXKIEHUS.

2.10. AnanuzupyeT pUHAHCOBO-XO35UCTBEHHYIO JIEATEIbHOCTh NPEANPUATHS, YHACTBYET B
pa3paboTKe MpeAoKEHHUH, HalIpaBJIEHHBIX Ha 00ecIeueHue MIaTex ecnocCOOHOCTH,
npenynpexaeHue o0pa3oBaHus U JTUKBUIAIMIO HEUCTIOIb3yEMbIX TOBAPHO-MaTepUaIbHbBIX
[IEHHOCTEH, MOBBIIICHNE PEHTA0CIbHOCTH MMPOU3BO/ICTBA, YBEIHMUCHHE TPUOBUIH, CHUKCHHE
U3JIep’KeK Ha IPOU3BOJCTBO U pean3aluio NPOAYKINH, YKperieHne (UHAHCOBOM TUCIUIUINHBI.

2.11. OcymiecTBII€T KOHTPOJIb 32 BHIIOJHEHUEM (PMHAHCOBOT'O IJIaHa U O10JKeTa, MJIaHa
peain3anuy NpoayKIMH, IJIaHa MO MPUOBUIH U APYTUM (PUHAHCOBBIM MTOKA3aTENsIM, 3a
npeKpaleHueM MPOU3BOJICTBA MPOJYKIINHU, HE UMEIOLIEeH cObITa, TPAaBUIBHBIM PacX0I0BaHUEM
JIEHEKHBIX CPEJICTB U 1IeJIEBbIM HCIIOJIb30BAaHUEM COOCTBEHHBIX U 3a€MHBIX OOOPOTHBIX CPEJICTB.

2.12. OGecnieunBaeT BeJicHUE yUeTa JABMKEHHUS (PMHAHCOBBIX CPEJICTB M COCTABJICHUS
OTYETHOCTH O pe3yJibTaTaxX (PMHAHCOBOU AESITEILHOCTH B COOTBETCTBUH CO CTaHIapTaMHU
(MHAHCOBOTO y4yeTa U OTYETHOCTH, JOCTOBEPHOCTh (PMHAHCOBOW MH(POPMALIUU, KOHTPOIUPYET
MIPABUJIBHOCTh COCTABJICHUS U O(DOPMIIEHUSI OTYETHON JOKYMEHTAIH, CBOEBPEMEHHOCThH €€
IIPEIOCTABIICHUS BHEIIHUM U BHYTPEHHUM I10J1b30BaTEISIM.

2.13. PykoBoauT pabOTHUKAMHU OTENA.

B ciydae HE0OX0JMMOCTH HavaIbHUK (PUHAHCOBOTO OT/ENIa MOXKET IPUBJIEKAThCS K
BBITMIOJTHEHUIO CBOUX JIOJKHOCTHBIX 00S3aHHOCTEHN CBEpXYPOUYHO, MO PEIICHUIO TUPEKTOpa
OpraHu3aly, B MOPAIKE, IPETyCMOTPEHHOM 3aKOHOIATEIBCTBOM O TPYAE.

3. IlpaBa

HavanpHuk (prHAHCOBOTO OT/IENIa UMEET TPABO:

3.1. JlaBaTh MOAYMHEHHBIM €MY COTPYAHUKAM U CIy»*k0aM MOPYyUEHUs, 3aJIlaHUs [0 KPYTY
BOIIPOCOB, BXOJSIIIUX B €r0 YHKIIMOHAIBHBIC 00S3aHHOCTH.



3.2. KoHTponpoBaTh BBINIOJIHEHUE TIPON3BOACTBEHHBIX 3a/1aHUM, CBOEBPEMEHHOE
BBITIOJTHEHHUE OT/IETIbHBIX MOPYUYSHHUH U 3aJaHUIl MOJUUHEHHBIMH €My CITy:KOamHu.

3.3. 3ampammBarh U MOJIy4aTh HEOOXOAMMbIE MaTepUaIIbl U TOKYMEHTBI, OTHOCSIINECS K
BOIIPOCaM JIeATEIbHOCTH HayalbHUKa (PMHAHCOBOTO OT/EJa, MOJYUHEHHBIX eMY CITyX0 U
MOAPAa3ICIICHUMN.

3.4. BzaumoielicTBOBaTh C IPYTMMHU MPEANPUATHSIMEI, OPTaHU3ALUAMU U YUPEKACHUIMH I10
IIPOM3BOJCTBEHHBIM U IPYTUM BONPOCAM, OTHOCSIIMMCS K KOMIIETEHIIUY HavyaIbHUKA
(¢buHAHCOBOrO OT/IENA.

3.5. [lognuchIBaTh M BU3UPOBATh JOKYMEHTBI B IIPEJIENAX CBOEH KOMIIETEHIIUH.

3.6. BHocuTh Ha paccmoTpenue pykoBoautTenss Komnanuu npeactaBieHusi O HA3HAYCHUH,
nepeMeIleHIH U YBOJIbHEHHH PAaOOTHUKOB MOTYMHEHHBIX M0/Ipa3ieiIeHUi; MpeasioxKeHus 00 ux
MOOUIPEHUH WJIN O HAJOKEHUHU Ha HUX B3bICKaAHHH.

3.7. Ilonp30BaThCSl MHBIMU IIPABaMU, YCTaHOBIEHHBIMU TpynoBeiM kosnekcoMm KP n npyrumu
3aKoHOAaTeNbHbIMU akTamMu KP.

4. OTBETCTBEHHOCTD U OLIEHKA JEATEIBHOCTH

4.1. HauanbHUK (PUHAHCOBOT'O OT/IEJIa HECET AIMUHUCTPATUBHYIO, TUCHUIUIMHAPHYIO U
MaTepHabHYIO (a B OTJCNBHBIX CIyYasiX, PelyCMOTPEHHBIX 3aKoHoAaTeabcTBOM KP, — n
YTOJIOBHYI0) OTBETCTBEHHOCTb 3a:

4.1.1. HeBbInosHeHNE WM HEHA IeXkKAIllee BHITIOJTHEHUE CIYKEOHBIX YKa3aHUH
HENOCPEJACTBEHHOTO PYyKOBOIUTENS.

4.1.2. HeBbInosiHEHNE WM HEHA IEXKAIIEe BBHITIOTHEHUE CBOMX TPYIOBBIX (DYHKIMHA U
MOPYUYEHHBIX €My 3a]1ay.

4.1.3. HempaBoMepHOE UCII0JIb30BaHUE MTPEIOCTABICHHBIX CIYKEOHBIX MOJTHOMOYHUH, a TaKXKe
HCIOJIb30BAaHUE UX B JIMUHBIX LEJISX.

4.1.4. HegocToBepHy10 HH(POPMAIIUIO O COCTOSHUY BBITIOJIHEHUS TOPYUYEHHON €My pabOTHlI.

4.1.5. HenpussTHe Mep MO NPECEUYCHUIO BBISIBJICHHBIX HAPYIICHUH MTPABUJ TEXHUKU
0€301acHOCTH, MPOTUBOINIOXKAPHBIX U IPYTHX MPaBHII, CO3AIOIINX YTPO3Y JIeATEIbHOCTH
NPEINPUITUS U €r0 paOOTHUKAM.

4.1.6. He obGecnieuenue coOI0IeHUS TPYAOBON TUCIUTUIHHEI.

4.1.7. CoBepIIEeHHBIE B ITPOLIECCE OCYIIECTBICHUS CBOEH IESTEIIBHOCTY TPaBOHAPYLIECHUS — B
npejienax, ONpeleIeHHbIX JEHCTBYIOINM aIMUHUCTPAaTUBHBIM, YTOJIOBHBIM U IPaKJaHCKUM
3akoHOaTenbCTBOM KP.

4.1.8. [IpyunHeHne MaTepUaIbHOTO yiiepoa u/uiu yOBITKOB MPEINPUATHIO U TPETHUM
JUIaM, CBSA3aHHBIX C JIeHCTBHEM WU 0e3/1eiCTBUEM BO BpeMsl UCIIOTHEHHUS CITYKEOHBIX
00s13aHHOCTEH.

4.2. Onenka paboThl HAYAIbHUKA (DMHAHCOBOTO OTEJIA OCYIIECTBIISCTCS:

4.2.1. HenocpencTBEHHBIM PYKOBOJUTENIEM — PETYIISIPHO, B ITPOLIECCE TIOBCETHEBHOTO
OCYIIECTBIJICHUSI PAOOTHUKOM CBOMX TPYAOBBIX (DYHKIIHH.

4.2.2. ATTecTalnOHHON KOMHCCHEN MTPEANPUATHS — IEPUOUYECKH, HO HE pexe 1 pas3a B 1Ba
rojia Ha OCHOBaHMU JJOKYMEHTHUPOBAHHBIX UTOTOB PaOOTHI 3a OLEHOYHBIN MEPUO.

4.3. OCHOBHBIM KPUTEPHEM OLIEHKH padOThl HauaIbHUKA (PUHAHCOBOTO OT/eNa SIBIISETCS
Ka4yecTBO, IOJIHOTA U CBOEBPEMEHHOCTD BBITIOJTHEHUS M 3a/1a4, IPEAYCMOTPEHHBIX HACTOSIICH
UHCTPYKIUEH.

5. YcnoBus paboThl

5.1. PexxuM paboThl HaualbHUKA (PMHAHCOBOTO OT/ENa ONPEIENsAeTCS B COOTBETCTBUU C
IpaBUJIaMU BHYTPEHHETO TPYIOBOT0O pacHopsaKa, YCTAHOBIEHHBIMU Ha PEIIPUITHH.

5.2. B cBsi3u ¢ IPOU3BOICTBEHHON HEOOXOJMMOCTHIO HAaYaJIbHUK (PMHAHCOBOTO OT/IEa MOKET
BbI€3KaTh B CIY>KEOHbIE KOMaHIUPOBKH (B TOM YHCJIE MECTHOTO 3HAUCHU).

5.3. Jlns peieHust onepaTUBHBIX BOIPOCOB 110 00ECTICUEHUIO IPOU3BOJICTBEHHOM
JeSTEIbHOCTH OT/IeIa Ha4yalbHUKY (DMHAHCOBOTO OT/IE€Ia MOXKET BBIACIATHCS CIIyKEeOHBIH



aBTOTPAHCIOPT.
6. [IpaBo noanucu
6.1. HavanpHuky (hrHAHCOBOTO OTZIENA JIJIsl OOECTICUeHUS €0 NeATeIbHOCTH
MPpEaAOCTABIACTCA IMMPABO MOANHNCH OPraHU3aAIMMOHHO-PACTIOPAANTCIIBHBIX TOKYMEHTOB 110 BOIIpOCaM,
BXO/JISIINM B €0 (DyHKIIMOHAIbHBIE 00S3aHHOCTH.
JOJDKHOCTHAS MHCTPYKIUA YYEBHOI'O OTHEJIA

1. O011ee moJI0KEHNE

1. VY4eOHBIi 0T/IeN SIBJISETCS OCHOBHBIM CTPYKTYPHBIM MOJIpa3ziesieHueM Y ueOHOoro
nernapTaMeHTa OHICKOT0 MEXAYHApOIHOTO MEAUIIMHCKOT'O YHUBEPCUTETA, 00ECTIEUMBAIOIIUM
OpraHM3aIHIo, INIAHUPOBAHUIO, YIIPABICHUIO U KOHTPOJISI y4eOHOT0 Mpoliecca B COOTBETCTBUU C
00pa3oBaTeNbHBIMU CTaHAAPTAMHU, YUEOHBIMU IIJITAHAMU HAIIpaBlIeHHUH (crienuanbHoCTel),
pabourMH MporpaMMamMu, APYTUMHU Yy4eOHO-METOANUYECKUMH JJOKYMEHTaMU 1 HOPMATUBHBIMU
aKTaMH CHUCTEMBI BbIciiero oopaszoanus Keipreizckoit PecryGnuku.

2. VY4eOHbIN 0T/ ACHCTBYET HA OCHOBAaHUM Y CTaBa YHUBEPCUTETA U CBOIO PadOTy
OpraHU3yeT U BBIIOJIHAET, PYKOBOACTBYACH IIPUKA3aMU PEKTOPa, UHCTPYKTUBHBIMU MCbMaMU
MOH KP, u vactosmum [Tonoxxenuem. Paciopsikenue YueOHOTO OT/Iea SABISIETCS 0053aTeIbHBIM
Ui BceX (aKyIbTeToB, Kadeap, UKIOB MpodeccopcKo-Mpeno1aBaTeIbCKoro U yaeOHo-
TBCIIOMOTaTENIBHOr0 cocTaBa OUICKOro MEXIyHAapPOIHOTO MEUIIMHCKOTO YHUBEPCHUTETA.

3. [TpakTuyeckyro paboTy Y4eOHbII OT/IeN OCYIIECTBISAET B TECHOM B3aUMOJICHCTBUH C
Y4eOHO-METOIUYECKUM COBETOM U JIPYTUMH CTPYKTYPHBIMU MOJpa3AeICHUSIMU YHUBEPCUTETA B
paMKax CBOEH KOMIIETCHIIUH.

4. VY4eOHBIi 0T/Ie B IPAMYIO OJUUHSIETCA Y 4eOHOMY JenapTaMeHTy.

CtpyKTypa 1 IITaTHOE pacnucaHue Y4eOHOro oTaesna yTBepkKIaeTcs MPUKa3oM PEKTOPOM
YHUBEPCUTETA, 110 MPECTABICHUIO JUPEKTOPa yUeOHOro JenapTaMeHTa 110 COTJIaCOBAaHUIO C
IPOPEKTOPOM o yuebHoil paboTe.

5. 3apaboTHas 1u1aTa COTPYJHUKOB YCTaHABIMBAETCS B COOTBETCTBUU C pas3psamH,
ofpeieIeHHbIMU HOpMaTUBHBIMU JIokyMeHTamu KP. IIpaBa u 0053aHHOCTH COTPYTHUKOB
Y4eOHOoro oT/eNa ONpeAesOTCs JOKHOCTHBIMU HHCTPYKIUSIMH, pa3pab0TaHHBIMU B
COOTBETCTBUH C 3aKOHOAATENbCTBOM U IlosoxxenneM o By3ax KP u Temu oCHOBHBIMU 3a7auamy,
yKa3aHHbIMH B AJaHHOM [lonoxeHun.

6. PykoBoncTBO YueOHOro 0T/Iema Bo3Iaraercsi Ha 3aBeAyIOIIEero, KOTOphIi paboTaeT
M0JT PyKOBOJICTBOM JTUPEKTOpa YUeOHOTO JAenapTaMeHTa U MPOPEeKTopa Mo y4eOHo padore.
7. 3aBenyronuii Y4eOHbIM OTIEIOM U COTPYAHUKH OT/eNia Ha3HA4YaeTCsl

0CBOOOKIAaeTCs OT 3aHUMAEMOM JIOJPKHOCTH PEKTOPOM YHUBEPCUTETA MO MPEICTABICHUIO
JpekTopa Y4eOHOro JAenapraMeHTa B yCTaHOBJICHHOM MOPSKE.

8. VY4eOHBIi 0T/Ie 1aeT OTYET O CBOEH AESITENIbHOCTH NEpel AUPEKTOPOM Y UeOHOTo
JierniapTaMeHTa U MPOPEeKTOPOM 1o yueOHoi pabore.

9. VY4eOHbIii 0TI BeIeT JOKYMEHTAIINIO0, COIJTACHO HOMEHKIIAType, A€l 0
nenonpoun3Bojctsy OMMY.

2. OCHOBHBIE 11eJTH, 33/1a9d U (GYHKIMH Y4eOHOTO OT/Iesa

OcHoBHOM 11e51bI0 Y4eOHOoTro oT/ena sBiseTcs 3pPeKTUBHAS OpraHu3alysl, IIIaHUPOBaHHE,
yIpaBJIeHUuE U KOHTPOJIb Y4eOHBIM MporieccoM B OLICKOro MEXIyHapOAHOTO METUIIMHCKOTO
YHUBEPCUTETA.

OCHOBHBIMH 33/1a4aMU Y U€OHOTO OT/IeNa SABISIOTCS:

1. [TnanupoBaHue 1 OpraHu3alys yaeOHOTo MpoIecca YHUBEPCUTETa, aHATH3,
KOHTPOJIb, YIIPABJIEHUE U COBEPLIEHCTBOBAHUE €TI0 CUCTEMBI;

2. Koopaunanust pabot ¢akynpreram, kadeap, 1 TUkI0B OMICKOro MeXayHapOgHOTO
MEIUIIUHCKOTO YHUBEPCUTETA MO 00ECIIeYeHUIO YUeOHOT0 Mpoliecca;

3. Pa3paboTka u cocTtaBieHre HHCTPYKTUBHBIX MaTEPHAJIOB U IPOTPaMM,



HaIlpaBJICHHBIX HAa COBEPIICHCTBOBAHHE yUEOHOTO MPOIECca HAa OCHOBE €KEr0AHOT0 aHAIN3a
OTYETOB, TIO pe3yJbTaTaM y4eOHOM JESITEIbHOCTH JEKaHaTOB, TUPEKIni, Kadeap, mukioB OMMY;

4. Pa3pabotka u obecriedeHne CTpyKTypHBIX nojapaszaencanii OMMY HeoOX0 uMbIMU
MTOJIOKEHUSIMHA ¥ HOPMATUBHBIMHU MaTEpHAJIAMHU 110 OpraHU3alNH, IJIAHUPOBAHUIO, YIIPABICHHUIO U
KOHTPOJIIO Y4eOHOI0 Ipoliecca, ¥ OKa3aHue UM y4eOHO -METOANYECKON U KOHCYJIbTaTUBHOMN
ITOMOIIIH;

5. KoHTposs miaHupoBanus U (PaKTHUYECKOTO BHITIOJIHEHUS Y4eOHON Harpy3Ku
npodeccopCKO-NPenoaaBaTeIbCKUM COCTABOM;
6. VY4eTr ¥ KOHTPOJIb IBUKEHUH KOHTUHTEHTa CTYJICHTOB M MPOPECCOPCKO-

npernojaBarenbckoro cocraBa OMMY;
Y4eOHBIi 0T/ BBIMOIHSCT CIEeAyIoHe QyHKINN:
1 . KauecTtBeHHast opranuzaimsi yaeOHOTO MpoIiecca;

2. KoHTpoib Haj BhIONMHEHUEM (hakynbTeTamMu, Kadeapamu, IUKIOBBIMU KOMUCCHSIMU
JNENCTBYIOMNX Y4eOHBIX IUIAHOB;

3. BHenpeHne HOBBIX yueOHBIX IJIAHOB B yUEOHBIN MPOIIECC COTTIACHO
rocy/1apCTBEHHOMY CTaHIAPTY;

4. CocraBneHue 1 yTBepxk/ieHHe rpaduka yueOHOro mpoliecca Ha yueOHbIi rof;

5. [TpoBepka roToBHOCTH (aKyabTETaM, B TOM Ynciie Kadeap U IMUKIOBBIX KOMHCCHH K
HOBOMY y4eOHOMY ToJy;

6. Pacuer u pacnpenenenue yueOHoM Harpy3ku, onpezenenue mrata [111C

yHHuBepcuTeTa. [1oroToBKa Mpe/u1oskeHuil peKTopary 1o cocTaBy Kadeap U pacupeaeeHHIO
HITaTOB;

7. Kontpo:s 3a BeinmonHenueM yuebHoit Harpysku IIT1C kadenp u MUKIOBBIX
KOMHUCCHI (IITaTHBIX MIPETo/jaBaTeyield, COBMECTUTENCH 1 MOYaCOBUKOB);

8. CocraBieHne 1 KOHTPOJIb 6a30BOr0 U ONEPAaTUBHOTO PACIHCAHUS YUEOHBIX 3aHATHUH,
COIIaCHO Y4yeOHOMY IUIaHy;

9. [ToaroToBka MaTepHaoB MO yKa3aHUIO PEKTOpa U MPOpEKTopa 1o yueOHo# paboTe
10 BOIIPOCaM OpTraHU3alMK U KOHTPOJII yueOHOTo Mpoliecca;

10. [TonroroBka mpenIoKEeHUI peKTOpaTy Mo NEPCIEKTUBHOMY IJIaHUPOBaHUIO
pa3BUTHS y4eOHOTO Tpoliecca U yaeOHO-1a00paToOpHOH 0asbl;

11. VYuer ayauropaoro ¢ponga OMMY u nianupoBanue 3pPpeKTUBHOTO UX
MCIIOJIb30BaHUS JIsl IPOBEJICHHS BCEX BUOB YUEOHBIX 3aHATHUMH;

12. Pa3zpaboTka HHCTPYKIMIA U MOJIOKEHUH, PETYIUPYIONIUX U 00€CIIeUNBAIOLIIX
y4eOHBIN TIpolecc;

13. Pa3paboTka MpOeKTOB MPUKA30B, PACHIOPSHKEHUH, MHCTPYKIMI IO OpraHU3aliy U
YIPaBJICHUIO YI€OHBIM TIPOIIECCOM;

14. Ob6ecnieuenne y4eOHOTO mporiecca He0OOXOTUMOM TOKYMEHTaIuel
(MHnuBuayansHBIN IU1aH penogaBaTelis, TpyNIoBOH KypHa, CTyIeHYeCKUi OuerT,
YUTaTeNBCKUI OmieT, GopMbl rOJJOBOTO U MOIYTOJJOBOTO OTUETA, (POPMBI IITATHOI'O PACIIMCAHUS U
dbopmynspa, popma yueOHOM Harpy3KH U T.11.);

15. CocraBieHue To10BOr0 U MOJIYT0I0BOr0 0TYETa M0 y4eOHO-METOAMYECKON
JeSITEIbHOCTH YHUBEPCUTETA;

16. Opranuzanus pa3paboTKU U yTBEPKICHUS HOBBIX YUEOHBIX IJIAHOB B COOTBETCTBUH
¢ 00pa3oBaTeIbHBIMU CTaHIAPTAMH;

17. ®opmuposanue ['AK, rpadukoB 3a1uTsl BHITYCKHBIX KBaTH(PHUKAIIMOHHBIX paboT
(mpoexToB), crauu ['ocyJapCcTBEHHBIX IK3aMEHOB ¥ KOHTPOJIb OTYETHON JOKYMEHTAIMH 10 3TUM
BOIIpOCaM;

18. BrinonHeHne ¥ KOHTPOJIb COCTABJICHUS PACTIMCAHUN YUEOHBIX 3aHITHH,
HK3aMEHAIIMOHHBIX CECCUH, rpadUKU CI1auu MOy IeH;

19. VY4er u aHanu3, KOHTPOJIb JBUKEHHSI KOHTUHT€HTa CTYJIEHTOB (IIEpEBOJI,

OTYUCIICHUC, BOCCTAHOBJICHUC, ITPCACTABIICHUC AKAACMUYCCKUX OTITYCKOB 1 T.p.), y4dacTuc B
IIJIaHUPOBAaHWH ITpHUEMA CTYACHTOB. HO)IFOTOBK& HNCXOAHBIX JAaHHBIX JJIA pacdyeTa CPpeIHCTOJ0BOI0



KOHTHUHI'CHTA,

20. KoHTpounb, aHanu3 nocemaeMocTy 3aHsTHH CTYIEHTOB OYHON (OPMBI;

21. Cocranenue cratuctuyeckoro otuera (3-HK, 2-HK);

22. Ob6ecnieuenue, KOHTPOJIb MPOBEACHUS U OPraHU3AIMH BCEX BUI0B ITPAKTHK COTJIACHO
yueOHOMY IUIaHy;

23. OnpeneneHne cTpaTeruy UEIu 1 3a7a4 NPAKTUKY;

24. VYyacTtie B NEPCHEKTUBHOM M TEKYILEM IJIAHUPOBAHUH YUeOHOr0 Mmpolecca.

3. OyHKIMOHAIBHBIE 0053aHHOCTH COTPYJHUKOB YUeOHOro oT/Aea

3aBeayronuil yaeOHbIM OTEIIOM:

- OpraHuzyeTt BHEJpEHHE HOBBIX yUEOHBIX IJIAHOB;

- KonTponupyer cocraBnenue pacnucanusi yaeOHbIX 3aHATUN U pacipeeieHue ay IMTOPHOTO
donna;

- Y4acTByeT B IpOBEpKe FOTOBHOCTHU (haKyJIbTETOB U Kadeap K HOBOMY yueOHOMY Toly;

- CocraBisieT ¥ yTBepXkKIaeT B peKTopare rpaduk yueOHOro npouecca Ha y4eOHbIH ToJ;

- PaccuuteiBaeT u pacnpezenser yueOHyro Harpy3ky u onpenenser mrat [1I1C
YHUBEPCUTETA,;

- Onpenensier, COrIacoBbIBACT U OPOPMIISIET ITOYACOBYIO OILIATY;

- ['oToBUT MaTepualibl 10 BOMPOCAM OPTaHU3AIMK U KOHTPOJIA yueOHOTo mpolecca mo
YKa3aHUIO PEKTOpa, IPOpEeKTOopa 1o yueObHol padbore;

- Pa3pabatbIBaeT mpoOeKTHl MPUKA30B, PACTIOPSKECHUN, HHCTPYKLU, PETyTUPYIOIUX U
obecreunBarox y4eOHbIN MPoIiecc;

- IIpoBOAMUT KOPPEKTUPOBKY U TOTOBHUT HA YTBEPXkKJIECHUE B Y UeOHO-METOINYECKOM COBETE
YHUBEPCUTETa BHOCHMbIE U3MEHEHHSI B yUeOHbI€ IUTaHbI U rpa@uKu y4eOHOro Ipoliecca;

- [Inanupyer paboTy M HECET OTBETCTBEHHOCTH 3a JUCHUIUIMHY U Ka4eCTBO PabOThI
COTPYJIHUKOB PYKOBOAMMOM CITyKOBI.

KBanudukannonasie TpeOGOBaHUs: BICIIEe 00pa30BaHUE, ONBIT pabOTHI B By3€, 3HAHUE
HOPMAaTUBHBIX JIOKYMEHTOB, CTaHJAapTOB BBICIIETO 00pa30BaHUs.

Benymmit cnennanucr:

- CoBMECTHO ¢ 3aB. OTJIEJIOM IPOU3BOAMUT pacueT MoyacoBoro (oHaa.

- l'otoBuUT mpukassl na opopmiIeHHE IperoiaBaTeneil Ha paboTy ¢ OIUIaTON 3a CueT
nmovacoBoro (oHpa.

- IIpoBOJMUT KOHTPOJIb BBHIIOJIHEHUS Y4eOHON HArpy3KH MO BCEM CTPYKTYPHBIM
noapazaenenusiMm OMMY.

- 'OTOBUT OTYET O BHINOJIHEHUH YUeOHON HArpy3KU CTPYKTYPHBIMU HOJpa3ICICHUSIMH
OMMY 3a nonyroaue u y4eOHBIN TO/I.

- BHocuT npenioxenus no 3pPpeKTUBHOMY UCIIOJIb30BAaHUIO KaIPOBOT0 MOTEHIHAIA.

- Y4acTByeT COBMECTHO ¢ KaeapaMu B COCTaBIEHUU CEMECTPOBBIX YUEOHBIX TUIAHOB JJIS
COCTaBJICHUS PACIHMCAaHUS YUEOHBIX 3aHATHH.

- CocraBinser pacnyucanue y4eOHbIX 3aHITUH YHUBEPCUTETA.

- [Inanupyer 1 KOHTPOJIUPYET UCTIOIB30BAHUE AYAUTOPHOTO (POHA [T TPOBEACHUS
y4eOHBIX 3aHSATHH.

KBanudukannonnsie TpeOGoBaHus', BbICIIEE 00pa30BaHKe, ONBIT pabOTHI B By3€, 3HAHHE
HOPMAaTUBHBIX JJOKYMEHTOB, CTaHJAapTOB BBICIIETO 00pa30BaHUs.

Meroaucr:

- PacnipocTpansieT u 060011aeT Nepe10Boi OMbIT y4eOHO-METOINIECKON PabOThI B
YHUBEPCUTETE;

- PazpabatbIBaeT u JaeT npeasioKeHus o yCOBEPIICHCTBOBAHUIO yUeOHOIO MPOLecca;

- [lpuHuMaet yyactue B pa3paboTKe METOANYECKUX PEKOMEHAINHU TI0 Pa3IUYHBIM BUAAM
y4ueOHOM paboThl U UX PACTIPOCTPAHEHHIO B YHUBEPCUTETE;

- YyacTByeT B MOJIrOTOBKE YUEOHBIM OTJIEJIOM U MOJPa3/ICIIEHUSIMH I'OJJOBOTO U
CEMECTPOBOTr'0 OTYETa, TOTOBUT AHAIIUTUYECKUE MaTepHAIIbI K 3aCEAaHUSIM Y YEHOTI'O COBETA;



- Kontponupyer BoInoaHEeHUs Kadeap U MUKIOB Y4eOHBIX IJIAHOB 110 HANPaBICHUSIM U
CIEIHAIbHOCTSIM;

- Ocy1ecTBisieT KOHTPOJIb ITOCEMAEMOCTH CTYIEHTOB 110 IOPYYEHHUIO PyKOBOJICTBA;

- AHanu3upyeT NPUUKUHY HE MOCEIaeMOCTh U HESIBKH CTY/IEHTOB YUEOHBIX 3aHATHUI;

- Beimonusier apyrue paboTsl, He MPeAyCMOTPEHHBIE TOJKHOCTHBIMH 00S3aHHOCTSIMH, HO
CBSA3aHHBIE C YUeOHOM NesATEIbHOCTHIO IO MOpYyUeHUto qupektopa Y /1 u 3aBeayromiero yueOHbIM
OT/IENIOM.

Kpanudukanronusie TpeOGoBaHMs: BICIIEe 00pa30BaHUE, ONBIT pabOTHI B By3€, 3HAHUE
HOPMAaTHBHBIX JIOKYMEHTOB BBICIIET0 00pa30BaHusl.

WNH)eHep — nporpaMmucT:

- CocraBisieT 6aHK JaHHBIX 0 00ECTIEYeHNI0 yU4eOHOT0 Mpolecca elarorndeCKuMu
KaJpaMH (KauyeCTBEHHbIE 1 KOJMUECTBEHHBIE ITOKA3aTelN ).

- baHK 1aHHBIX KOJIMYECTBEHHBIX MMOKa3aTeNleil KOHTUHIEHTA CTYACHTOB 110 (paKkyibTeTam, o
CHEIHAILHOCTSIM, 0 Kypcam, 1o ¢popmam o0yueHusl.

- baHk 1aHHBIX 10 0OecneueHnIo yueOHOro npolecca rocy1apcTBEeHHbIMU
00pa3oBaTebHBIMH CTaHAApTaMU M Y4eOHBIMHU IJIJaHAMH HaIlPaBJICHUN U CIIEIMaTIbHOCTEH.

- baHK 1TaHHBIX HOPMATHBHBIX aKTOB MO OPraHU3alMHN Y4eOHOro Mmpolecca.

- YyactByeT B pa3pabotke [lomokeHnid, CBI3aHHBIX ¢ YIEOHBIM ITPOILIECCOM.

- 3anumaercsi cOOpOM U MOATOTOBKOM ISl peKTopaTa, MUHHUCTEpCTBa 0Opa30BaHUs U HAYKH,
a TaKKe JPYTrUX BBIMIECTOSIINX OpraHu3aluy HHPOPMAIMOHHBIX, CTATUCTUYECKUX U APYTUX
CBEJICHUI 110 YHUBEPCUTETY;

- Opranu3syeT 1 OCyIIeCTBIISIET IOMOIIIb (DaKyIbTETaM MPH MOATOTOBKE U COCTABICHUU
CTaTUCTHYECKUX 0TYEeTOB M JaHHbIX popmam NeNe 2-HK, 3-TIK u ap.;

- ['oToBUT MaTepuabl Mo yueOHO-METOAUYECKOM paboTe /1711 YUEeHOro coBeTa YHUBEPCUTETA,
COBEILAHUH NPU PEKTOPE U TPOU3BOJICTBEHHBIX COBELIAHUI;

- [IpoBoaUT aHANMUTHYECKYIO pa0OTy 10 KOHTUHTEHTY CTYJIEHTOB U IIpernoaaBaTeneit
(1BMKEHUS, IEpEMEILECHNUS, IPUYNHBI YBOJIBHEHUM U OTUMCIIEHUH U JIp.);

- Bemomnnser npyrue padoTsl, HE MPEAYCMOTPEHHBIE JOKHOCTHBIMU 00S3aHHOCTSIMHU, HO
CBSI3aHHBIE C YUEOHOH JIEATENBbHOCTHIO 110 MOPYYEHUIO AUpeKTopa Y /] 1 3aBelyIomero oOTAeIoM.

Kpanudukanronnsie TpeOboBaHM: BICIIEe 00pa30BaHue, 3HAHNE KOMITBIOTEPHOM TEXHUKHU U
BOIIPOCOB OPraHU3alluy M MPOrpaMMHOT0 oOecIieueHust y4eOHOro npolecca B By3e, 3HaHHUE
BOIPOCOB CTATUCTHKHU U UX 0OPaOOTKH.

3aBeayIOLNil MPAaKTUKOM:

- Opranu3syeTt NoAroToBKY U 00ecrieurnBaeT NPOBEACHHE TPAKTUK B COOTBETCTBUH C
I0JIO’KEHUEM O ITPAKTHUKE.

- OcymecTBisieT o01ee pyKOBOJICTBO BCEMH BHJIaMU U HANIPABJICHUSIMU ITPOBEICHUS
NPaKTUKU 1O HANPaBJICHUSAM (CHEIMATBHOCTSIM).

- OnpenensieT cTpaTeruio, eau U 3a/1a4 MPAaKTUKH, B COOTBETCTBUU C TOCYAapCTBEHHBIMU
00pa3oBaTeIbHBIMU CTaHAAPTAMHU.

- OcymecTBisieT pa3pabOTKy U IPECTaBICHUE HA YTBEPXKIeHUE Y4eOHO-METOANYECKIE
JIOKYMEHTBI 110 BOIIPOCAM ITPOBEIEHUS BCEX BUJIOB MPAKTHK.

- CoBMECTHO € pyKOBOJICTBOM YHHUBEPCUTETA (CTPYKTYPHBIX NOJpa3AesieHII) pemaeTr
y4eOHO-METOIMYECKUe, aIMUHUCTPATUBHBIC, (PUHAHCOBBIE, XO3HCTBEHHBIE U MHbIE BOIPOCHI,
BO3HHUKAIOIIIKE B IIpoliecce paboThl 10 00ecTeyeHNI0 IPOBEACHHS U TPOBEICHUIO IPAKTHKH.

- KoHTponupyer npeanpuaTust 1 OpraHu3aluy 1Mo 00ecleYeHuIo CTyAeHTaM He00X0AMMBIX
YCJIOBUM MPAKTUKHU:

- ObecnieunBaeT yueOHOI U METOANYECKON TOKyMEHTalMel pyKOBOAUTENEH MPAaKTHUKHY,
corjiacyeT KaJleHJapHO-TeMAaTHYEeCKUE IIaHbl 3TUX PaOOTHUKOB, OPraHU3YeT U KOHTPOJIHUPYET UX
JESATEIBHOCTb.

- UcnonHsieT npyrue nopy4eHust pyKoBOJCTBA YHUBEPCUTETA, HE BOLIELINE B HACTOSIIYIO
JOJDKHOCTHYIO MHCTPYKIIMIO, HO BO3HUKIIIKE B CBSI3M C IPOM3BOJICTBEHHOM HEOOXOAUMOCTHIO.

- OnpenensTh copepKaHue MPAKTUKU B COOTBETCTBUH C FOCYAapCTBEHHBIMU



00pa3oBaTeIbHBIMU CTaHAAPTAMHU.

- [IpoBOINTH MPOBEPKM Ka4eCTBA U CBOEBPEMEHHOCTH UCIIOTHEHUS TOPYUYECHUI.

- BeIHOCUTB Ha pacCMOTpEHUE PYKOBOJICTBA YHUBEPCUTETA BOIIPOCHI, CBA3aHHBIC C
IIPOBECHUEM MPAKTUKH U MTOBBIIIEHUEM Ka4eCTBA TOATOTOBKHU CTYIEHTOB.
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